CITY OF PARKLAND
FLORIDA

AMENDED REGULAR COMMISSION MEETING AGENDA
Wednesday, April 5, 2017 at 7:00 PM
Parkland City Hall
Commission Chambers
6600 University Drive
Parkland, Florida 33067
Christine Hunschofsky ...................................... Mayor
Stacy Kagan ....................................................... Vice Mayor
Ken Cutler.......................................................... Deputy Vice Mayor
Bob Mayersohn ................................................. Commissioner
Grace Solomon .................................................. Commissioner
Nancy Morando ................................................. Interim City Manager
Jennifer Johnson ................................................ City Clerk
Andrew Maurodis .............................................. City Attorney
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GENERAL RULES AND PROCEDURES
CITY OF PARKLAND CITY COMMISSION MEETINGS
WHO MAY SPEAK
Meetings of the City Commission are open to the public. They are not however, public forums.
Any resident who wishes to address the Commission, on any subject within the scope of the
Commission’s authority, may do so providing it is accomplished in an orderly manner and in
accordance with any procedures outlined below:

A.

SPEAKING ON ITEMS ON THE AGENDA
1. CONSENT AGENDA ITEMS: These are items which the Commission does
not need to discuss individually and which are voted on as a group. Any Commission
member who wishes to discuss any individual item on the consent agenda may request
the Mayor to pull such items from the consent agenda. These items pulled will be
discussed and voted upon individually.

2.

REGULAR AGENDA ITEMS: These are items which the Commission
will discuss individually in the order listed on the agenda. After the Commission has
discussed an item on the agenda, the Mayor will close Commission discussion and may
inquire as to whether any citizen wishes to be heard on the matter.
B.

SPEAKING ON SUBJECTS NOT ON THE AGENDA

Any resident may address the Commission on any item not on the agenda during public input.

ADDRESSING THE CITY COMMISSION, MANNER, TIME
Individuals will be limited to three minutes speaking time. All comments or questions of the
public are to be directed to the Mayor as presiding officer only. There shall be no cross
conversations or questions of any other persons. Citizens wishing to be heard shall raise their
hands until acknowledged by the Mayor. Once acknowledged, those citizens shall come forward
and state their name and address. Anyone wishing to speak a second time on the same subject
must receive permission from the Mayor.

DECORUM
In order to adjourn a City Commission meeting, it must be voted on by the Commissioners.
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1. Call to Order
2. Pledge Of Allegiance
3. Roll Call
4. Approval of Minutes
A.

City Commission Workshop - Mar 1, 2017 6:00 PM

B.

Regular City Commission Meeting - Mar 15, 2017 7:00 PM

C.

City Commission Workshop - Mar 22, 2017 8:30 AM

5. Comments from the Public on Non-Agenda Items
A.

Comments From The Public

B.

Comments By The Mayor And Commission

6. Proclamations and Recognitions
A.

Marjory Stoneman Douglas Eagle Regiment Marching Band

B.

2016 Coral Springs-Parkland Firefighter of the Year

C.

2016 Coral Springs-Parkland Fire Department Supervisor of the Year

D.

2016 Coral Springs-Parkland Fire Department Instructor of the Year

7. Approval of The Agenda
8. Consent Agenda
A.

AMENDED - 2016/2017 CITY COMMISSION MEETING SCHEDULE

B.

RESOLUTION NO. 2017-30: ITB 2017-15 PUBLIC WORKS METAL
ROOF REPAIRS
A Resolution of the City Commission of the City of Parkland, Florida to award
ITB 2017-15 "Public Works Maintenance and Storage Building Metal Roof
Repairs" to PSI Roofing in an amount not to exceed $48,950; and authorizing
the appropriate city official to execute a contract; and providing for an
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effective date.
C.

RESOLUTION NO. 2017-31: APPROVING AMENDMENTS TO THE
HUMAN RESOURCES RULES & REGULATIONS MANUAL
A Resolution of the City Commission of the City of Parkland. Florida,
approving amendments to the City of Parkland’s Human Resources Rules and
Regulations Manual adopted March 18, 2009 and most recently amended
September 21, 2015.

D.

RESOLUTION NO. 2017-32: APPROVING CHARITIES AND
FUNDRAISING EVENTS
A Resolution of the City Commission of the City of Parkland, Florida,
formally approving charities and fundraising events supported by the City of
Parkland

E.

RESOLUTION NO. 2017-33: TREE CANOPY INVENTORY AND
HEALTH ASSESSMENT SERVICES
A Resolution of the City Commission of the City of Parkland, Florida
approving an agreement with JBC Planning & Design, Inc. for a Tree Canopy
Health Assessment and Inventory Services through New Leaf Environmental,
LLC. not to Exceed $23,940 For The Fiscal Year 2016/2017 for said services.

9. Regular Agenda
A.

UPDATE: SAWGRASS EXPRESSWAY & FLORIDA TURNPIKE AND
RELATED ROADWAY IMPROVEMENTS

B.

RESOLUTION NO. 2017-14: COASTAL COMMUNITY CHURCH SITE
PLAN AND COMMUNITY APPEARANCE BOARD APPROVAL
(QUASI-JUDICIAL)
A Resolution of the City Commission of the City of Parkland, Florida,
approving Site Plan and Community Appearance Board applications for a
place of worship located on the east side of University Drive approximately
1,200 feet north of Holmberg Road; and providing for an effective date.

C.

RESOLUTION NO. 2017-23: LIBRARY EXPANSION DESIGN
CONTRACT AWARD
A Resolution of the City Commission of the City of Parkland, Florida
approving the contract for design and construction administrative services for
the Library Expansion Project; providing for severability; and providing for an
effective date.
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D.

ORDINANCE NO. 2017-01: ZONING TEXT AMENDMENT FOR
SPECIAL EXCEPTION EVALUATION CRITERIA (2ND READING)
An Ordinance of the City Commission of the City of Parkland, Florida,
amending Section 60-40 of the Land Development Code of the Code of
Ordinances of the City of Parkland, Florida by amending Sec. 60-40 entitled
Special Standards, Guidelines and Review Criteria as relates to Special
Exception Uses; providing for codification; providing for conflict; providing
for severability; and providing for an effective date.

E.

CITY CLERK - ANNUAL REVIEW

10. Comments by the City Manager
11. Comments by the City Attorney
Adjournment
PLEASE BE ADVISED THAT IF A PERSON DECIDES TO APPEAL ANY DECISION MADE BY THE
BOARD, AGENCY OR COMMISSION WITH RESPECT TO ANY MATTERS CONSIDERED AT SUCH
HEARING OR MEETING HE WILL NEED A RECORD OF THE PROCEEDINGS AND FOR SUCH
PURPOSE HE WILL NEED TO ENSURE THAT A VERBATIM RECORD INCLUDES THE
TESTIMONY AND EVIDENCE UPON WHICH THE APPEAL IS TO BE BASED. (FLORIDA STATUTE
286.0105)
IN ACCORDANCE WITH THE AMERICANS WITH DISABILITY ACT AND FLORIDA STATUTE
286.26, PERSONS WITH DISABILITIES NEEDING SPECIAL ACCOMMODATION TO PARTICIPATE
IN THIS PROCEEDING SHOULD CONTACT THE CITY CLERK NO LATER THAN 48 HOURS PRIOR
TO THE MEETING AT (954) 757-4132 FOR ASSISTANCE.

6.A

CITY OF PARKLAND

AGENDA SUMMARY

Meeting:Wednesday, April 5, 2017

Agenda Item: 6.A

PROCLAMATION & RECOGNITION
SHORT TITLE:
MSD Eagle Regiment
SUBMITTED BY:
Todd DeAngelis
DEPARTMENT:
City Commission

SPONSOR:
ORIGIN OF REQUEST: City Commission

STAFF RECOMMENDATION
GOALS & OBJECTIVES
Goal(s):
Objective(s):
BACKGROUND & PURPOSE
The Marjory Stoneman Douglas Eagle Regiment Marching Band has earned great success and made outstanding
achievements throughout the school year. Most recently, March 16, 2017 marked a historical day for the Eagle Regiment as
all three of their concert bands earned straight Superior ratings at the Florida Band Association District Music Performance
Assessment. This achievement was a first for Stoneman Douglas and a distinct honor shared by only five other high schools
in Florida. This is tantamount to varsity, junior varsity, and freshman football teams from the same school all making it to
the State championship simultaneously. These and other accomplishments throughout the year have earned the Eagle
Regiment numerous high profile honors.

FISCAL IMPACT

ITEM APPROVAL
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6.B

CITY OF PARKLAND

AGENDA SUMMARY

Meeting:Wednesday, April 5, 2017

Agenda Item: 6.B

PROCLAMATION & RECOGNITION
SHORT TITLE:
Firefighter of the Year
SUBMITTED BY:
Todd DeAngelis
DEPARTMENT:
City Commission

SPONSOR:
ORIGIN OF REQUEST: City Commission

STAFF RECOMMENDATION
GOALS & OBJECTIVES
Goal(s):
Objective(s):
BACKGROUND & PURPOSE
The City of Parkland is an integral part of Coral Springs-Parkland Fire Rescue and recognizes the combined Department
Firefighter of the Year. The recipient for 2016 is Robert Wood.

FISCAL IMPACT

ITEM APPROVAL
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6.C

CITY OF PARKLAND

AGENDA SUMMARY

Meeting:Wednesday, April 5, 2017

Agenda Item: 6.C

PROCLAMATION & RECOGNITION
SHORT TITLE:
Fire Supervisor of the Year
SUBMITTED BY:
Todd DeAngelis
DEPARTMENT:
City Commission

SPONSOR:
ORIGIN OF REQUEST: City Commission

STAFF RECOMMENDATION
GOALS & OBJECTIVES
Goal(s):
Objective(s):
BACKGROUND & PURPOSE

The City of Parkland is an integral part of Coral Springs-Parkland Fire Rescue and recognizes the combined
Department Supervisor of the Year. The recipient for 2016 is Patrick Staab.

FISCAL IMPACT

ITEM APPROVAL
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6.D

CITY OF PARKLAND

AGENDA SUMMARY

Meeting:Wednesday, April 5, 2017

Agenda Item: 6.D

PROCLAMATION & RECOGNITION
SHORT TITLE:
Fire Instructor of the Year
SUBMITTED BY:
Todd DeAngelis
DEPARTMENT:
City Commission

SPONSOR:
ORIGIN OF REQUEST: City Commission

STAFF RECOMMENDATION
GOALS & OBJECTIVES
Goal(s):
Objective(s):
BACKGROUND & PURPOSE
The City of Parkland is an integral part of Coral Springs-Parkland Fire Rescue and recognizes the combined Department
Instructor of the Year. The recipient for 2016 is June Ohlrich.

FISCAL IMPACT

ITEM APPROVAL
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8.A

CITY OF PARKLAND

AGENDA SUMMARY

Meeting:Wednesday, April 5, 2017

Agenda Item: 8.A

CONSIDERATION
SHORT TITLE:
SUBMITTED BY:
DEPARTMENT:

Amended - City Commission Meeting Schedule
Jennifer Johnson
SPONSOR:
City Commission
ORIGIN OF REQUEST: Staff

STAFF RECOMMENDATION

Staff is recommending approval
GOALS & OBJECTIVES
Goal(s):
Goal 5 - High Performance City Organization
Objective(s): 5.5 Inform and engage residents positively in City governance
BACKGROUND & PURPOSE

Requesting approval of the Amended City Commission Meeting Calendar and reflecting the following changes.
Commission Workshop - Wednesday, April 26, 2016 at 6 p.m.
Commission Meeting - Wednesday, July 12, 2017 at 7 p.m.
Commission Break - July 13 - Aug. 15, 2017
Commission Meeting - Wednesday, Sept. 13, 2017 at 7 p.m.
Commission Meeting - Friday, Sept. 22, 017 at 6 p.m.

FISCAL IMPACT
N/A
ITEM APPROVAL

Packet Pg. 10

8.A.a

CITY COMMISSION MEETINGS AND WORKSHOPS FY 2016-2017
City Commission Meeting (7:00 PM)
City Commission Meeting (7:00 PM)

November 2, 2016 - Commission Meeting (7:00 PM)
November 17, 2016 - Commission Meeting (6:30 PM) Swearing In Ceremony
November 17, 2016 - Commission Meeting (7:00 PM)
December 7, 2016 - Commission Meeting (7:00 PM)
December 21, 2016 - Commission Meeting (7:00 PM)
January 4, 2017 January 18, 2017 January 18, 2017 -

City Commission (7:00 PM)
Commission Meeting Workshop (6:00 PM)
Commission Meeting (7:00 PM)

February 1, 2017 - Commission Meeting (7:00 PM)
February 15, 2017 - Commission Meeting (7:00 PM)
March 1, 2017 March 10, 2017 March 11, 2017 March 15, 2017 -

City Commission (7:00 PM)
Commission Meeting Strategic Planning (8:30 AM)
Commission Meeting Strategic Planning (8:30 AM)
Commission Meeting (7:00 PM)

April 5, 2017 April 26, 2017
April 26, 2017 April 29, 2017 -

Commission Meeting (7:00 PM)
Commission Workshop (6:00 PM)
Commission Meeting (7:00 PM)
Commission Meeting Strategic Planning (8:30 AM)

May 3, 2017 May 17, 2017 -

Commission Meeting (7:00 PM)
Commission Meeting (7:00 PM)

June 7, 2017June 7, 2017 June 21, 2017 -

Commission Meeting Workshop (6:00 PM)
Commission Meeting (7:00 PM)
Commission Meeting (7:00 PM)

July 12, 2017 -

Commission Meeting (7:00 PM) Budget and Solid Waste and Fire Assessment
SUMMER BREAK (7/13/17 to 8/15/17)

August 16, 2017 August 16, 2017 -

Commission Budget Workshop (6:00 PM)
Commission Meeting (7:00 PM)

September 13, 2017 – Commission Workshop (6:00 PM) TENTATIVE
September 13, 2017 - INITIAL Public Hearing on FY 2017-18 Budget (7:00 PM)
September 22, 2017 - Commission Meeting and FINAL Public Hearing on FY 2017-18 Budget (6:00 PM)

Packet Pg. 11

Attachment: 04052017 Amended CCM Schedule 2016-2017 (1534 : Amended - City Commission Meeting Schedule)

October 5, 2016 October 19, 2016 –

8.B

CITY OF PARKLAND

AGENDA SUMMARY

Meeting: Wednesday, April 5, 2017

Agenda Item: 8.B

Consent Agenda
RESOLUTION 2017-30
SHORT TITLE:
ITB 2017-15 Public Works Metal Roof Repairs
SUBMITTED BY:
Bill Evans
SPONSOR:
DEPARTMENT:
City Commission
ORIGIN OF REQUEST: Staff
STAFF RECOMMENDATION

Staff is recommending approval.
GOALS & OBJECTIVES
Goal(s):
Goal 5 - High Performance City Organization
Objective(s): 5.1 Deliver quality City services in the most cost-effective and ethical manner.
BACKGROUND & PURPOSE

The City of Parkland (“City”) engaged the services of a qualified firm to repair the metal roof on the maintenance
and storage buildings at the Public Works compound. Said services include furnishing all materials, equipment,
tools, transportation, and supervision necessary to properly complete the work in a safe, effective and efficient
manner. In compliance with the City’s purchasing guidelines, the City issued an Invitation to Bid (“ITB”) entitled
ITB 2017-15 “Public Works Maintenance and Storage Building Metal Roof Repairs February" on 17, 2017. The
ITB closed March 10, 2017, with three (3) bids being received; PSI Roofing, Hi-Tech Roofing & Sheet Metal,
Inc. and Roofing Concepts Unlimited/Florida, Inc. Upon review of the proposals by staff, it has been determined
that the lowest most responsive and responsible bidder is PSI Roofing in the amount of $48,950.
Staff requests that the City Commission authorize the appropriate City Official to negotiate and execute a contract
with PSI Roofing for the proposed work.

FISCAL IMPACT
Amount not to exceed $48,950 which is being funded from the Capital Improvements Projects Fund.
EXPIRATION OF CONTRACT

07/17/2017
ITEM APPROVAL
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RESOLUTION NO. 2017-30
1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36
37
38
39
40
41
42
43
44
45
46
47
48
49
50
51
52
53

A RESOLUTION OF THE CITY COMMISSION OF THE CITY
OF PARKLAND, FLORIDA TO AWARD ITB 2017-15 "PUBLIC
WORKS MAINTENANCE AND STORAGE BUILDING METAL
ROOF REPAIRS" TO PSI ROOFING IN AN AMOUNT NOT TO
EXCEED $48,950; AND AUTHORIZING THE APPROPRIATE
CITY OFFICIAL TO EXECUTE A CONTRACT; AND
PROVIDING FOR AN EFFECTIVE DATE.
WHEREAS, it is the City of Parkland’s (“City”) intention to engage the services of a
qualified firm to repair/waterproof the roofs on the Public Works maintenance and storage
buildings; and
WHEREAS, in accordance with the City’s purchasing policy, City Staff duly advertised
Invitation to Bid (ITB) #2017-15 “Public Works Maintenance and Storage Building Metal Roof
Repairs” February 17, 2017 for the purposes of obtaining a qualified and experienced contractor
to provide said services; and
WHEREAS, the City closed the bid March 10, 2017 and received three (3) proposals;
and
WHEREAS, upon review of said proposal, per compliance and requirements of the ITB,
staff recommends award of ITB 2017-15 “Public Works Maintenance and Storage Building
Metal Roof Repairs”, in an amount not to exceed $48,950, to PSI Roofing as the lowest, most
responsive and responsible bidder; and
WHEREAS, monies for the project have been included in the Fiscal Year 2017 Capital
Improvement Projects Fund; and
WHEREAS, the City Commission believes it is in the best interest of the residents of
Parkland to award ITB 2017-15 “Public Works Maintenance and Storage Building Metal Roof
Repairs” to PSI Roofing.
NOW THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF THE CITY
OF PARKLAND, FLORIDA AS FOLLOWS:
Section 1. The foregoing “WHEREAS” clauses are confirmed and ratified as being
true and correct and are hereby incorporated herein.
Section 2. PSI Roofing is hereby awarded ITB 2017-15 “Public Works Maintenance and
Storage Building Metal Roof Repairs” in an amount not to exceed $48,950.
Section 3. The appropriate City Officials are hereby authorized and directed to execute
the necessary documents to effectuate the purpose and intent of this Resolution.

PASSED AND ADOPTED THIS 5th DAY OF April, 2017.

CITY OF PARKLAND, FLORIDA

______________________________
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54
55
56
57
58
59
60

CHRISTINE HUNSCHOFSKY
MAYOR

8.B

ATTEST:
___________________________________
JENNIFER JOHNSON
CITY CLERK
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Jennifer L. Johnson
From:
Sent:
To:
Subject:

Andrew Maurodis <andy@maurodislaw.com>
Tuesday, February 14, 2017 11:29 AM
Ryan Spradlin
RE: ITB 2017-15 Public Works Maintenance and Storage Building Metal Roof Repairs

good
From: Ryan Spradlin [mailto:rspradlin@cityofparkland.org]
Sent: Tuesday, February 14, 2017 11:16 AM
To: Andrew Maurodis <andy@maurodislaw.com>
Cc: Bill Evans <bevans@cityofparkland.org>
Subject: RE: ITB 2017-15 Public Works Maintenance and Storage Building Metal Roof Repairs
Good Morning Andy,
Please find attached ITB 2015-17 Public Works Maintenance and Storage Building Metal Roof Repairs with the additional
verbiage inserted in section 2.15 PUBLIC RECORDS/CONFIDENTIAL INFORMATION for your review and approval.
Thank you,
From: Andrew Maurodis [mailto:andy@maurodislaw.com]
Sent: Tuesday, February 14, 2017 10:17 AM
To: Ryan Spradlin <rspradlin@cityofparkland.org>
Cc: Bill Evans <bevans@cityofparkland.org>
Subject: RE: ITB 2017-15 Public Works Maintenance and Storage Building Metal Roof Repairs
Add the following to all contracts in bol 14 point type

THE CONTRACTOR SHALL COMPLY WITH THE REQUIREMENTS OF CHAPTER 119,
FLORIDA STATUTES WITH RESPECT TO ALL PUBLIC RECORDS.
IF THE CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER
119, FLORIDA STATUTES, TO THE CONTRACTOR’S DUTY TO PROVIDE PUBLIC
RECORDS RELATING TO THIS CONTRACT, CONTACT THE CUSTODIAN OF PUBLIC
RECORDS AT (telephone number, e-mail address, and mailing address) .
SPECIFICALLY THE CONTRACTOR SHALL:
1. Keep and maintain public records required by the CITY to
perform the service.
2. Upon request from the CITY’S custodian of public records,
provide the CITY with a copy of the requested records or allow the
records to be inspected or copied within a reasonable time at a cost
1
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that does not exceed the cost provided in this chapter or as
otherwise provided by law.
3. Ensure that public records that are exempt or confidential and
exempt from public records disclosure requirements are not
disclosed except as authorized by law for the duration of the
contract term and following completion of the contract if the
contractor does not transfer the records to the public agency.
4. Upon completion of the contract, transfer, at no cost, to the
CITY all public records in possession of the contractor or keep and
maintain public records required by the CITY to perform the service.
If the contractor transfers all public records to the CITY upon
completion of the contract, the contractor shall destroy any
duplicate public records that are exempt or confidential and exempt
from public records disclosure requirements. If the contractor
keeps and maintains public records upon completion of the
contract, the contractor shall meet all applicable requirements for
retaining public records. All records stored electronically must be
provided to the CITY, upon request from the CITY’S custodian of
public records, in a format that is compatible with the information
technology systems of the CITY.

From: Ryan Spradlin [mailto:rspradlin@cityofparkland.org]
Sent: Tuesday, February 14, 2017 6:44 AM
To: Andrew Maurodis <andy@maurodislaw.com>
Cc: Bill Evans <bevans@cityofparkland.org>
Subject: ITB 2017-15 Public Works Maintenance and Storage Building Metal Roof Repairs
Good Morning Andy,
Please find attached ITB 2017-15 Public Works Maintenance and Storage Building Metal Roof Repairs for your review
and approval.
Thank you,

Ryan Spradlin
PublicWorks Operations Manager
City of Parkland / Public Works Department
6500 Parkside Drive, Parkland, Florida 33067
Tele (954) 757-4149 fax (954) 346-2160
Email: rspradlin@cityofparkland.org

2
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This email has been scanned for email related threats and delivered safely by Mimecast.
For more information please visit http://www.mimecast.com

This email has been scanned for email related threats and delivered safely by Mimecast.
For more information please visit http://www.mimecast.com
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Jennifer L. Johnson
From:
Sent:
To:
Subject:

Andrew Maurodis <andy@maurodislaw.com>
Tuesday, March 14, 2017 8:36 AM
Ryan Spradlin
RE: Contract for ITB 2017-15 Public Works Maintenance and Storage Building Metal
Roof Repairs

approved
From: Ryan Spradlin [mailto:rspradlin@cityofparkland.org]
Sent: Tuesday, March 14, 2017 6:56 AM
To: Andrew Maurodis <andy@maurodislaw.com>
Cc: Bill Evans <bevans@cityofparkland.org>
Subject: Contract for ITB 2017-15 Public Works Maintenance and Storage Building Metal Roof Repairs
Good Morning Andy,
Please find attached the contract for ITB 2017-15 Public Works Maintenance and Storage Building Metal Roof Repairs for
your review and approval.
Thank you,

Ryan Spradlin
PublicWorks Operations Manager
City of Parkland / Public Works Department
6500 Parkside Drive, Parkland, Florida 33067
Tele (954) 757-4149 fax (954) 346-2160
Email: rspradlin@cityofparkland.org

This email has been scanned for email related threats and delivered safely by Mimecast.
For more information please visit http://www.mimecast.com
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BID OPENING
ITB 2017‐ 15

PUBLIC WORKS MAINTENANCE&STORAGE BUILDING
ⅣIETAL R00F REPAIRS
A bid opening,for ITB 2017‑15 Public Works Maintcnance&Storage Building
Metal Roof Rcpairs,was conducted at thc City of Parkland,City Commission
Chambers, Friday, March 10, 2017 at 2 p m Scaled bids werc opcned from
potential bidders who submitted their bids to thc City Cierk's Office by the duc
date Thc scalcd bids were opcncd in the following order:

Present:Ryan Spradlin,Public Works Operations Manager
Jill Woods,Records Managcr

Company Name
Roofins Concepts Unlimited
Hi― Tcch Rooing&Shcet Metal
PSI Roofing

ibed by Jil

Bid Amount
$55,000
S54,989
$48,950

oods, Records Manage r
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CITY OF PARKLAND

AGENDA SUMMARY

Meeting: Wednesday, April 5, 2017

Agenda Item: 8.C

Regular Agenda
RESOLUTION 2017-31
SHORT TITLE:
Approving Amendments to the Human Resources Rules & Regulations Manual
SUBMITTED BY:
Carole Morris
SPONSOR:
DEPARTMENT:
City Commission
ORIGIN OF REQUEST: City Manager
STAFF RECOMMENDATION

Staff recommends approval.
GOALS & OBJECTIVES
Goal(s):
Goal 5 - High Performance City Organization
Objective(s): 5.1 Deliver quality City services in the most cost-effective and ethical manner., 5.2 Maintain a high level of
customer satisfaction with City services., 5.4 Keep the City corporate culture as a service organization
around our mission/customer service, 5.6 Maintain a workforce dedicated to serving Parkland at the
appropriate staffing level
BACKGROUND & PURPOSE

One of the City of Parkland's ("City") Strategic Plan Goals is to be a "high performing City Organization". This
includes “delivery of quality services in a cost-effective and ethical manner” and maintaining a “high level of
customer satisfaction” while also providing a “positive work environment with engaged employees, making
Parkland an employer of choice in the region.” The details of the City's relationship with employees are
contained in the "Rules and Regulations Manual". The Rules and Regulations Manual is periodically updated and
approved by Resolution of the City Commission. The last update took place in 2015.
There are two significant changes in the proposed draft both of which directly related to the City's ability to attract
and maintain a strong workforce. These changes are outlined below:
1. Employees who have taken at least forty (40) hours of vacation leave during the prior twelve (12) month
period may sell back between eight (8) and forty (40) hours of unused vacation time each year.
Employees must possess a minimum of eighty (80) hours of unused vacation leave upon submittal of the
request. Employees were previously permitted to sell-back unused vacation leave at the rate of seventyfive percent (75%) of the employee’s base pay rate at the time. Under the proposed policy, compensation
for time will be at one hundred percent (100%) of the employee’s base pay rate.
2. Implementation of a “longevity lump sum benefit”. Designed to reward long-time employees, this benefit
would provide for a lump sum bonus for employees on or about their hire anniversary as follows:
Hire Anniversary Lump Sum Bonus
5,6,7,8,9 years
$ 500
10,11,12,13,14
1,000
15,16,17,18,19
1,500
20+
2,000
In order to be eligible for the longevity lump sum bonus, employees would have to earn an overall “meets
expectations” rating on their previous employee evaluation. Additionally, this benefit is subject to annual
approval as a part of the budget process. The longevity lump sum bonus would be implemented in
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Longevity benefits are provided by other municipal employers in the region. The City of Tamarac has a longevity
program similar to the one proposed, as does the City of Coconut Creek. The City of Coral Springs offers a twopronged longevity benefit offering both a lump sun bonus, similar to the one proposed, and longevity pay in the
amount of 1% of base salary.
Additionally the Rules and Regulations have been updated to reflect changes in IRS and other regulations, correct
scriveners errors as well as to more accurately reflect the current organizational structure.
A "redline" copy of the Manual showing all changes is attached hereto. (Backup document amended April 4,
2017)

FISCAL IMPACT
Cost for the Longevity Lump Sum benefit would be approximately $27,000 for fiscal year 2018. Cost for the Vacation Buy
Back benefit is approximatley $16,600 for the same period.
EXPIRATION OF CONTRACT

n/a
ITEM APPROVAL
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A RESOLUTION OF THE CITY COMMISSION OF THE CITY
OF PARKLAND. FLORIDA, APPROVING AMENDMENTS TO
THE CITY OF PARKLAND’S HUMAN RESOURCES RULES
AND REGULATIONS MANUAL ADOPTED MARCH 18, 2009
AND MOST RECENTLY AMENDED SEPTEMBER 21, 2015.
WHEREAS, the City of Parkland’s (“City”) Human Resources Rules and Regulations
(“Rules and Regulations”) were updated and adopted on March 18, 2009 via City Ordinance
2009-10; and
WHEREAS, the most recent version of said Rules and Regulations was amended by
Resolution 2015-94; and
WHEREAS, Ordinance 2009-10 provides that the Rules and Regulations may be
amended by Resolution of the City Commission; and
WHEREAS, the City’s Rules and Regulations are intended to facilitate efficient and
economical services to the public and provide for a fair and equitable system of personnel
management; and
WHEREAS, the City Commission finds it in the best interest of the City to further
amend the Rules and Regulations.
NOW THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF THE CITY
OF PARKLAND, FLORIDA AS FOLLOWS:
Section 1. The foregoing "Whereas" clauses are confirmed and ratified as being true and
correct and are hereby incorporated herein.
Section 2. The City of Parkland’s Human Resources Rules and Regulations as most
recently adopted by Resolution 2015-94 are hereby replaced with the Human Resources Rules
and Regulations Manual dated April 5, 2017, a copy of which is attached hereto and made a part
hereof.
Section 2. This Resolution shall become effective immediately upon adoption.

PASSED AND ADOPTED THIS 5th DAY OF April, 2017.

CITY OF PARKLAND, FLORIDA

______________________________
CHRISTINE HUNSCHOFSKY
MAYOR
ATTEST:
___________________________________
JENNIFER JOHNSON
CITY CLERK
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CHAPTER 1 / GENERAL EMPLOYMENT

Formatted: Level 1

Formatted: Font: Not Bold

Purpose of Rules and Regulations

Formatted: Heading 2, Left

The purpose of these Rules and Regulations (hereinafter, the “Rules”) is to facilitate efficient and
economical services to the public and to provide for a fair and equitable system of personnel
management in the municipal government. These Rules are intended to address employee
obligations, rights, privileges, benefits and prohibitions.
The Rules are intended to provide guidelines to employees. They are not intended to (and do
not in fact) create an employment contract between the City and any of its employees. City
employees are responsible for becoming familiar with and to follow these Rules and to contact
their supervisors, Department Heads and/or Human Resources if they are uncertain about any
rules or guidelines contained herein.
The Rules may be altered, modified, amended or eliminated at any time by the City with or
without notice. To the extent that there is a conflict between these rules and any previous
handbooks, procedures, policies or guidelines, the Rules shall control.

Formatted: Font: Not Bold

Definitions

Formatted: Heading 2, Left

Words and terms used in these Rules and in any ordinance or resolution dealing with these Rules
and any other personnel policies or procedures are defined in the Rule to which they apply or as
follows:
1. “Acting appointment” means the appointment of an employee to a classification in the City
service on an interim basis during which that person continues to occupy the position from
which he/she was appointed. Acting appointments are not considered temporary
appointments.
2. “Actual hours worked” means all hours in which the employee actually performed work and
does not include any paid or unpaid leave time, including but not limited to vacation and sick
leave.
3. “Advancement” means a salary increase within the limits of the pay range established for
classifications provided by resolution.
4. “Appointing Authority” means the officer authorized by the City Charter or given delegated
authority to make appointments. The head of each Department is the appointing authority
for that Department.
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5. “Appointment” means the employment of a person in a position.
Formatted: Normal, Justified, Indent: Left: 0. 25"

7.6. “At will” means the employee serves at the pleasure of the City Manager, who retains the
authority to terminate any such employee at any time with or without cause. An “at will”
employee has no right of appeal of discipline or termination.
8.7. “Base Salary” means the salary range and step established in the Compensation Plan,
exclusive of any overtime, shift-differential, incentive or other excludable pay an employee
may receive.
9.8. “Bonus Pay” means a lump-sum bonus payment that is not included in the employee’s
regular base rate of pay or carried forward in the subsequent years.
10.9. “Certification” means the act of the Human Resources Division in supplying a Department
with the names of applicants who are eligible for appointment to the classification and
positions for which certification is requested.
10. “City” shall mean the City of Parkland.
11. “Classification” means a group of positions sufficiently and substantially similar in duties,
authority, responsibilities, and minimum qualifications for employment to permit combining
them under a single title and the application of common standards of selection and
compensation.
12. “Classification plan” means the designation by resolution of the City Commission of a title for
each classification together with the specifications for each classification as prepared and
maintained by the Human Resources Division.
13. “Compensation” means the salary, wage, allowance, and all other forms of valuable
consideration earned by or paid to any employee by reason of service in any position but
does not include expenses authorized and incurred incidental to employment.
14. “Compensatory time off” means paid time off from work in lieu of overtime pay.
15. “Continuous Service” means employment without interruption, and includes approved leaves
of absence to serve in the armed forces of the United States, as provided by Section 395 of
the Military and Veterans Code, as amended.
16. “Day” means calendar day unless otherwise noted.
17. “Deadly Weapons” includes but not limited to all firearms such as handguns, rifles, shotguns,
explosive devices. Other objects or tools such as knives and other cutting utensils, bows and
9|Page
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arrows, bats, brass knuckles, mace, pepper spray, tear gas, or tools such as axes, screwdrivers,
and hammers, when used in a violent, threatening, aggressive or offensive manner.
18. “Department Head” means the head of an established Department, having supervision of
such Department.
19. “Demotion” means the voluntary or involuntary reduction of an employee from a position in
one classification to a position in another classification having a lower maximum salary rate.
20. “Discharge” means the involuntary separation of an employee from City service.
21. “Disciplinary Action” means to include one or more of the following: oral warnings, written
reprimands, suspensions, demotions, reductions in pay and discharge.
22. “Drug” shall mean any controlled substance as defined in Chapter 893, Florida Statutes or any
substance defined as a drug in Section 440.102, Florida Statutes.
23. “Eligibility list” means a list of names of persons who have successfully completed the
examination process for a position.
24. “Employment Date” means for retirement, sick leave and other benefit purposes, the
effective date of an employee’s initial appointment to a full-time or permanent part-time
position.
25. “FLSA” means the Fair Labor Standards Act.
26. “FLSA-exempt” means all employees who meet one or more of the duties test exemptions
from overtime under the FLSA (e.g. executive, administrative, and professional) and who are
paid on a salary basis, as defined below.
27. “Full-time position” means employment in which the employee normally works at least thirty
(30) hours per week.
28. “Harassment” – involvesshall mean acts or language (written or oral) by a party designed to
damage or harm a second party, often involving verbal abuse.
29. “Hourly basis” means compensation paid according to the number of hours that an employee
actually works.
30. “Layoff” means the termination of an employee from City service for reasons of economy,
efficiency or other non-disciplinary reason.
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31. “Leave of Absence without Pay” means time away from work which the employee has
requested and the Department Head, Human Resources and City Manager have approved,
for which the employee is not paid.
32. "Management” means the group of employees comprised of the following full-time, at-will
appointments (positions may be vacant and/or currently unauthorized for budgetary
purposes): Assistant City Manager, Community Services Director of, Development Services,
Director of, Finance & Administrative Services Director, Public Works, & Infrastructure
Director of Community Services., City Engineer, Director of Finance, Director of, Human
Resources Director, Planning and& Zoning Director, Public Works Director, Building Official,
Director of Parks and& Recreation Director, City Clerk and, Library Supervisor.Director,
Intergovernmental Relations Officer and Public Information Officer.
Formatted: Highlight
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33. “Medical Provider’s Statement” means document signed by a registered health professional
certifying the employee’s fitness or unfitness for work.
34. “Merit salary increase” means the performance-based advancement of an employee’s salary
to a higher salary level within the established salary range for the employee’s classification.
35. “Non-exempt” refers to employees, who are entitled to FLSA overtime, regardless of whether
paid on a salary or hourly basis. Non-exempt does not include employees performing exempt
duties on a primary basis under a temporary or acting appointment to an exempt-designated
position.
36. “Overtime” means all actual hours worked by a non-exempt employee in excess of forty (40)
hours in the employee’s designated workweek, except as otherwise designated for
employees on a flexible work schedule, or as designated under the FLSA.
37. “Part-time Employee” means employees hired on a continuing basis to work less than the
regularly scheduled hours of a full time work schedule of thirty (30) hours. A regulated fulltime employee shall be excluded from this definition.
38. “Physical Attacks” means unwanted or hostile physical contact with another person (i.e.
beatings, stabbing, suicides, near suicides, shootings, rapes, etc.).
39. “Position” means a combination of duties and responsibilities assigned to a single employee
and performed on either a full-time or part-time basis.
40. “Introductory appointment” means employment for a working test period that is part of the
selection process, during which a new or promoted employee is required to demonstrate
satisfactory or better performance of the position’s duties.
41. “Introductory period” means a designated period of employment in a permanent
classification following appointment from an approved eligibility list. The appointment may
11 | P a g e
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be original or promotional whereby the employee may be separated or removed without
cause and without right of appeal.
42. “Promotional appointment” means the advancement of an employee from a position in one
classification to a position in another classification having a higher level of responsibility and
maximum salary range.
43. “Property Damage” means damage to or the destruction of public or private property, caused
either by a person who is not its owner or by natural phenomena.
43.
44. “Provisional appointment” means appointment of a person possessing the minimum
qualifications last established for a particular class other than eligibility by examination and
who has been appointed to a position in that class in the absence of available eligible
candidates.
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45. “Provisional employee” means an employee appointed to fill a full time position vacancy for
a limited time period when no valid employment eligibility list exists.
46. “Public Records” per Florida Statute Chapter 119 Public Records means all documents,
papers, letters, maps, books, tapes, photographs, films, sound recordings, data processing
software, or other material, regardless of the physical form, characteristics, or means of
transmission, made or received pursuant to law or ordinance or in connection with the
transaction of official business by any agency.
47. “Reclassification” means the reassignment of a position to another classification due to the
material change of the job duties of a position.
48. “Regular appointment” means the employment of a person in an authorized full-time
position following successful completion of an introductory period in an authorized full-time
position.
49. “Regulated full time appointment” means the employment of an employee in an authorized
full time position but at reduced hours.
50. “Reinstatement” means the reappointment of an employee to a position in the same or a
comparable classification within twelve (12) months of his/her separation in “good standing.”
51. “Rejection” means the discharge from City employment of an employee who has not
successfully completed the initial introductory period.
52. “Relative” means spouse, domestic partner, child, step-child, parent, stepparent
grandparent, grandchild, brother, sister, half-brother, half-sister, aunt, uncle, niece, nephew,
parent-in-law, brother-in-law or sister-in-law.
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53. “Resignation” means the voluntary separation of an employee from City employment.
54. “Salary basis” means compensation in a predetermined amount that is not reduced,
regardless of the quality or quantity of work actually performed, except as required by the
City’s principles of public accountability for partial-day absences, or as otherwise set forth by
FLSA.
55. “Salary evaluation date” means the date on which an introductory or regular employee’s
performance is evaluated and the date upon which the employee is eligible, on the basis of
job performance for a prescribed period, for a merit salary increase within the established
salary range.
56. “Seniority” means the employee’s number of continuous years in City service from the
employee’s service anniversary date. Seniority in classification means the number of
continuous years of service in the present or higher classification.
57. “Separation” means the voluntary or involuntary termination of employment from City
service.
58. “Service anniversary date” means the original date of hire as a full-time employee for
purposes of accruing benefits and determining years of service with the City.
59. “Supervisory relationship” means one in which one person exercises the right to control,
direct, reward, or discipline another person by virtue of the duties and responsibilities
assigned to his or her position. The City reserves the right not to appoint or promote a person
to a position in any Department in which such person’s relative already holds a position, when
such employment would result in any of the following:
A.
B.
C.

Direct supervisory relationship;
The employees having job duties that require performance of
shared duties on the same or related work assignment;
Both employees having the same immediate supervisor.
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60. “Suspension” means the temporary separation without pay of an employee from the
competitive service for disciplinary purposes.
61. “Temporary appointment” means an appointment to a regular position for a period of no
more than six (6) months, unless extended by the City Manager.
62. “Termination” means the separation from City service with the action initiated by the City or
employee.
63. “Threatening Behavior” means the expression of intent to cause physical or mental harm or
psychological trauma (i.e. verbal abuse, obscene phone calls, etc.).
13 | P a g e
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64. “Transfer” means the reassignment of an employee from one position to another position in
the same classification or another classification having the same maximum salary range,
involving the performance of basically similar duties, and requiring substantially the same
minimum qualifications.
65. “Under the influence of alcohol” shall mean testing positive for the presence of alcohol based
upon the guidelines of Section 440.101, or 440.102, Florida Statutes, or Florida Administrative
Code 38F-8 (unless a more strict standard is authorized by law for a specified job position), as
amended.
66. “Under the influence of drugs” shall mean testing positive for the presence of drugs based
upon the standards set forth in Section 440.101 or 440.102, Florida Statutes, or Florida
Administrative Code 38F-8 (unless a stricter standard is authorized by law for a specified job
position) as amended; provided that any statutory standard which is more strict shall apply.
67. “Working Days” means Monday through Friday, excluding official City holidays or other such
days when the City is not officially open for business.
68. “Vacancy” means a duly created position which is not occupied and for which monies have
been appropriated.
69. “Zero Tolerance” means the absence of any leniency or exception in the enforcement of a
law, rule or regulation resulting in immediate termination after a first offense if just cause
can be established.
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The City Manager, through the Human Resources Division, is responsible to the City Commission
for developing and administering the following:
A. The classification of all City positions with adequate provision for reclassification of any
position whenever warranted by changing circumstances;
B. A pay plan for all City positions;
C. Methods for determining the merit and fitness of candidates for appointment or
promotion;
D. Policies and procedures regulating reductions in work force and dismissal of employees;
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E. The hours of work, attendance regulations, flex time, provisions for sick and personal
leave (scheduled and unscheduled), acute illness leave; and
F. Other procedures and practices necessary to the administration of the City personnel
system.
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Compliance with these Rules
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In accepting employment with the City of Parkland, each employee is expected to follow the
Rules, administrative guidelines and procedures established by the City Manager and the
guidelines and directives of the Department in which they are employed. Volunteers, interns and
temporary employees, while performing their assigned duties for the City, shall follow the same
guidelines of conduct as regular City employees. These Rules shall not apply to City
Commissioners, the City Attorney, the City Manager and the City Clerk.
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Administrative Guidelines
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The City Manager is authorized to issue additional administrative policies as may be necessary to
carry into effect these Rules.
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Violation of Rules
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Violation of the provisions of these rules may be grounds for disciplinary action up to and
including termination.
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Severability
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If any section, sentence, clause or phrase of these rules is for any reason held illegal, invalid, or
unconstitutional by decisions of any court of competent jurisdiction, such decision shall not affect
the validity of the remaining portions hereof.
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Department Rules
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Department Heads shall have the authority to develop and to adopt by policy such additional
personnel rules affecting their Departments as necessary. Department rules shall supplement
these Rules, shall be consistent herewith, and shall in every case be reviewed by Human
Resources and approved in writing by the City Manager prior to being put into effect.
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Equal Employment Opportunity
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It is the policy of the City to promote and assure equal employment opportunity for all current
and prospective employees without regard to race, color, age, sex, national origin, religion,
marital status, sexual orientation, veteran’s status, disability or other legally protected class. This
policy governs all matters related to recruitment, advertising and employment selection. It shall
also apply to all other aspects of employment, including but not limited to, aspects of
compensation, promotion, demotion, transfer, layoff, termination, leaves of absence and
training opportunities.
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Americans with Disabilities Act (ADA)
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The City is committed to complying with all applicable provisions of the Americans with
Disabilities Act (the “ADA”), which prohibits discrimination in employment against individuals
with a qualifying disability. The City does not discriminate against any qualified employee or
applicant with regards to any terms or conditions of employment because of such individual’s
disability. Consistent with this policy, the City will provide reasonable accommodation(s) to a
qualified individual with a disability, as defined by the ADA, who has made the City aware of
his/her disability, provided such accommodation does not constitute an undue hardship on the
City. Any employee or job applicant who has questions about this policy or believes that he/she
has been discriminated against based on her/her disability or that he/she desires an
accommodation for his/her disability should notify Human Resources. All such inquiries or
complaints will be treated confidentially.
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Positions to be filled may be publicized by distributing announcements to persons, locations or
publications as deemed advisable and appropriate within the discretion of the Human Resource
Division and in consultation with the Department Head to ensure that the appropriate segments
of the labor market are available to the City. Additionally, when distribution of a job
announcement would detrimentally delay the filling of a position, the City, in its sole discretion,
may instead opt to fill the position temporarily from immediate available sources. In the event a
job announcement is distributed, the City will attempt to specify the:
A. Department, title and pay range of the classification of the position;
B. Nature of the work to be performed;
C. Desired skills and experience;
D. Date, time, place and manner of making the application;
E. Closing date for receiving applications;
F. Minimum requirements for the position;
G. Manner and method by which vacancies shall be filled, including passing scores for tests,
if applicable; and
H. Other pertinent information at the discretion of the City.
The Human Resources Division and the pertinentapplicable Department Head will determine the
factors to be considered when screening applicants. Applicants shall be given equal
consideration regardless of race, religion, sex, national origin, age, sexual preference, marital
status or disability (except where other necessitated by a bona fide occupational qualification).
Preference will be given to U.S. military veterans pursuant to applicable state law.
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Application Forms
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The City only accepts electronic online Employment Applications available through our City’s
website. All online employment applications are automatically directed to our online applicant
tracking system, where each applicant can monitor its progress every step of the way. All
applications must be submitted on or before the filing deadline stated in the job announcement.
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As part of the pre-employment procedure, applicants may be required to supply references and
submit to a thorough background check by the City. In addition, all applicants must be physically
and mentally capable of performing the essential functions of their jobs with or without
reasonable accommodation. The City shall have the right to conduct a complete and exhaustive
background investigation on all applicants seeking employment with the City, including a criminal
background check, where applicable, and a medical and/or psychological examination by Cityretained medical practitioners, where deemed appropriate by the City. However, any medical or
psychological examination shall be conducted only after a conditional job offer has been made,
in accordance with applicable law. The City shall have the right to conduct a level two (2)
background investigation that includes electronic fingerprinting on applicants who will be
working with children and seniors, or any other vulnerable population as determined by the City’s
sole discretion.
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Disqualification
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The Department Head and/or Human Resources Division may reject any application for a position
for reasons including, but not limited to, the following:
A. The applicant did not properly complete the application;
B. The application indicates on its face that the applicant does not possess the minimum
qualifications for the position;
C. The applicant is unable to perform the essential functions of the position sought, with or
without reasonable accommodations;
D. The applicant tests positive for illegal drugs;
E. The applicant has been convicted of a crime that may have an adverse impact on the
applicant’s ability to perform the job for which the applicant is applying;
F. The applicant is not legally permitted to work within the United States;
G. The applicant has made false statement of any material fact or practiced or attempted to
practice deception or fraud in making application for employment;
H. For any material cause, which in the judgment of the City would render the applicant
unsuitable for the position, including a prior resignation from City service, termination
from City service, or significant disciplinary action, or
I. The applicant fails to accept the City’s offer of employment within the time allotted by
the City in said offer.
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The Human Resources Division may send a notice of any rejection, via postal service or electronic
mail, to the applicant. Incomplete electronic applications will not be considered. An applicant has
no right to grieve or appeal any such actions by the City.
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Pre-employment Examinations
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As part of the pre-employment procedure, applicants may be required to supply references and
submit to a thorough background check. In the case of employees handling money or other
valuables in the course of their duties, a credit check may be done in accordance with applicable
law.
All offers for appointment to a position shall be contingent upon the appointee passing medical
and/or psychological examination and testing to determine whether the appointee can perform
the essential functions of the job, with or without reasonable accommodation. Such preemployment medical examination shall also include a screening for illegal drugs. If the
examination reveals that the appointee cannot perform the essential functions of the job, with
or without reasonable accommodation, or that the person tests positive for illegal drugs, the
person may be disqualified from consideration for employment.
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Eligibility List
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The Human Resources Division shall establish and maintain EligibleEligibility Lists as necessary to
meet the needs of the City. Each list shall contain the names of those eligible candidates who
have been determined to be qualified for appointment to the particular classification. The names
of eligible candidates shall be placed on EligibleEligibility Lists in the order of their numerical
rating when such a basis of rating is utilized. An Eligibility listsList shall be valid and in effect for
a period of six (6) months unless sooner exhausted, up to a maximum of one (1) year at the
discretion of the Human Resources Division.
The name of any person appearing on the Eligibility List shall be removed if the eligible candidate
so requests in writing or fails to respond to a notice mailed to the last known address. Names
may be removed from the Eligibility List if the eligible candidate has been interviewed and not
hired. Upon appointment, an individual’s name shall be removed from the pertinent Eligibility
List.
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Relatives Working for the City of Parkland
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If an existing City employee is directly related to, marries another existing City employee or
cohabits with another City employee in any capacity, including a romantic relationship, both
employees shall be allowed to retain their respective positions, unless it would result in one of
the following:
A. A direct supervisory relationship between each other; or
B. A significant and likely potential for creating an adverse impact on supervision, safety,
security, morale or efficiency; or
C. A violation of State Law.
Under either of these circumstances, the Human Resources Division will attempt to:
A. Redefine the duties of the employees involved to avoid a supervisory relationship or
eliminate the significant and likely potential for creating an adverse impact on
supervision, safety, security, morale or efficiency.
B. Transfer one spouse/domestic partner to a similar position. However, if continuing
employment of two spouses/domestic partners cannot be accommodated, then the City
retains sole discretion to separate one of the spouse(s)/domestic partner(s) from
employment.
It shall be the employee’s responsibility to inform the Department Head and Human Resources
Division of any change of circumstances that might affect the employee’s working relationship
with a family member as defined herein.
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Offers of Appointment
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The City Manager or his/her designee, through Human Resources shall effect an appointment by
extending a conditional offer of appointment to an applicant. If the applicant accepts the offer
of appointment, the appointment shall be deemed completed, subject to any required
examination(s). If the applicant does not accept the offer of appointment within the time period
designated by the City Manager or his/her designee, the offer shall expire and the offer of
appointment shall be deemed declined by the applicant. However, an offer of an appointment
to a City position and acceptance of that appointment does not create a contract of employment
between the City and appointee. City employment is not held by contract, but rather is governed
by these Rules and Commission Resolutions. All employees covered by these Rules are employed
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by the City on an at will basis, meaning that they can be terminated at any time, with or without
cause and with or without notice.
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Introductory Appointments
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The introductory period shall be an integral part of the examination process and shall be utilized
as an opportunity to observe the employee’s work, to provide special training, to assist the
employee in adjusting to the new position, and/or to reject any employee whose work
performance, adaptation or personal conduct fails to meet required standards. An introductory
employee may be terminated without cause, without notice, and without any right of appeal. All
original and promotional appointments shall be tentative and subject to successful completion
of an introductory period of not less than six (6) months of actual and continuous service. The
introductory period shall be automatically extended for all unpaid leaves of absence.
At least two (2) weeks prior to the projected completion of any introductory period, the Human
Resources Division shall notify the Department Head or appointing authority and the
introductory employee concerned of the impending completion date. If the service of the
introductory employee has been satisfactory, the Department Head, with approval of the
appointing authority, shall file, prior to the end of the introductory period, with the Human
Resources Division a written recommendation that the employee receive a regular appointment.
If the Department Head determines that an employee should not receive a regular appointment,
the Department Head shall notify the Human Resources Division of such determination and the
employee’s employment shall be terminated prior to the last day of the introductory period. At
the discretion of the Department Head and prior to the end of the introductory period, an
employee’s introductory period may be extended by a maximum period of six (6) months past
the end of the initial introductory period. Prior to the expiration of the initial Introductory Period,
the Department Head shall provide the Human Resources Division a written statement detailing
the reason(s) for any extension of the initial Introductory Period. AAn introductory period shall
not be extended for more than one additional six-month term.
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Regular Appointments
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Following successful completion of all introductory periods in an authorized full-time position, an
employee shall be classified as a regular appointee. Regular appointees are at will employees
and may be terminated at any time, for any reason, and without any requirement of
demonstrating “good cause.” All such employeesRegular appointees may only appeal any
discipline or termination to the City Manager.
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Management Appointments
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Appointments to management positions reporting directly to the City Commission or City
Manager are not subject to the Rules regarding recruitment, selection, testing and eligibility lists.
Management employees are so distinguished if they:
A. Have as their primary duty the management of an enterprise or recognized Department
or subdivision;
B. Have authority to recommend the hiring and firing, or to render suggestions as to those
decisions;
C. Customarily and regularly exercise discretionary powers;
D. Have as their primary duty the function as a manager;
E. Do not devote more than 20 percent of their weekly work time to non-management
activities.
All Management appointments are designated as “at will” positions. All Department Heads are
management appointments.
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Temporary Appointments
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The City may make appointments that are temporary whenever it has a legitimate need to do so.
Such appointments shall be deemed “at will.” All temporary appointments are subject to the
following requirements:
A. Any person appointed to temporary status must meet the minimum qualifications for the
position to which he/she is being appointed;
B. A temporary appointment shall not exceed a period of six (6) months unless an extension
is authorized in writing by the CityHuman Resources Manager. The extension shall not
exceed an additional six (6) months;
C. Temporary appointees shall be compensated at the hourly equivalent of the salary range
assigned to a regular employee in the same classification. Temporary employees who are
regular City employees at the time of temporary appointment are not eligible for salary
increases in the temporary classification.
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Acting Appointments
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Whenever the needs of the City, due to vacancy, extended illness, or other extenuating
circumstances require, the City may appoint, on an acting basis, a regular employee from a lower
classification to perform the duties of the vacant higher position.
The affected Department Head shall indicate in writing to the Human Resources Division the need
for an acting appointment and any recommended employee(s) to serve in the appointment. To
be eligible for an acting appointment, the employee must possess the minimum qualifications of
the higher classification. If the person is subsequently promoted from acting capacity into the
same position in a regular capacity, the period of time of service in the acting capacity may be
credited to the required period of introduction for the regular appointment.
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To meet the immediate requirements of an emergency condition, such as major fire, flood,
earthquake, or other public calamity that threatens public life or property, the appointing
authority may employ such persons as may be needed for the duration of the emergency without
regard to the personnel ordinance, these Rules, or other rules and regulations affecting
appointments. Such employees serve at the will of the City Manager and may be dismissed
without cause and without any right of appeal.
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Part Time, Seasonal and Temporary Employees
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Part time, seasonal and temporary employees are employed on an “at will” basis and may be
terminated at any time with or without cause and without right of appeal. All part time, seasonal
and temporary employees shall be compensated on a straight hourly basis for the actual number
of hours worked. The rate of pay shall be determined by the City’s compensation plan and shall
be within the salary range for the specified position. No part time, seasonal or temporary
employees shall be eligible for participation in any benefit program established by the City,
except as required by state and/or federal law. Part time, seasonal and temporary employees
shall work on a schedule determined by the City. These positions may be eliminated and/or
replaced with full time positions as determined by the City. No part time, seasonal or temporary
employee shall be eligible for a salary adjustment except as provided in a City Commission
approved compensation plan. In general, no part time employee shall be eligible for a salary
adjustment except upon the satisfactory completion of one thousand (1000) hours of service
from date of appointment and a minimum of one year of service.
However, the City may make salary adjustments at an earlier date if circumstances warrant such
adjustment. For the purpose of calculating longevity, part time hours worked may be converted
to equivalent full time hours.
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The City may utilize volunteers for the delivery of City services. Volunteers must be of minimum
age of 14 years old and shall be subject to approval by the City Manager. Volunteers shall not be
eligible for salaries, benefits or other compensation unless specifically provided for by Resolution
of the City Commission. Subject to approval by the City ManagerDepartment Head, necessary
equipment or uniforms and reimbursement for approved actual expenses and mileage maybe
provided.
Volunteers may be separated from City service, at the City’s sole discretion, at any time without
cause and without right of appeal. Volunteer assignments may be offered during an employee’s
regular work hours. In such instances, the employee shall obtain the approval of his/her
supervisor prior to leaving his/her regular work assignment. Employees opting for volunteer work
except for City events in lieu of their regular work duties shall use accrued or unpaid leave to
account for their absence from their regular job.
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Interns
The City offers an internship program for students and recent graduate’s offering them and
“insider’s view” of government. Participants in the internship program work alongside City staff.
Unless specifically stated, interns are not eligible for salaries, benefits or other compensation.
Interns may be separated from City service, at the City’s sole discretion, at any time without cause
and without right of appeal.
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The Classification Plan shall provide the systematic description and review of positions in the City
services. The Classification Plan groups the various positions into classifications with a similar
range of duties and responsibilities, knowledge, skills and abilities required of the incumbent. By
describing and relating the various types and levels of classification throughout City service, the
Classification Plan provides guidelines for establishing appropriate pay ranges. The Classification
Plan shall be based on appropriate objectives, job evaluation and shall be maintained on a current
basis.
A. Content of the Plan - The Classification Plan shall be structured consistent with the
provisions of the City Charter, the City Code, these Rules and Regulations and commonly
accepted human resources administration practices. The plan shall allocate each position
in City service to the appropriate classification with each classification consisting of one
or more positions which:
Require substantially similar knowledge, skills and abilities, experience or education.
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a. Perform work of a substantially similar value to the organization which is
appropriate to be placed in the same salary range.
b. Can be filled by substantially the same selection method.
c. Use a title that appropriately describes the classification, which is indicative of the
work of the class and which shall be used for administrative purposes such as
payroll, budget, personnel records and transaction completion.
d. Consist of written classification specifications, describing the class name, the
nature of the work, examples of the central and typical tasks found in the
classification, the minimum knowledge, skills, abilities, training, education and
experience required and any special qualifications necessary for entrance into the
classification.
B. Job titles shall be used in all official City records. No person shall be appointed to or
employed in a position under a title not included in the classification plan.
C. Maintenance of the Plan – The Human Resources Division shall be responsible for the
administration and maintenance of the Classification Plan, so it will reflect on a current
basis the duties being performed by each employee in the City services. The CityHuman
Resources Manager or his/her designee shall periodically review the classification of
positions and recommend appropriate amendments to the Classification Plan in the form
of new amended salary grades, new classifications, creation of classification series,
revision of existing classifications, consolidation of classifications and removal of
classifications that are no longer required.
D. The City Manager shall periodically present the Classification Plan to the City Commission
for adoption, including at the time of adoption of the Annual Budget. Notwithstanding
the above, subject to the recommendation of the Human Resources Manager, the City
Manager is authorized to approve reclassifications of individual positions, title changes,
salary range adjustments, addition of new classifications, deletion of unused
classifications with no incumbents and other actions as are necessary for the maintenance
of the Classification Plan, as he/she deems necessary during the course of the year, in
cooperation with the Human Resources Division. Minor modifications to classifications,
including additions or deletions may be made by the City Manager. .
E. Reclassification – As changes occur in the responsibilities of a position, it is appropriate to
review the classification to determine whether changes in the classification of a position
are justified. Such changes may result from gradual modifications and additions to the
responsibilities of a position and/or from Department reorganization. When the City
determines that a new classification specification or reclassification of an existing
classification is necessary, the Human Resource DivisionResources Manager with
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approval of the affected Department Head will prepare a new/revised classification
specification and recommended salary range. Because of the implications of a position
reclassification, these basic guidelines are followed:
a. A request for classification review begins only when the Department Head can
clearly identify the changes in responsibilities that have occurred as a result of
reorganization, enhanced job duties or changes in work complexity. The
justification focuses on the content of the position which has changed.
b. Increases in work volume, outstanding performance, or admirable behavioral
traits of the incumbent, although valued and important, are not relevant in a
classification audit.
c. If an employee believes that their position is no longer properly classified, the
employee may request through their Department Head that a classification audit
be performed.
d. If the Department Head, in consultation with the Human Resources Division,
determines that the request meets the criteria and therefore has merit, the
Department Head may elect to change the duties so that the employee is working
within the current classification.
e. Position reclassifications have budgetary impacts. Therefore, requests for
classification audits should normally be started and completed before the
commencement of the annual budget process. Department Heads shall plan their
requests for position reclassifications so the audits can be completed no later than
May 1st of each year for consideration in budget requests for the next fiscal year.
f. The reclassification of a position can be accomplished only upon the completion
of a classification audit process. Requests for reclassification are to be submitted
to the Human Resources Division by filing a Request for Reclassification form. A
response to the request will be accomplished in a timely manner.
F. Under emergency conditions that jeopardize public safety, the use of additional
personnel not otherwise budgeted may be required. A Department Head may employ
the services of an employee(s) with the prior approval of the City Manager. An Human
Resources will place the employee is placed in the proper classification range and is
provided withprovide for benefits as approved by the City Manager..
G. Classification decisions (i.e. reclassifications, title changes, salary range adjustments
etc...).) are the result of judgment and analysis of trained Human Resources Division staff
in the evaluation of classification and salary determination. Any appeals regarding
classification or salary allocation judgments shall be made to the Human Resources
Division in writing within thirty (30) calendar days of the original decision.
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H. Classification specifications are general and not necessarily inclusive of all duties
performed. The use of particular descriptions as the duties, qualifications or other factors
shall not be held to exclude others of similar kind or quality. The specifications are
intended to indicate the kinds of positions, which shall be allocated to the classification
established.
I. Each time a new classification is established, a classification specification shall be written
and incorporated into the Classification Plan and the Classification Title shall be added to
the schematic list of titles in the City service. Likewise, an abolished classification shall be
deleted from the Classification Plan by removing the Classification Title from the list of
titles. The title change of existing classification does not reflect any significant changes to
the duties or responsibilities of the position. As such, the title change does not require
an introductory period or result in a change in salary, anniversary date, or compensation
for an incumbent.
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A Department Head may, at any time and for any reason, transfer an employee from one position
to another position in the same or comparable classification with the same or comparable
qualifications and without loss of compensation, after notice to the Human Resources Division
and approval by the City Manager.. Employees who desire a transfer may also submit a request
for voluntary transfer to their Department Head for consideration. The Department Head may
deny the transfer request in his/her sole discretion. If an employee voluntarily transfers to
another position in the same or comparable classification and is not successful, the employee
may, at the discretion of the Department Head(s), return to his/her former position if that
position has not been filled. The employee’s salary evaluation date shall remain the same as it
was before the transfer.
If an employee voluntarily demotes to another position in the same or comparable classification
the employee’s salary evaluation date shall remain the same as it was prior to the demotion.
The City may initiate a transfer of a qualified disabled employee to another position as a
reasonable accommodation for the employee’s disability. Such transfers may have priority over
any candidates on an existing eligibility list.
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Should the Human Resources Division find that the job duties of a position in the competitive
service have materially changed at the direction of the City, and not because the employee
voluntarily assumed or declined duties, the Human Resources Division with the City Manager’s
approval may reassign the position to another classification. An employee may be reclassified if
the Human Resources Division determines the employee has met the minimum qualifications of
the new classification and has performed the duties of the reclassified position for a minimum
period of nine (9) months. A reclassified employee shall be required to serve a six (6) month
introductory period. The employee’s salary evaluation date shall not change as a result of his/her
classification.
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The City may demote any employee when the Department Head or City Manager finds in his/her
sole discretion that the employee is unable to adequately perform the functions of said
employee’s current position. A demoted employee shall be required to serve an introductory
period in the lower classification unless the lower classification is in the same job series or the
employee completed an introductory period in the lower classification. In the event the demoted
employee does not pass the introductory period, the employee shall be terminated from
employment without right of appeal. The effective date of a demotion shall establish a new salary
evaluation date. An employee may request a voluntary demotion to a lower classification in
which the employee meets the minimum qualifications. The request shall be in writing and
submitted to the Department Head for consideration. The Department Head may approve or
deny the demotion request at his/her sole discretion.
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Should the City Manager determine reductions in force to be necessary due to lack of work,
reorganization or for financial reasons, he/she may initiate layoffs. In the event of layoffs, the
City shall provide affected employees with as much notice as possible. In determining the order
of layoffs, a combination of factors shall be considered, including but not limited to:
qualifications, productivity, general performance, seniority and needs of the City. Variations from
the order of layoffs and recall from layoffs may occur when the City deems such variations are
appropriate under the circumstances. The factors the City, in its discretion, may use to determine
layoffs include but are not limited to the following:
A. An employee’s last three performance evaluations;
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B. Any history of employee commendations, awards, etc.;
C. Any history of employee disciplinary action;
D. Attendance records, including tardiness and/or unexcused absences;
E. Safety record, including personal injury and/or damage to City property;
F. Introductory, part time and temporary employees shall be laid off before a regular
employee in the same classification;
G. Between two regular appointees in the same classification with the same skills, abilities,
qualifications, merit and/or record, the employee with lesser seniority maybemay be laid
off first; and
H. Between two regular appointees in the same classification, the employee with lesser
skills, abilities or qualifications, may be laid off first, without regard to seniority.
An employee who has given satisfactory service and who is laid off will be eligible for reemployment in other positions if the employee possesses the minimum qualifications and there
is an opening.
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All employees who separate from City service, that is, whose employment with the City
terminates through separation, layoff, resignation, or retirement must:
A. Return all City property, including uniforms, to the Human Resources Division or the
immediate supervisor prior to receiving the final paycheck.
B. Return all City issued uniforms prior to receiving the final paycheck.
Formatted: Indent: Left: 0. 5"

C.B.

Clear any existing financial obligations with the City.

The City Manager may, at his/her sole discretion, provide severance pay in addition to other
entitlements on a case by case basis for employees only in the management classification as listed
in the Classification Plan.
Employees who are absent from work for a period of three (3) consecutive days without
authorization or without notifying their immediate supervisor may be considered by the City to
have abandoned their position and may be discharged. Such employees may never-the-less be
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invited to participate in a pre-discharge meeting if they have attained regular status, by sending
a letter to the employee’s last known address.
Employees The Human Resources Division will conduct and exit interview with all employees who
separateare separating from City service may receive exit interviews.
The
objectivesemployment. The purpose of the exit interview are:
C. To determineis to gain feedback that can help guide future practices as well as improve
recruiting and retention. At the real reason whyexit interview the employee is leaving so
to retain desirable employees whenever possible;
may also
E.
To discover any grievances the employee may have regarding Department conditions so
that corrective action can be taken; asked to:
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F. To discover any misunderstandings the employee may have had regarding the job, or the
Supervisors, so that corrective action can be taken;
H. To make certain that the reason for leaving expressed on the form is identical with that
expressed verbally by the employee;
J.A. To collectTo return City issued keys, credit cards, identification badges, logo or uniform
shirts, manuals, equipment, etc.; and
K.B.

To have employee sign necessary termination forms.
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At the recommendation of the Department Head and with the approval of the CityHuman
Resources Manager, employees who (1) resigned, retired, or were laid-off and (2) were in good
standing at the time of separation, may be reinstated within twelve (12) months, to their former
position, if vacant, or to a vacant position in the same classification, without being subject to the
application requirements of these Rules. Preference for reinstatement maybe given to
employees who were laid off. A reinstated employee shall serve an introductory period as
defined in these Rules. Any employee that terminates employment with the City due to reasons
beyond the employee’s control such as lay off, elimination of position, cost control or any other
reason that the City, at its sole discretion, deem appropriate might be eligible for reinstatement
of benefits upon rehire. The employee must submit to the normal application selection process
and must be rehired within six months after the previous last day worked. Employee shall be
immediately eligible for any benefits that the employee previously qualified for prior to his/her
departure. An individual requesting reinstatement shallmay be required to pass a medical and/or
psychological examination and any other qualifying tests or procedures as in the case of a new
employee. If reinstated, credit may be granted for prior service in terms of benefit accrual rates
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and seniority at the discretion of the Human Resources Division in consultation with the
Department Head and approval from the City Manager.
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There is no mandatory retirement age. For an employee to be eligible for retirement benefits,
he/she must be at least fifty-five (55) years old and have worked for the City continuously for five
(5) years. Those employees who are eligible to retire from the City of Parkland and who qualify
may choose to remain on the current health insurance plan provided to the employees. The
retiree pays the full portion of the premium cost. The retiree shall contact the Human Resources
Division within ninety (90) days of retirement to elect the City’s insurance coverage. Retirees
cannot elect coverage at a later date.
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In order to resign in good standing, a City employee shall give the Department Head written
notice of the resignation, stating the reasons for leaving, at least two (2) weeks before the
effective date, except for management level employees, as listed in the Classification Plan, who
shall make every attempt possible to provide at least thirty (30) days written notice of the his/her
resignation to his/her immediate supervisor. However, based on extenuating circumstances or
where adequate provisions can be made for a successor in that period of time (if one is needed
right away), the Department Head may agree to a shorter notice. If the Department Head resigns
in good standing and thirty (30) days of written notice was given, vacation and sick leave may be
paid out. A resignation without the notice required by these rules may be grounds for denying
re-employment with the City and/or final payout of any vacations and/or sick time balances.
Upon approval of the City ManagerDepartment Head, an employee may withdraw his/her
resignation at any time prior to its effective date, provided the position has not been filled.
Employees who resign may not use vacation, holiday, compensatory or unpaid leave to extend
their date of termination past their last day actually worked.
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Subject to the provisions of the ADA and other applicable law, an employee may be separated
from the City when no longer able to perform the essential functions of the assigned position
because of a physical or mental disability.
The City of Parkland requires an examination to be performed at its expense by a physician of its
choice in order to document a disability.
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Prior to separation, the City of Parkland shall make every effort to reasonably accommodate the
employee’s disability. These efforts may include, but are not limited to, job restructuring, revised
work schedules, and improved physical access to facilities. The employee may also be reassigned
to a vacant position, if possible, for which he or she is qualified and able to perform the essential
functions.
Separation by disability shall only occur if all reasonable efforts to accommodate the employee
have been unsuccessful. Employees will be given the notice of separation in writing and the
specific procedures to follow not to exceed ten (10) calendar days in appealing to the City
Manager, whose decision is final.
Employees who are separated by disability will receive payment for unused, accrued vacation
leave, sick leave, and personal leave in accordance with these Rules.
All issues involving employee disabilities shall be handled on a case-by-case basis. The employee,
supervisor, or Department Head shall notify the Human Resources Division when there is a
question regarding an employee’s ability to perform the essential functions of the job due to a
disability.
Employees who are separated by disability will be able to continue health insurance coverage
through COBRA in accordance with COBRA regulations.
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All compensation pay due, any earned and payable benefits, and other benefits due as of the
date of death shall be made to the employee’s designated beneficiary(s) or to the estate of the
employee in accordance with Florida Statutes, Section 222.15.
All unused, accrued vacation leave, compensatory leave, sick leave, and personal leave will be
considered earned and payable benefits according to these Rules due as of the date of death.
The Department Head shall arrange for the return of all City property such as badges, keys, tools,
and equipment, etc. if any, signed out and in the possession of the deceased employee’s family.
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Pay Days and Work Week
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All employees are paid on a bi-weekly pay schedule and payday is every other Friday. The pay
week begins on a Monday and ends on a Sunday. The City shall not issue paychecks early except
in emergency situations or due to a holiday. The Department Head and City Manager shall
determine if an employee’s request for any early paycheck falls into the “emergency” category.
All employees receiving pay from the payroll system are required to have their payroll checks
deposited directly into any financial institution of their choice offering this service. Signed
written forms from employees authorizing the City of Parkland to directly deposit payroll checks
must be on file in the Human Resources DepartmentDivision.

Maintenance of Timecards and Time Clock Policy
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At the end of each payroll period, the Department Head shall be responsible for the submittal of
time sheets and hours worked for all employees in their respective department to the Finance
Department. All City personnel are required to utilize either: a time clock, a City approved
timekeeping mobile application or an accurate timesheet and shall adhere to the following
policies and procedures:
Employees must punch in at the beginning of their assigned shift and punch out when they leave
work for the day.
If an employee forgets to punch in or out, it shall be the employee’s responsibility to immediately
notify his/her Supervisor of such situation.
For payroll purposes only, work time will be calculated on the ¼ hour. Therefore, if you clock in
at 8:07 it is calculated at 8:00 however if you clock in at 8:08 it is calculated at 8:15.
It is the employee’s responsibility to ensure that they clock-in at or before the beginning of their
scheduled work time each day. However, no employee shall clock-in more than seven (7)
minutes prior to their scheduled work schedule without the prior authorization of his/her
immediate Supervisor.
It is each employee’s responsibility to clock-out at or after the end of their scheduled work day.
However, no employee shall clock-out more than seven (7) minutes after the end of their
scheduled work day without the prior authorization of his/her immediate Supervisor.
All overtime hours must have prior approval by the appropriate Supervisor and the City
Manager/or Department Head.
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Excessively clocking in up to seven (7) minutes after your regular work day begins and/or clocking
out up to seven (7) minutes before the end of their regular shift will result in disciplinary action.
While the employee will be compensated for this time under applicable wage and hour laws, they
are not in compliance with their scheduled work hours.
No more than five (5) times per calendar year, hourly employees who are tardy up to thirty (30)
minutes, due to circumstances beyond their control, may be permitted, with their supervisor’s
approval, to work beyond the end of the regularly scheduled work day to make up such time.
The ability to make up this time must be in the same work day. A supervisor’s decision to let an
employee make up such time does not prevent the supervisor from taking disciplinary action for
excessive tardiness.
In the event a time clock is not working at the time an employee attempts to clock-in or out, it
shall be the employee’s responsibility to immediately notify his/her Supervisor of such situation.
Employees are not allowed to punch for someone else.
The City of Parkland has the ability to accurately track the work times and GPS location of their
mobile employees. Using the City approved timekeeping mobile application, approved mobile
employees can quickly punch “in” and “out” from any approved job location.
It is necessary to provide the Finance Department with complete and legal documentation of the
actual time worked. All time cards will reflect the actual number of hours worked during each
day of the work week and must be signed by the employee in order for a check to be issued.
Violations to this policy willmay result in disciplinary action up to and including termination.
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The salary ranges are intended to furnish administrative flexibility in recognizing and rewarding
an employee for performing above the expectations of the job requirements or for possessing
qualifications/experience that exceeds the minimum requirements for a position. The City
Manager through the Human Resources Division shall make or cause to have made such
comparative studies as deemed necessary relative to the factors affecting salary ranges.
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Salary Administration
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Pay adjustments will be effective on the date that action is officially established on the Personnel
Action Form. All salary transactions shall be effective at the start of a new pay period unless
specifically approved by the Department Head. The City Manager may authorize retroactive pay
adjustments with written justifications. and shall be in accordance with the approved Personnel
Action Form (“PAF”).
The pay of existing city employees shall be on the basis of established schedules of salaries for
their respective classifications. An allocated salary range may consist of ana minimum rate,
middle rate, and a maximum rate or a flat rate depending on the nature of the needs of the
classification as established by the City Manager. The salary rates prescribed are based on fulltime employment at normal working hours for the respective classification. The salaries of
supervisory, management, professional and administrative exempt employees are fixed
according to the responsibilities to be fulfilled and are not based on a fixed number of hours of
work per week and shall not be adjusted with variations in work schedules. The minimum and/or
maximum salaries established for a particular classification shall be changed by City Commission
action only.
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The pay range allocated to a classification takes into account the necessary previous experience
and qualifications. Typically all applicants will be hired at the minimum of the range for the
particular position. On occasion, for highly skilled, technical, or managerial positions, it will be
necessary to hire above the minimum rate in the range. A recommendation to hire above the
minimum rate in the range must be documented in a memorandum by the Department Head
explaining the experience of the applicant as it relates to that particular position with a
recommendation from the Human Resources Division, and must be approved by the City
Manager. It is not recommended that an employee be hired at or above the mid-point of the
range.
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The City Manager, may, at his/her discretion, award a lump-sum bonus payment to an employee
whose performance exceeds standards, provided the bonus payment is not included in the
employee’s regular base rate of pay or carried forward in subsequent years.
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Salary Increases or Decreases
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A. Promotion. When an employee is promoted, the employee's rate of pay shall be increased
to at least the minimum rate for the new position. However, if the employee, for whatever
reasons, is already at or above the minimum rate for the new position, the Department Head
can recommend a maximumminimum of a threefive percent (35%) increase. When an
employee is promoted to an “Acting Appointment”, the Department Head can recommend a
maximum of a ten percent (10%) increase.
B. Upward reclassification. When an employee’s position is reclassified to a classification in a
higher pay grade, the employee’s rate of pay shall be increased, a minimum of five percent
(5%), if necessary, to fall within the pay range of the new position. Subject to any guidelines
established by the CityHuman Resources Division and the approval of the Human Resources
Manager, the Department Head, with the approval of the City Manager, may increase the
reclassified employee’s rate of pay to any amount within the pay range of the new position.
C. Downward reclassification. When an employee’s position is reclassified to a classification in
a lower pay grade, the employee’s rate of pay may be lowered to an amount as determined
by the Department Head, withsubject to the approval of the CityHuman Resources
Manager. If, after reclassification, the employee’s rate of pay is higher than the maximum
for the pay grade, the employee’s rate of pay shall remain unchanged and shall not be
increased above the maximum for the pay grade.
D. Upward change in pay grade. When a classification is placed in a higher pay grade, the rate
of pay of employees in that classification shall not automatically be increased, except that the
rate of pay of employees paid below the minimum of the new pay grade shall be increased
to the minimum of the new pay grade.
E. Downward change in pay grade. When a classification is placed in a lower pay grade, the
rate of pay of employees in that classification may be lowered to an amount as determined
by the Department Head, withsubject to the approval of the CityHuman Resources
Manager. If, after the classification is placed in a lower pay grade, an employee’s rate of pay
is higher than the maximum for the pay grade, the employee’s rate of pay shall remain
unchanged and shall not be increased before the maximum for the pay grade is increased to
exceed the employee’s rate of pay.
F.

Transfers. When an employee is transferred, the employee’s rate of pay shall be adjusted,
if necessary, to fall within the pay range of the new position. Subject to any guidelines
established by the CityHuman Resources and the approval of the Human Resources Manager,
the Department Head, with the approval of the City Manager, may increase the transferred
employee’s rate of pay to any amount within the pay range of the new position.

G. Demotions. When an employee is demoted (voluntarily or as a result of disciplinary actions
or reductions in Departmental operations), the employee’s rate of pay shall be lowered, if
necessary, to fall within the pay range of the new position.
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H. Cost of Living Increase. Each year, during the Budget Review process, the City Commission
will determine what percent, if any, will be granted for cost of living increases. The percent
increase will be calculated based upon the employees’ current annual salary and their rate of
pay will be adjusted as determined by the City Commission. The pay plans will be adjusted
by the percentage determined.
I. Merit Increase/Pay for Performance. Employees shall become eligible for salary increases,
if any, depending on appropriations in the annual operating budget. Salary increases become
effective on a common date as determined by the City Manager and isare based on the
employee’s performance evaluation unless dictated otherwise by the compensation plan or
approved budget. The City Manager mayreserves the right to adjust merit increase
percentages as may be necessary from time to time due to changes in budgetary conditions.
In times of budgetary constraint, the City Manager, may, at his/her discretion, offer annual
Administrative Leave on a “use it or lose it” basis in lieu of merit increases. Such
administrative leave would become available on the employee’s anniversary date each year.
J. Other Salary Increases. Salary adjustments may be made by the joint recommendation of the
Department Head and Human Resources with the final approval of the CityResource
Manager. Salary adjustments shall not be automatic, but shall depend upon increased value
of the employee to the City; however, the payments shall not exceed ten percent (10%) of
the employee’s annual prevailing rate of pay. Additional payments to employees may be
considered for the following:
a. In lieu of or in addition to merit raises;
b. For instances of exceptional performance;
c. For successfully assuming additional or advanced responsibilities on a temporary
basis;
d. For providing a suggestion which results in significant cost savings;
e. For working significantly and meritoriously beyond the normal work schedule and
being ineligible for formal overtime remuneration; or
f. Special Training undertaken;
g. Pay for Part-time Work. Whenever an employee works for a period less than the
regular established number of hours per day, days per week, or weeks per month,
the amount paid shall be proportionate to the time actually employed for the job.
K. Emergency Pay Policy:
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a.

Purpose - The purpose of this policy is to describe how employees are to be
paid in the event of a Declared Emergency (DE). The implementation of this
policy will occur when the Mayor or other authorized City Official issues a
proclamation declaring a state of emergency in the City and the City’s facilities
are closed.

b.

Policy
1. Whenever an emergency is declared within the City of Parkland and
City Hall or other municipal facilities are closed, all essential personnel
may be called into work before, during, and after the Declared
Emergency. Non-essential employees may not be required to report
to work until after the Mayor or his/her designee has declared the
emergency is over.
2. This emergency pay policy shall become effective immediately
following the Mayor or other authorized City Official’s declaration and
will take precedence over all other Personnel Policies/Procedures of
the City of Parkland in matters of pay, compensation and leave as set
forth.
3. Employees designated to work during, before or after a Declared
Emergency who do not report for work and do not provide a
reasonable, valid and verifiable explanation for not reporting for duty
when directed to do so by their supervisor, will face disciplinary action
up to and including termination.
4. Employees listed on the “Designated Response Team” must
understand that they could be
assigned to other
Departments/tasks/responsibilities not normally associated with their
permanent position. This is necessary for the general welfare and
operation of the City during a Declared Emergency.
5. Non-essential employees scheduled for pre-approved leave (i.e.
vacation, sick, compensatory time, FMLA, personal day, and holiday)
will have the time deducted from the appropriate accrual bank if they
are not called into work.
6. Employees who are not listed on the “Designated Response Team”, but
would like to work, must receive prior approval from the City Manager
and/or Department Head in order for arrangements to be made for
access to their work area. Employees must have constructive work to
do during this time.
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7. All accruals for vacation and sick will run according to existing
Personnel Policies and Procedures.
c.

Designation of employees for purpose of establishing pay and compensation In a manner to be determined by the City Manager or his/her designee, all City
employees (regardless of full-time, exempt or non-exempt status) will be
classified into one of the following categories:
1. Essential/Mandatory Personnel -These employees are considered
essential to the City’s ability to function and provide public services in
the event of a Declared Emergency. In the case of such an event, the
City Manager or his/her designee will name a Designated Response
Team. The Manager or his/her designee will have the sole
responsibility of naming, activating and de-activating the Designated
Response Team. Under no circumstances may a part-time employee be
considered essential unless such personnel perform a unique function
not capable of being performed by a full-time employee. Employees
included in this category will be paid accordingly:
a. Exempt Employees – Will be compensated at 1½ times their
regular hourly rate for any time worked over eight hours on
the first day of activation. Following the first day, any time
worked in excess of eight hours in any following 24-hour
day, will also be compensated at 1½ times their normal
hourly rate. During the “lock-down period” the employees
will be paid for the total time in “lock-down” up to 24 hours
per day. If the Declared Emergency extends through a
scheduled day off, the exempt employee will be paid at 1½
times their regular pay for those days. The City Manager or
his/her designee will be responsible for determining the
“lock-down period”.
b. Non-Exempt Employees – Will be compensated at 1½ times
their regular hourly rate for actual hours worked during the
Declared Emergency. During the “lock-down period”, the
employees will be paid for the total time in lock-down up to
24 hours per day. The City Manager or his/her designee will
be responsible for determining the lock-down period.
With the exception of the “lock down period” no employee
should be allowed to work for a continuous 24 hour period.
2. Non-Essential Personnel - The assistance of these employees is
normally not required during a Declared Emergency. Employees
included in this category will be paid accordingly:
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a. Exempt Employees – Will be compensated during the first 2
days of the activation for their regular scheduled hours. If
normal operations are not able to resume, then these
employees may use available Personal, Vacation, or Sick
time (in the stated order).

b. Non-Exempt Employees – Will be compensated during the
first 2 days of the activation for their regular scheduled
hours. If normal operations are not able to resume, then
these employees may use available Compensatory time,
Personal, Vacation, or Sick time (in the stated order). If the
employee has no accrued time available, the City will grant
vacation time in advance to be “repaid” to the City once the
vacation time is accrued up to a maximum of 40 hours. For
shift personnel, if the Declared Emergency was a scheduled
day off and the employee did not work, no compensation
will be paid.
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Pay for Performance Policy
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The City recognizes that some employees perform above and beyond the call of duty, or
consistently maintain a level of performance that distinguishes them from their co-workers. It is
the policy of the City to measure, as objectively as possible, how an employee’s job
responsibilities are performed. The Pay for Performance Program is designed to acknowledge
employees who have made special efforts in rendering service, maintaining an outstanding level
of performance, or exceeding expectations. The City will measure employees based on stated,
well-defined goals and objectives to the greatest extent possible. These goals and objectives will
be reduced to writing and made a part of the City’s budget and other policies.
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The objectives of the Pay for Performance Program are as follows:
A. To encourage and enhance communication between the supervisor and the employee;
B. To identify, recognize and reward employees whose job performance is outstanding or
exceeds expectations;
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C. To improve job performance by identifying areas where acceptable performance is
lacking and by developing an action plan for improvement;
D. To provide a review of job performance;
E. To document employees with the capacity for assuming greater responsibility and
leadership.
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Eligibility
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The evaluation period shall begin on a common date determined by the City and extend for a
period of one (1) year. All regular full-time employees (from here forward referred to as
“employees”) shall participate in the Pay for Performance Program (referred to as “Program”)
except for the City Manager, City Attorney and City Clerk unless required by their respective
contract. For purposes of the Program, base salary is defined as the basic salary earned by the
employee, excluding overtime and fringe benefits, as described in the City’s annual budget,
codes, ordinances, and personnel policies. The Pay-For-Performance is subject to the City’s ability
to fund this in the annual budget.
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The City places a high value on: caring, helpful service to the public; creative, workable solutions
to problems; dedication and hard work; self-improvement; and enhancing the City’s positive
image. On-going performance that is consistent with these values is recognized through the
performance evaluation and a Pay for Performance program to the extent that there remains
room to advance within a salary range. The City recognizes the advantages of rewarding the
consistently high performer through the Program.
A. Pay for Performance Increases: A pay for performance increase, as budgeted by the City
Commission, may be granted to an employee based on an annual evaluation of his/her
performance. The employee’s supervisor shall complete the approved evaluation form.
Each factor rated shall be determined and scored as per the evaluation guidelines
developed by the City Manager or his/her designeeHuman Resources Division, which shall
be based on observable and measurable work. All evaluations shall be objective, and shall
not be based on favoritism, cronyism or retaliation.
B. In all respects, where a pay for performance increase would cause an employee to exceed
the maximum of that employee’s pay range, the distribution of the pay for performance
increase will be such that the employee will be topped out at the maximum of the range
and will not receive any additional funds beyond the maximum of the range.
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C. The City Commission will determine the total distribution amount/Percentage through
the annual budget process.
a. Performance evaluations and fund distributions will not be subject to appeal or
the grievance process.
b. Pay for performance increases will be distributed based on the employee’s annual
performance evaluation score as budgeted by the City Commission. The City
Manager and the Human Resources Division will be responsible for reviewing the
distribution of evaluation ratings within Departments and across Departments.
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A. Performance evaluations for eligible employees shall be prepared and conducted by the
immediate supervisor. The supervisor and the employee shall both independently
prepare in writing an evaluation prior to the review. The supervisor is responsible for
completing the evaluation form, and the employee may be responsible for completing
the self-evaluation form. The completion of a self-evaluation form by non-management
personnel may be optional as determined by the Department Head and approved by the
City ManagerHuman Resources.
B. Prior to the evaluating supervisor’s review meeting with the employee, the evaluating
supervisor must review the completed evaluation form with the next level supervisor. If
the two levels of supervision disagree on the performance evaluation for an employee,
the Department Head will review the form and make a determination on the areas of
disagreement before the form is reviewed with the employee.
C. After the supervisor has completed the evaluation, the performance evaluation form shall
be discussed with the employee. The review meeting provides the supervisor the
opportunity to review the position requirements with the employee and to discuss the
employee’s overall performance, covering both strong points and areas for
improvements. The employee may include written comments on the designated portion
of the evaluation form.
D. It is possible that during the evaluation interview, based on additional information and
insights from the employee on his/her performance, the supervisor may determine the
need to modify a rating on a specific performance criterion. Any changes must be shown
on the evaluation form and must be initialed by the evaluating supervisor and employee.
E. After the evaluation has been discussed, and any modifications made, the employee and
supervisor shall sign and date the performance evaluation form. After the employee and
supervisor have signed the evaluation form, the form shall be reviewed and signed by the
Department Head. The Department Head may include additional written comments.
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F.

Once the evaluation form has been completed and signed by the employee, supervisor,
and Department Head, the original copy of the evaluation form, and the employee’s selfevaluation shall be forwarded to the Human Resources DivisionDivison and if appropriate
to the City Manager for final approval. Any proposed increase will not be final until the
City Manager approves the evaluation form. The City Manager and the Finance
Department shall be responsible for tracking, analyzing and controlling the distribution of
funds in accordance with the pay for performance policy. A copy of the evaluation form
will be distributed to the employee. The original copy of the evaluation form will be placed
in the employee’s personnel file after final approval.
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Evaluation Due Dates
In order to facilitate a two-way communication between employees and supervisors, employees
will receive a formal performance evaluation on a yearly basis. The evaluation will focus on the
job performance areas such as job expectations, productivity, goals and objectives, career
development, recognition, and areas of improvement. The evaluation may also be a factor for
determining pay adjustments, promotions, and other personnel actions. The Evaluation Period
for employee performance shall be on a common annual date as determined by the City.
The completion and submission of performance evaluations are the responsibility of all
supervisors and the Department Head. Employees with less than one (1) year of employment
with the City shall receive a prorated evaluation based on the time of service. Employees with
less than ninety (90) days of employment with the City shall receive a formal performance
evaluation on the following common date evaluation period.

Longevity Lump Sum Benefit
Formatted: Font: 14 pt, Bold, Underline

To reward long time employees, the City offers a longevity benefits program for all regular fulltime employees. The longevity incentive pay program is subject to budget approval and can be
discontinued at any time, for any length of time (including permanently), and for any reason
without prior notice.
Employees will receive a cash Lump Sum Bonus on or about their hire anniversary date beginning
with the fifth (5th) year hire anniversary, provided all eligibility conditions are met each year.
Hire Anniversary
5, 6, 7, 8, 9 years
10, 11, 12, 13, 14 years
15, 16, 17, 18, 19 years
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20 plus years

$2,000

Eligibility
In order to be eligible for longevity incentive pay, employees must:
A. Have been employed by the City on a regular full-time and continuous basis for a
minimum of five (5) years.
B. Have an overall “Meets Expectations” or above rating on the previous employee
evaluation.
C. Have been in regular pay status for one month as of their hire anniversary date if the
employee used a leave without pay period of fifteen (15) or more consecutive workdays.

Benefits
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Health Insurance, Dental Insurance, Life Insurance and Vision Care Benefits
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The City, in accordance with the budget, may provide health insurance, dental insurance, life
insurance and vision care benefits to full time employees and their dependents. All full time
employees shall participate in the health insurance plan subject to all terms and conditions of the
agreement between Parklandthe City and the City’s insurance carrier. The details of any health
insurance coverage provided by the City will be determined annually by the City Commission with
each year’sas a part of the budget process. The City reserves the right to make changes in the
carriers and provisions of these programs when deemed necessary and advisable. Employees
are entitledeligible to this coverage fromparticipate in the first of the monthCity’s group
insurance plans following ninety (90) days of employment.
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In compliance with Federal Consolidated Omnibus Budget Reconciliation Act (“COBRA”), the City
offers continuing health care coverage as mandated by applicable laws to certain former
employees, retirees, spouses, former spouses, and dependent children at the City’s current group
rates. Qualified beneficiaries will be offered coverage identical to that available to similarly
situated beneficiaries who are not receiving COBRA coverage under the plan (generally, the same
coverage that the qualified beneficiary had immediately before qualifying for continuation
coverage). A change in the benefits under the plan for the active employees will also apply to

45 | P a g e

Adopted September 21, 2015April 5, 2017

Attachment: Rules and Regs - 040517 REDLINE (1538 : Approving Amendments to the Human Resources Rules & Regulations Manual)

8.C.a

Packet Pg. 109

qualified beneficiaries. Qualified beneficiaries will be allowed to make the same choices given to
non-COBRA beneficiaries under the plan, such as during periods of open enrollment by the plan.
This coverage, however, is only available when coverage is lost due to certain specific events that
would cause an individual to lose health coverage. The type of qualifying event will determine
who the qualified beneficiaries are and the amount of time that a plan must offer the health
coverage to them under COBRA.
The qualifying events for employees are:
A. Voluntary or involuntary termination of employment for reasons other than gross
misconduct
B. Reduction in the number of hours of employment
The qualifying events for spouses are:
A. Voluntary or involuntary termination of the covered employee's employment for any
reason other than gross misconduct
B. Reduction in the hours worked by the covered employee
C. Covered employee's becoming entitled to Medicare
D. Divorce or legal separation of the covered employee
E. Death of the covered employee
The qualifying events for dependent children are the same as for the spouse with one addition:
A. Loss of dependent child status under the plan rules
Upon termination of employment with the City, the City’s COBRA administrator will send the
proper notification notices, explanation of benefits and enrollment forms to the employee’s
address of record with the City. Shall the former employee and/or qualified beneficiary elect any
of the coverage provided, it shall be the individual(s) sole responsibility to ensure timely payment
of premiums as indicated in the election notice. Failure to remit payment of premiums in a timely
manner may result in discontinuation of coverage(s).
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Social Security and Unemployment
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The City makes contributions on behalf of each employee to the Social Security System, in
addition to those contributions that each employee makes through the FICA payroll deductions.
The City also pays a tax based upon the employee’s wages to the State Unemployment
Compensation Benefit Fund. Unemployment compensation benefits are available after
termination of employment in accordance with State Law.
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Employee Education/Training
The City, in accordance with the budget, may provide education and training benefits to its
employees. The Human Resources DirectorManager shall ensure that the overall training
program of the City provides a proper balance between the training of employees to improve
their current effectiveness and the development of employees for career advancement.
Appropriate methods of on-the-job and off-the-job training shall be utilized as required to
effectively satisfy training needs. The City encourages its regular full time employees to obtain
job related advanceadvanced education and training in their respective fields of work. The City
will assist regular full time employees with education and training, if included during the budget
process, under the following guidelines:
A. Mandated Training/Education – When the City requires an employee to participate in an
education or training program, the City will bear the full costs of the employee’s
participation including: per diem, hourly pay, tuition, and books, travel cost, etc., as it
applies.
B. Voluntary Training/Education – When a regular full time employee voluntarily seeks to
facilitate advancement to a higher position through an education or training program
outside regular work hours, if such educational training program is approved and
approved through the budget process, the employee will be reimbursed 75% of the cost
for tuition upon successful completion of each course. Reimbursement will be based
upon the State tuition costs and will not exceed the State tuition per credit hour with a
maximum of four (4) courses per fiscal year.
a. Application Procedure Process
i. The employee shall submit an application for tuition assistance through
his/her Department Head and received approval prior to registering for the
course. Application forms may be obtained from the Human Resources
Division.
ii. Only employees who have been in the City’s service for a continuous one
(1) year period may apply.
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iii. Employee will only be reimbursed for the course if they are still employed
by the City upon completion for the course.
iv. Employee must certify that they are not receiving any funds for
reimbursement from any source other than the City. (i.e. grants or other
source of financial aideaid).
v. A grade of “C” or higher is attained as a final grade for the course.
vi. Costs for books are not reimbursable as they are considered personal
property of the employee. No reimbursement will be made for an
incomplete course. Employee will be required to refund some or all of the
tuition/course assistance received from the City if they leave the City’s
employment within three (3) years of receipt of any financial assistance, as
the money provided will be considered a loan.
vii. Employee will be required to sign a Continued Education Agreement
consenting to all of the above criteria.
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Employee Assistance Program
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The City of Parkland recognizes that problems of a personal nature can have an adverse impact
on an employee’s family life and job performance. In order to provide resources to employees
dealing with personal problems, the City may contract with an employee assistance organization
to provide confidential counseling and referral services. The Employee Assistance Program
(“EAP”) is designed to assist with a broad range of problems including family and marital discord,
nervous or emotional disorders, drug or alcohol abuse, poor physical health and other personal
problems. The EAP is available to all regular full time employees, their spouses and dependents.
Participation and all records will be handled in a strictly confidential manner. To utilize, the
employeeEAP, employees should contact the Human Resources Division. The City is never given
names of participants; only numbers are used in order to determine if anyone is using the service.
There is no cost for employees to consult with an EAP counselor.
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Employee Service Awards
The Employee Service Awards Program is designed to recognize the tenure and dedication of
service provided by employees annually. One way to show this appreciation is by recognizing
years of service with the City. If funded by the City Commission, through the budget process,
full-time City employees shall become eligible at five (5) year intervals beginning with their fifth
anniversary. The employee recognition will be in a manner approved by the City Manager.

48 | P a g e

Adopted September 21, 2015April 5, 2017

Attachment: Rules and Regs - 040517 REDLINE (1538 : Approving Amendments to the Human Resources Rules & Regulations Manual)

8.C.a

Packet Pg. 112

Formatted: Font: Not Bold

Flexible Spending
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The City may offer Flexible Spending Accounts (“FSA”) through a Third Party Plan Administrator,
as funded through the budget process. A Flexible Spending AccountAn FSA plan is an IRS Section
125 cafeteria plan that allows employees to have some insurance premiums, un-reimbursed
medical expenses and child/dependent care expenses to be withheld from salary “pre-taxed”;
which is before income tax and social security deductions are calculated. Through payroll
deductions, the maximum amount an employee can authorize the City to deduct for a Health
Care Reimbursement account is set by the City. The IRS sets the limit for the Dependent/Child
Care Reimbursement account. When expenses are paid for both health care and
dependent/child care expenses, the employee submits receipts to be reimbursed from their taxfree dollars.
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IRS regulations state that any unused funds which remain in an employee’s FSA after a plan year
ends and after all claims have been filed, cannot be returned to you or carried forward to the
next plan year, with the exception of the five hundred dollar ($500) carry over that may be
allowed each plan year for the healthcare reimbursement FSA.
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457 Deferred Compensation
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The City may offer a Deferred Compensation (457) Plan through a Third Party Plan Administrator.
Deferred compensation is a retirement savings account. Through payroll deduction, employees
can contribute a ‘pre-tax’ portion of their salary. The minimum contribution is $10 per pay period
and the employee can contribute once he/she has completed all his/her introductory periods.
The maximum contributions are set by the Internal Revenue Service (IRS) each year in October.
For exempt employees, if approved in the budget process, the City may match up to four percent
(4%) of the employee’s salary.
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401 Deferred Compensation Program
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The City may offer a Deferred Compensation (401a) Plan through a Third Party Plan
Administrator. City employees may elect to have a portion of their salary withheld. The deferred
amount is tax free until actually received and is invested in the meantime. As prescribed by
applicable laws or plan provisions, funds may be withdrawn upon resignation, retirement, or to
a beneficiary upon death. If approved in the budget process, the City may contribute up to ten
percent (10%) of the employee’s salary after completion of all employee’s introductory periods,
which monies are vested according to the approved Plan.
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Long Term Disability Insurance
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Eligible full-time employees may, if budgeted, receive long term disability coverage subject to all
terms and conditions of the agreement between the City and the City’s insurance carrier. Long
term disability covers all non-work related sickness or injury beyond ninety (90) days. The long
term disability benefits are offset with amounts received under Social Security for the same time
period.
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Certificate Pay
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EligibleIf funded, eligible employees, if funded, may receive additional compensation for
maintaining a qualifying professional certification or license which has been budgeted, reviewed
and recommended by the Human Resources Division and the employee’s Department Head and
approved by the City Manager. The City Manager’s. This decision of eligibility is final and not
appealable. The professional certification or license represents extraordinary and exceptional
professional competency. The professional certificate or license must be of the highest measure
and meet the following criteria:
A. The professional license or certification must be issued by either the State of Florida or a
nationally recognized professional organization that administers a nationwide/statewide
competency examination recognized by the City as a standard of excellence and
professional competency.
B. The license or professional certification shall be directly applicable to the employee’s
classification, and shall be over and above the basic job qualifications required for the
position held and not previously compensated for the license or certificate by another
incentive.
C. The license or certification must be renewed through additional testing or some form of
recertification; i.e., taking additional approved classes each year.
Employees possessing a license or certificate that meets the criteria established above, must
submit a transmittal along with proof of license or certification to the Human Resources Division.
In addition to proof of license or certification, an employee must submit copies of qualifying
continuous professional training or education. The continuous professional training or education
must be consistent with the certifying organization’s criteria. Employees must submit the
appropriate number of continuous training or education hours required for recertification by the
governing body of their specific certification. The Human Resources Division will track and verify
that the continuous training or education hours submitted are to the standard and exceptional
competency level that is required of the program. The qualified period for additional
compensation under the Certification Pay Program is determined annually and is based on the
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month in which the license or certification is received. Once eligible, qualified employees will
receive the incentive pay on the first day of the month following the date that they were granted
the license or certification. Proof of license or certification must be submitted one month prior
to the expiration of the license or certificate.
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YMCA
All regular full time, regulated full time and part-time City employees are eligible to obtain a
yearly membership at the Parkland YMCA located in the City’s Community Center.

Formatted: Font: Not Bold

Work Boot Reimbursement
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The City of Parkland may provide reimbursement, if budgeted, for one or more pairs of work
boot(s) if required for a full-time employee’s position in an amount not to exceed one hundred
dollars ($100.00) each fiscal year. Only one pair of work boots may be submitted for
reimbursement at a time. Employees are not eligible for said reimbursement until the employee
successfully completes their introductory period.
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Library Card
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All regular full time, regulated full time and part-time City employees, regardless of their
permanent residence, are eligible to obtain a City of Parkland Library card while they remain an
employee.
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Travel Policy
The purpose of the City Travel Policy in this division is to effectively allocate limited funds
available for professional development of public employees and to fairly reimburse costs related
to business travel. This policy is established to reimburse all allowable expenditures, while
reducing required paperwork to a minimum. Individual travel expense, as with any other
purchase, represents an expenditure of City funds. Each individual is responsible for ensuring that
expenditures are prudent and necessary. Individual diligence is required to obtain competitive
prices for City-paid expenses.

Authority to Incur Travel and Business Expenses
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A. Each Commission member, City employee or other person who is authorized by the City
Commission or City Manager to travel to attend a convention, conference, seminar,
meeting or other matter on behalf of the City and in connection with official City business,
when the expenses are within the intent of the adopted budget, shall be reimbursed for
expenses pursuant to these provisions. Individuals receiving a monthly car allowance are
not eligible for travel reimbursement if the mode of transportation is a car and the travel
is within the tri-county area. (Travel within the tri-county area is covered under an
employee’s car allowance.)
B. Traveling expenses shall be limited to those expenses necessarily incurred by the traveler
in the performance of duties related to the functions and responsibilities of the City. No
reimbursement shall be allowed for the spouse (or any other traveling companion).
C. Business expenses shall apply to those expenditures which are incurred in the
performance of the public purpose to be performed, including meetings with
governmental officials, seminars and training programs, pickup and delivery of parts and
equipment, recruitment of personnel or industry, community promotion and any other
related activities essential to the performance of the public purpose. The City Manager
may provide a car allowance to those employees whose travel is significant to justify a car
allowance. If an employee is provided a car allowance, they shall follow all rules and
regulations applicable to city owned cars.
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Restrictions on Travel
This section establishes types of authorized business travel for individuals at various levels of the
organization and establishes maximum use of administrative leave to attend professional
development conferences, conventions and training courses as follows:
A. Out-of-town travel - Per fiscal year, out-of-town business travel shall not exceed ten (10)
working days unless approved by the City Manager.
B. Out-of-state travel - Out-of-state business travel is limited to one (1) trip per fiscal year.
C. Approval
a. All requests for business travel require the prior approval of both the Department
Head and the City Manager or his/her designee on a standard form provided by
the City Manager.
b. Persons shall obtain authorization for city travel, and, if needed, an advance of
funds for use on the trip, by completing a travel estimate of expenses form and
obtaining approval by the Department Head, confirmation of availability of funds,
and the City Manager’s approval. No advancement of funds shall be made for
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persons who are accompanying an authorized traveler but who are not on official
city business themselves. If, as a matter of convenience, the authorized traveler
wishes the City to make travel arrangements for such persons, all costs of the
travel arrangements shall be paid to the City before the City proceeds with such
arrangements.
c. When possible, the City shall be billed directly for travel expenses. A copy of the
certificate of tax exemption shall be submitted with the reservation; thus entitling
the City to sales tax exemption. Departments should process requests for
payment early enough to obtain available discounts.
D. Exceptions. Given unique circumstances, the City Manager may approve additional travel
requests. Requests for exceptions must be submitted, in writing, to the City Manager in
advance of obligating public funds for business travel.
Expenditure Control
A. Lodging. The City shall pay reasonable lodging expenses at the single occupancy rate for
a standard room in a non-luxury facility or conference hotel, when the times of travel
deem lodging a necessary expense except if there are multiple non-Department head
employees attending the same event, in which case the City will pay for two same sexed
employees to share a standard room. An authorized traveler shall pay any cost
differences for a multiple occupancy if he/she desires a single occupancy room. The City
shall pay room charges only; additional expenses such as movies shall be paid for by the
individual traveler. Business phone calls will be paid for by the City. A detailed billing of
hotel expenses must be submitted to the City Manager either for reimbursement or for
documentation of City credit card use.
B. Transportation. The city will pay all reasonable, economical and necessary transportation
costs incurred for required travel relating to work and training. If multiple nonDepartment head employees are attending the same event, then car poolingcarpooling is
required unless approved by the Department Head and City Manager in advance. No
reimbursement shall be allowed where those costs incurred and accounted by another
person (i.e. two persons traveling in one vehicle cannot claim duplicate mileage/travel
costs). Mileage shall be calculated from the employee’s home if he/she leaves for the trip
from his/her house; otherwise, it is calculated from City Hall. Air travel will be paid for at
the commercial coach fare rate only. Verification of the lowest available airfare is
required. Receipts must be provided to the City Manager. Use of ground transportation,
such as taxis or parking including tolls, is reimbursable, with receipts required for any
individual expense. Vehicle rental will not be reimbursed unless pre-approved by the City
Manager with a copy of the lease agreement provided to the City. The City will not
reimburse insurance purchases as part of a vehicle rental, as the City is self-insured for
vehicle accidents.

53 | P a g e

Adopted September 21, 2015April 5, 2017

Attachment: Rules and Regs - 040517 REDLINE (1538 : Approving Amendments to the Human Resources Rules & Regulations Manual)

8.C.a

Packet Pg. 117

C. Personal vehicles. Reimbursement for use of a personal vehicle shall be in accordance
with the rate set by the Internal Revenue Service mileage reimbursement guidelines. The
reimbursement rate covers all vehicle expenses, including gasoline. Reimbursement for
travel in an individual's personal vehicle is limited to the lesser of the rate set by the
Internal Revenue Service mileage reimbursement guidelines or the cost of round-trip
coach airfare. Any additional time required for the trip due to driving must be authorized
by the City ManagerDepartment Head.
D. Use of personal vehicle when a City vehicle is available. If a City vehicle is available, and
for personal reasons, an authorized individual chooses to drive the individual's own
vehicle, the Department Head may authorize the reimbursement of gas only if
circumstances warrant. In these cases, reimbursement for travel in an individual's
personal vehicle shall be estimated in advance using a standard rate, and reimbursement
will be limited to that cost, subject to receipts. In no circumstances shall the
reimbursement exceed the reimbursement rate set by the Internal Revenue Service
mileage reimbursement guidelines or the cost of round-trip coach airfare. Any additional
time required for the trip due to driving must be charged to vacation or personal leave
time. City-owned gasoline credit cards are not available for use with personal vehicles.
E. Meals. Authorized individuals are eligible for a meal and incidental per diem, subject to
maximum allowances. Tips and gratuities for meals are included in the basic travel
allowance for meals. The City will not authorize a per diem for meals included in the
payment of a registration. Per diem reimbursement for meals shall be in accordance with
the Department of Treasury Internal Revenue Service Publication 1542 “Per Diem Rates
for Travel within the Continental United States” as currently applicable and as these rates
are amended from time to time.
F. Miscellaneous reimbursements. Reimbursement for non-meal related tips or gratuities
must be reasonable, appropriate and justified. However, no alcoholic beverage expenses
shall be reimbursed.
G. High-cost cities. Individuals staying overnight in a city identified in IRS Publication 1542
as having a higher meal and incidental allowance can be eligible for an increased meal
allowance. Travelers selecting this option will select this option for the entire trip and will
be paid on a reimbursement basis, subject to the maximum allowance identified in IRS
Publication 1542. Pre-approval by the City Manager of this method is required.
H. Schedule. For purposes of reimbursement, the allowance for meals will be based upon
the following schedule:
a. Breakfast allowance will be made when travel begins at or before 6:00 a.m. and
extends beyond 9:00 a.m.
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b. Lunch allowance will be made when travel begins at or before 11:00 a.m. and
extends beyond 2:00 p.m.
c. Dinner allowance will be made when travel begins at or before 6:00 p.m. and
extends beyond 8:00 p.m.
Certification of availability of budget funds - It is the responsibility of the Department Head to
ensure that budget funds are available and to determine if meals will be reimbursed prior to the
approval of business travel and that the travel is necessary. The signature of the Department
Head on the travel report form certifies the availability of budget funds and the necessity of the
business travel.

Reconciliation and Auditing of Travel Advance/Expense
At the conclusion of the trip, the traveler must submit a travel expense and settlement form to
the City Manager or his/her designee. This settlement shall be accompanied by receipts and other
documents in support of expenses set forth thereon. Regardless of whether or not an advance
was received, this travel expense and settlement form shall be filed within fourteen (14) days of
the traveler's return. If the travel expense and settlement form is not filed within fourteen (14)
days, the City shall not reimburse expenses and, in the case of an undocumented advancement,
shall have the right to deduct the amount of such undocumented advancement from future
compensation payments. Any difference between the amount advanced and the reasonable
expenses shall either be returned to the City or reimbursed to the traveler, whichever is
appropriate.
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Approved Leave
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Vacation
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Vacation leave with pay is available to eligible employees. Vacation leave is provided to
employees for the purpose of rest and relaxation from their duties and for attending to personal
business. Eligible employees shall be defined as regular full- time employees working a consistent
minimum of thirty (30) hours per week.
Regular full time employees shall earn vacation leave for continuous uninterrupted service as
follows unless otherwise approved by the City Manager:
Years of Service
0-1year
1 to 4 years
After 4 years
After 5 years

Hours Accrued Per Hours 8 Hour Day Equivalent
Worked
.0346
9 days
.0462
12
12 days
.0577
15
15 days
An additional vacation day
each year accrued on the
date of employee’s
anniversary until a maximum
of five (5) additional days
have been granted.

A. Vacation leave shall be cumulative. The employee shall be paid for accrued annual
vacation remaining at the time of separation of their employment limited to a maximum
of 240 hours. No payout shall occur until the employee has passed all his/her introductory
periods. Any payout from available accruals will be made available to the employee the
second pay date after time worked.
B. The City Manager may waive the limitation of vacation leave carried over to the following
year as stated above because of emergency or unusual circumstances arising where an
employee was unable to take his/her earned vacation leave. These hours should be
allowed to accrue, but will not be paid out at the time of an employee’s separation from
the City for any reason. In lieu of waiving the limitation of vacation leave carry over
because of a City emergency or unusual circumstances, which results in an employee not
taking the required vacation time, the City Manager, at his/her discretion, may authorize
cash payment of vacation leave in excess of the limitation.
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C. Hours accrued in one pay period cannot be used in the same pay period. The hours must
be included in the employee’s annual leave balance before the employee can charge
hours off work against them.
D. An employee must be actually engaged in performing assigned duties or on authorized
paid leave in order to accumulate vacation leave. An employee in a non-pay status such
as leave of absence shall not accumulate vacation leave for the duration of the leave.
E. Vacation leave shall be taken in increments of one-half (.50) hour or more and require a
Request for Leave Form to be filled out and presented to the employee’s supervisor no
less than two (2) weeks prior to the first day requested off.
F. Vacation leave is paid at the employee’s base pay rate at the time of vacation. It does not
include overtime or any special forms of compensation such as incentives, commissions,
bonuses or shift differentials.
G. All eligible employees shall accrue vacation leave from the date of hire into a permanent
position and shall be eligible to use vacation leave after six (6) months of continuous
employment or upon completion of all introductory periods, whichever is later, subject
to approval by the employee’s Department Head. Approvals shall be based upon work
load, request date, staffing coverage, business needs, timing of the request and any other
work related factors appropriate for consideration by the Department Head.
H. The City Manager may authorize a lump sum of vacation accrual for the purposes of
recruitment or retention. The amount of lump sum will be at the sole discretion of the
City Manager.
I. Whenever separation from the City occurs prior to the completion of all introductory
periods, the introductory employee shall forfeit accrued vacation leave. An employee may
not use vacation leave to extend retirement or separation unless approved by the City
Manager.
J. Vacation leave is accumulated in an employee’s account on a biweekly basis, coinciding
with paydays. The amount of accrual is based upon years of service.
K. Temporary, seasonal and part time employees shall not be eligible for compensated
vacation leave. A temporary or part time employee who is subsequently appointed to a
permanent position shall accrue vacation leave from the original date of appointment to
the permanent position once they pass all introductory periods.
L. An employee may, at his/her option, submit a request to sell back to the City unused
Vacation Leave. If budgeted and approved by the City Manager, at his/her sole discretion,
the City Manager may approve the buy backbuyback of available vacation balance if the
following conditions are met:
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a. The employee has taken at least forty (40) hours of vacation during the twelve
(12) months prior to the request for cash out;
b. The employee possesses a minimum of one hundred forty-four (144eighty (80)
hours of unused Vacation Leave upon submittal of the request;
c. Notification of intent to sell Vacation Leave must be given to the employee's
supervisor must be completed no later than May 1 st of each year for consideration
in the budget request for the next fiscal year. Notification will be deemed given
when the employee provides his/her immediate Supervisor with the Form to Sell
Back Vacation Time;
d. Maximum Vacation Leave that may be sold back to the City in any given year will
be forty (40) hours. The rate of exchange for Vacation Leave will be at 75% of the
employee’s base pay rate at the time of sell back;
f. The employee who elects to receive payment for Vacation Leave will be paid the
requested amount in the first fifteen (15) days in December.
d. Employees shall be eligible to receive payment for between eight (8) to forty (40)
hours, in multiples of eight (8) hours, of annual leave each calendar year.
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Sick Leave
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A. Sick Leave is defined as leave of absence with pay, which is taken for medical reasons
including personal sickness, disability or medical/dental treatment. Sick leave may be
used by an employee for an absence due to personal illness of the employee or the
employee’s child, a spouse, parent, parent-in-law, or grandparent of the employee who
has a serious health condition; an emergency medical condition such as a sudden,
unexpected and life threatening situation that arises or an illness requiring hospital
confinement; or while on a Family and Medical Leave Act leave, medical or dental
appointments for the employee provided that the employee must make a reasonable
effort to schedule such appointments at times which have the least interference with the
work day.
B. Sick leave with pay is available to eligible employees. Eligible employees shall be defined
as regular full time employees working a minimum of thirty (30) hours per week or
regulated full time employees. Eligible employees shall earn sick leave as follows:
Minimum 30 hours worked per week
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C. Sick leave shall be cumulative; the following limitations shall be placed on the amount of
sick leave remaining to an employee’s credit at the end of the calendar year, which can
be carried over to the following year:

Part Time – Prior to April 2009
Max. Accrual
At least 20 hours worked per week but not greater than 40 hours per 260 hours
week
Full Time
Minimum 40 hours worked per week
520 hours
Any hours over the amounts stated above are forfeited, with the exception of employees whose
hours were grandfathered by the City Manager prior to 3/2009. These hours shall be allowed to
accrue but will not be paid out at employee’s separation for any reason from the City.
D. Employees who desire to take sick leave shall report their illness or disability to their
supervisor or Department Head no later than forty-five (45) minutes before (sooner if
possible) the employee is scheduled to begin work if the leave is unplanned and if
possible, ten (10) business days in advance if the leave is scheduled. Advance notice is
essential in cases where replacement employees or rescheduling is necessary as a result
of planned absences.
E. Any employee who is absent after requesting sick leave may not engage in work or other
activities that are in conflict with the reasons given by the employee for being on sick
leave. While on sick leave, an employee must not engage in any activity which would
hamper their ability to return to work.
F. Sick leave will not be granted for an employee where a disability arises from any sickness
or injury related to employment other than the City of Parkland. An employee may not
take advance leave until it has been earned. Should a leave for medical reasons be
necessary but the employee does not have accrued sick leave benefits, the employee may
request to use any accrued vacation or the employee may request leave without pay.
G. All eligible employees shall accrue sick leave from the date of hire into a permanent
position and shall be eligible to use sick leave after six (6) months of employment or upon
completion of all introductory periods, whichever is later, subject to approval by the
employee’s Department Head or unless injury or disability is incurred in the line of duty,
as ascertained by the establishing of eligibility for Worker’s Compensation.
H. Deductions from accumulated sick leave credit shall be taken in not less than one-half
hour periods. Compensation is based upon on an eight (8) hour day.
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I. The Department Head may investigate such absences to determine their validity and may
require the employee to provide a certificate from a physician. If the employee is absent
three (3) or more days, the employee’s immediate supervisor, Department Head or the
City Manager may require a written statement from the employee’s attending physician.
The statement must also give the doctor’s opinion as to when the employee may return
to work and be released to perform all the duties required by their position.
J. Department Heads should look for a pattern of high or unusual utilization of sick leave
while tracking employee records. If a pattern of high utilization is noticed, the supervisor
should promptly contact the Human Resources Division. The supervisor will meet with
the employee to discuss the utilization of sick leave and to determine if there are
extenuating circumstances. If sick leave abuse is suspected, the supervisor should ask
appropriate questions about the illness when the employee notifies the supervisor of
absence. Abuse of sick leave is cause for disciplinary action, up to and including
termination.
K. Upon resignation in good standing and completion of all introductory periods, employees
who have worked for the City at least for one (1) continuous year and provide the City
with a minimum of two (2) weeks written notice shall be paid fifty percent (50%) of their
sick leave. When it is determined to be in the best interest of the City, the City Manager
may waive the requirement for two (2) week notice. No payment for Sick Leave shall be
made to employees whose termination is involuntary or whose resignation is accepted
with prejudice.
L. Whenever an employee has been absent from duty because of an injury or illness for
three (3) or more consecutive calendar days, the supervisor shall the notify Human
Resources Division in order to initiate the FMLA procedures.
M. If an employee or an employee’s immediate family member is suffering from an illness,
injury, impairment or physical or mental condition which is of an extraordinary or severe
nature and which has caused or is likely to cause the employee to either be in a leave
without pay status or to terminate employment with the City, employees may be
permitted to receive donations of sick leave from other employees.
N. Sick leave bank requests must be based on a medical or mental condition that is unrelated
to an active worker’s compensation claim, there has been no abuse of the City’s sick leave
policy, the employee has or shortly will have exhausted all vacation leave, sick leave,
personal leave, and compensatory time and the employee shall provide appropriate
medical justification and documentation both of the necessity for the leave and the length
of time which the employee reasonably can be expected to be absent due to the
condition. The employee shall fill out an Application for Request of Donated Sick Leave
form.
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a. An employee may not receive more than three (3) months of shared leave per
occurrence. To the extent possible, shared leave shall be used in a consecutive
and continuous timeframe.
b. Employees may request the City to approve the transfer of a specified amount of
sick leave to an employee who is authorized to receive shared leave provided an
employee must have a minimum accrued balance of eighty (80) hours of sick leave
remaining after the transfer. The employee shall fill out an Application for
Donation of Sick Leave form. All transferred leave will be in increments of one (1)
hour and is voluntary.
c.

While on leave using donated leave time, an employee continues to be classified
as a City employee and is eligible for all compensation (salary and benefits) they
would be otherwise receiving if using paid leave.

d. For those employees who prefer to donate or receive sick leave in confidence,
every effort will be made to respect the individual’s privacy.
e. Inappropriate use may result in the cancellation of donated or unused sick leave.
An employee currently receiving donated sick time who leaves City service is not
paid for the remaining balances of any donated and unused shared leave.
f. Unused donated hours will be maintained in a pool to be distributed to eligible
employees according to procedures established by the City Manager or his/her
designee. Employees who have given notice of their resignation from employment
with the City may not donate sick leave.
g. Conversion of Sick Leave. Employees who have accumulated sick leave in excess
of 400 hours may, at their option and if approved by the City Manager, convert
any hours in excess of four hundred (400) hours to vacation leave in accordance
with the following provisions:
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h.i. Notification of intent to convert Sick Leave must be given to the
employee's supervisor no later than May 1st of each year for consideration
in the budget request for the next fiscal year. Such notification will be
deemed given when the Form for Conversion of Sick Leave is provided to
the employee’s supervisor. Maximum Sick Leave that may be converted in
any given year will be 120 hours.
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i.ii. The rate of exchange for Sick Leave will be at a ratio of 3:1. Sick leave
converted to Vacation Leave will be posted to employee's record after
January 1 of the following year.
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j.iii. The converted Vacation Leave must be taken in the calendar year that it
was posted. If not used during the posted calendar year, the Vacation
Conversion time will be forfeited.
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k.iv. The converted Vacation Leave will be coded as “Vacation Conversion” and
is not eligible for payout at the time of the employee’s separation with the
City.
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Personal Day
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Regular and regulated full time employees who have completed all introductory periods shall
accrue one personal day, which must be taken in a full day increment, off to conduct personal
business as described below. The Personal Day must be approved in advance and requested using
the Request for Leave Form at least two (2) weeks prior to the day being requested off. If the
Personal Day is unused, it shall be forfeited effective midnight, December 31 of each calendar
year. Upon separation from the City, voluntary or involuntary, an employee forfeits the right to
be compensated for the accrued personal day.
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Administrative Leave
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On a case by case basis, the City may place an employee on Administrative Leave with or without
pay for an indefinite period of time. Administrative Leave may be used in the best interest of the
City, as determined by the City Manager. The length of administrative leave is solely at the
discretion of the City, except that the length of the leave shall not exceed the length of the
situation which the leave is approved. Employees on such leave shall be available and are subject
to the City’s instructions during their normal working hours.
Additionally, since an exempt-management employee is required to work above and beyond the
normal work week, an exempt-management employee may receive Administrative Leave as
determined solely by the City Manager. The Administrative Leave must be used in the calendar
year that it is provided and can total no more than seven days in one calendar year from January
1 to December 31. In order to receive pay under administrative leave, a Request for Leave Form
must be completed and submitted to the employee’s Department Head no less than two weeks
prior to use of the Administrative Leave.
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Bereavement Leave
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In the case of the death of an immediate member of the family (Mother, Father, Sister, Brother,
Child, Spouse, Stepmother, Stepfather, Stepchild, Mother-in-Law, Father-In-Law, Grandchild,
Foster Child and Grandparents), full time employees may receive up to three (3) consecutive days
leave if the place of burial is within the State of Florida, and up to five (5) consecutive days if out
of state. The maximum number of bereavements leaves allowed to be taken in one calendar
year is two (2). City ManagerDepartment Head approval is required for any employee’s request
of bereavement leave if maximum has been reached; additionally the employee must use
accrued vacation and sick leave. In addition, employees may use accrued sick or vacation time if
additional time is required pending approval of the employee’s Department Head. If the leave
falls on a holiday, that holiday is considered part of the bereavement leave and is not extended
unless the employee elects to use their sick or vacation leave. In order to receive pay under
bereavement leave, a Bereavement Form must be completed with the requested documentation
and submitted to the employee’s Department Head.
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Jury Duty and Witness Leave
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The City of Parkland encourages employees to fulfill their civic responsibilities by serving jury
duty when required. All employees, when called for jury duty or subpoenaed as a witness for the
City, will be paid their regular day’s pay and the pay received while on such duty shall be endorsed
over to the City. On any day that an employee is released from jury duty or as a witness by the
court and four or more hours of the employee’s scheduled work day remain, the employee is to
immediately inform his/her supervisor and report to work if requested to do so. Proof of service
and the check received shall be submitted to the Finance Department. If an employee is
subpoenaed to appear in Court as a witness in a matter not arising from their job-related duties
with the City, the employee will use accumulated vacation or compensatory leave and provide a
copy of subpoena to their immediate supervisor.
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Time off with pay to vote in a general or primary election shall be granted as provided by state
law. All City employees who are registered to vote in primary, general and municipal elections
will be allowed up to one hour off from work to vote, when applicable. Employees requesting
time off to vote must be registered voters, living within the eligible voting area, and must
coordinate absence from their duties during working hours with their supervisor, so as not to
adversely impact City operations.
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In accordance with 115.07 Florida Statutes, it shall be the policy of the City of Parkland to grant
military leave of absence to those full time employees who are commissioned reserve officers or
reserve entitled personnel in the United States Military or Naval Service or members of the
National Guard without loss of personal leave, vacation leave, pay, time, or efficiency rating on
all days during which they are engaged in training ordered under the provisions of the United
States Military or naval training regulations for such personnel when assigned to active or inactive
duty. The City will pay such employee for base wages lost in an amount equaling the difference
between his/her military base pay and his/her normal City base wage, providing the City wages
are greater. This leave shall not exceed seventeen (17) working days per annual period. Annual
period is defined as a calendar year, January 1 through December 31.
In accordance with 250.48 Florida Statutes, City officers or employees who are a member of the
Florida National Guard are entitled to leave of absence, without loss of pay, time, or efficiency
rating, on all days during which they are engaged in active duty pursuant to Florida Statutes
250.28 or 252.36. A leave of absence without loss of pay under this provision may not exceed
thirty (30) days at any one time. The City will pay such employee for base wages lost in an amount
equaling the difference between his/her military base pay and his/her normal City base wage,
providing the City wages are greater.
Military leave of absence for additional or longer periods of time for assignment to duty of a
military character for the United States Military or Naval Service members or members of the
National Guard or Florida National Guard or Reserve component of the Armed Forces shall be
without pay, and shall be granted by the City, without loss of time or efficiency rating.
The City shall continue to provide all health insurance and other existing benefits to employees
on Active Military Leave as required by the Uniform Services Employment and Reemployment
Rights Act of 1994 (“USERRA”).
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An employee wishing to use military leave shall submit a Request for Leave Form and, if available,
a copy of the written orders, to his/her supervisor as soon as possible after notification of or
volunteering for duty.
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To provide compensation to employees who are not exempt from the overtime provisions of the
Fair Labor Standards Act for time worked in excess of normal assigned working hours in lieu of
paid overtime.
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A. Compensatory leave shall be granted only upon approval at the discretion of the
employee's Department Head. A Request for Leave form shall be submitted to the
employee’s supervisor no less than forty-eight (48) hours prior to the first day requested
off. In order to receive pay under compensatory leave, a Request for Leave Form must
be completed and submitted to the employee’s Department Head.
B. It shall be granted on a 1 to 1 -1/2 basis (1 hour worked = 1-1/2 hours compensatory
leave) for hours exceeding forty (40) in a workweek, and on a 1 to 1 basis for hours not
exceeding forty (40) in a workweek.
C. Eligible employees may accrue up to a maximum forty (40) hours. Employees who have
accrued the maximum of hours shall be paid overtime for any additional overtime hours
over the maximum. Employees, with Department Head approval, shall be permitted to
use accrued compensatory time within a reasonable period after it is earned, if it does
not unduly disrupt the operations of the City. For those eligible employees who have
accrued compensatory leave over forty hours, the compensatory leave must be taken
prior to the use of vacation, sick leave or personal leave/day.
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At the sole discretion of the City, an employee may be granted a leave of absence without pay
upon recommendation of the Department Head and Human Resources, subject to approval of
the City Manager in his/her sole discretion. The City may fill the position with a temporary
employee during the term of leave of absence or undertake any other appropriate measures to
address workload needs. Any and all compensatory leave available must be utilized prior to the
commencement of regular leave of absence, whether paid or unpaid.
Whenever reasonably possible, an employee shall submit the City Request for Leave Form to the
Department Head or his/her designee ten (10) days prior to the intended absence. Failure of an
employee to abide by this notification procedure or to report to work will subject the employee
to disciplinary action up to and including termination. An employee who is absent from work
without advance notice shall complete a Leave of Absence Request form immediately upon
return to work.
A. Leave of absence for personal reasons may be granted by the City for a period of up to six
(6) months provided that:
a. The reason is justified and not misrepresented.
b. The leave does not conflict with the needs of the Department.
c. The employee makes arrangements for continuing his/her insurance payments.
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B. All personal leaves of absence must be approved by the Department Head, Human
Resources and the City Manager. The City Manager may terminate any leave of absence,
except for those qualifying leaves as specified in the Family and Medical Leave Act, FMLA
by sending written notice to the employee concerned. The employee is then required to
return to work within seven (7) calendar days from the date the notice is received.
C. No vacation leave or sick leave credits will accrue while an employee is on a leave of
absence (paid or unpaid).
D. An employee who is on leave of absence and obtains employment elsewhere or does not
return to work on the stated date automatically forfeits his/her position with the City.
E. Employees must request and obtain written approval for extension of the leave two
weeks prior to the expiration of such leave.
F.

An employee’s anniversary date will be changed by the number of days off for all unpaid
leave of absence in excess of fifteen (15) business days during any twelve (12) month
period.
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This policy is designed to give employees notice of their basic rights under the Family and Medical
Leave Act of 1993. However, you may have additional rights and obligations pursuant to that Act
which will be explained to you upon taking leave under this policy, or upon request.
An employee employed with the City for at least 12 months and has worked at least 1,250 hours
during the previous 12 months; work at a location in the United States or in any territory or
possession of the United States where at least 50 employees are employed by the employer
within 75 miles may request up to 12 unpaid work weeks of leave during a twelve month period
for any one of the following reasons:
A. The birth of a son or daughter and to care for the child;
B. The placement of a child with an employee for adoption or foster care;
C. To care for the spouse, son, daughter, or parent of an employee, if the family member
has a "serious health condition";
D. An employee is unable to perform the functions of his or her position because of the
employee's own "serious health condition";
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E. For qualifying exigencies arising out of the fact that the employee’s spouse, son, daughter,
or parent is on active duty or call to active duty status as a member of the National Guard
or Reserves in support of a contingency operation.
An eligible employee who is a spouse, son, daughter, parent or next of kin or a current member
of the Armed Forces, including members of the National Guard or Reserves, with a serious injury
or illness may take up to a total of thirty-two (32) work weeks of unpaid leave during a single 12
month period to care for the service member.
If both spouses are employed by the City, aggregate leave for both spouses for birth, adoption,
or foster care of a child, or to care for a parent (but not a spouse or a child) with a serious health
condition shall not exceed 12 weeks combined within a twelve-month period (or thirty-two (32)
weeks if leave to care for a covered service member with a serious injury or illness. However, an
employee is entitled to take the remainder of his or her own 12 week leave to care for a spouse
or child with a serious health condition, or because of the employee's own serious illness.
A. A "serious health condition" (29 C.F.R. part 825) is defined as an injury, illness,
impairment, or physical or mental condition that involves either:
a. In-patient care in a hospital, hospice, or residential medical care facility; or
continuing treatment by a health care provider.
b. The Family and Medical Leave Act of 1993 Final Regulations provides further
definition and examples of a "serious health condition."
B. The City shall require the employee to use his/her paid vacation or sick leave if any, until
that is exhausted, making up the balance of the twelve (12) week period with unpaid
family leave. Sick leave need not to be exhausted to care for a newborn, adopted child,
or for the placement of a foster child.
C. Department of Labor regulations permit Worker’s Compensation Leave and leave under
an employer’s disability benefit plan (e.g. leave for which an employee receives Worker’s
Compensation benefits or insurance disability benefits) to run concurrently with FMLA
Leave. However, these regulations prohibit the use of accrued paid vacation, personal,
family or medical/sick leave during FMLA Leave running concurrently with Worker’s
Compensation Leave or leave under an employer’s disability benefit plan.
D. Employees seeking to use FMLA leave are required to provide 30 day advance notice of
the need to take FMLA leave when the need is foreseeable and such notice is practicable.
If leave is foreseeable less than thirty (30) days in advance, the employee must provide
notice as soon as practicable – generally, either the same or next business day. When the
need for leave is not foreseeable, the employee must provide notice to the employer as
soon as practicable under the facts and circumstances of the particular case. Absent usual
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circumstances, employees must comply with the City usual and customary notice and
procedural requirements for requesting leave.
E. Certification issued by a health care provider is required to support an employee's request
for leave due to a serious health condition. The employee shall provide certification to
the City on the form provided by the City within 15 days.
F.

A second and third opinion concerning the information provided in the medical
certification may be required by the City, at the City’s expense.

G. If the leave was based on the employee's own serious health condition, certification from
the employee's health care provider that the employee is able to resume work is required,
except that nothing in this paragraph shall supersede a valid state or local law or a
collective bargaining agreement that governs the return to work of such employee.
Employees shall not have any work restrictions, including but not limited to, light duty,
reduced work schedule, and special accommodations due to the medical condition upon
return to work. The city, at its sole discretion, and in a case by case basis, might allow an
employee to return to work from FMLA with work restrictions while on workers
compensation as long as the City is able to accommodate such restrictions.
H. During leave, the employee shall not accrue seniority or employment benefits, such as
vacation leave, sick leave, etc. Employment benefits to which an employee may be
entitled on the day on which the family and medical leave of absence begins will not be
lost because of such leave, except for those paid leave days substituted for leave taken
under this policy as described above. Upon return from FMLA leave, employees are
entitled to any changes in benefit plans not dependent on seniority or accrual during the
leave. Employees will not be disqualified from bonuses based upon attendance or safety
for which they qualified prior to leave because of the taking of FMLA leave.
I. The City will continue to pay the employee's health insurance premium but dependent
coverage must be paid by the employee. Failure of the employee to pay for dependent
coverage may result in loss of coverage. If the employee does not return to work after
the expiration of the leave, the employee may be required to reimburse the City for
payment of health insurance premiums during the family leave, unless the employee does
not return because of the presence of a serious health condition which prevents the
employee from performing the functions of the position of such employee or because the
employee is needed to care for a spouse, son, daughter, or parent with a serious health
condition, or because of circumstances beyond the control of the employee. If the
employee does not return because of a serious health condition, certification of a health
care provider may be required in a timely manner in order to avoid being required to
reimburse the City for payment of health insurance premiums.
J. In the case of a leave for the birth or placement of a child, intermittent leave or working
a reduced number of hours is not permitted unless approved by the City Manager. In the
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case of a leave for a serious health condition of the employee or the employee's family
member, the leave may be taken intermittently or on a reduced hour basis only if such
leave is medically necessary.
K. The FLMA permits employees to take leave on an intermittent basis or to work a reduced
schedule under certain circumstances. These circumstances are:
a. When medically necessary to care for a seriously ill family member, or because of
the employee’s serious health condition
b. To care for a newborn or newly placed adopted or foster care child only with the
employer’s approval
Only the amount of leave actually taken while on intermittent/reduced schedule leave
may be charged as FMLA leave. Employees may not be required to take more FMLA leave
than necessary to address the circumstances that cause the need for leave. The City may
account for FMLA leave in the shortest period of time that their payroll systems use,
provided it is one hour or less. Employees needing intermittent/reduced schedule for
foreseeable medical treatment must work with the City to schedule the leave so as not to
unduly disrupt the City’s operations, subject to the approval of the employee’s health
care provider. In such cases, the City may transfer the employee temporarily to an
alternative job with equivalent pay and benefits that accommodate recurring periods of
leave better than the employee’s regular job. In the case of a leave for the birth or
placement of a child, intermittent leave or working a reduced number of hours is not
permitted unless approved by the City Manager. In the case of a leave for a serious health
condition of the employee or the employee’s family member, the leave may be taken
intermittently or on a reduced hour basis only if such leave is medically necessary.
L. While on leave the employee will be required to furnish the City with periodic reports of
the employee’s status and intent to return to work. The City shall determine the interval
of periodic reports, as appropriate for the particular leave situation.
M. On return from leave within the leave period, an employee shall be entitled to be restored
to the position of employment held by the employee when leave commenced, or to be
restored to an equivalent position with equivalent employment benefits, pay and other
terms and conditions of employment.
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A. The normal work week of seven consecutive days, Monday to Sunday, of City employees
will consist of forty (40) hours as per the Fair Labor Standards Act (FLSA).
B. Employees shall report to work in sufficient time to commence duties at the beginning of
the work period. An employee calling in sick must do so at least 45 minutes prior to the
beginning of the work period and talk to his/her immediate supervisor. Failure to do so
may result in disciplinedisciplinary action up to and including termination.
C. In computing hours worked for pay purposes, the hours shall be broken into quarter hours
as follows:
01 - 07 minutes: Paid for 0 minutes
08 - 22 minutes: Paid for 15 minutes
23 - 37 minutes: Paid for 30 minutes
38 - 52 minutes: Paid for 45 minutes
53 - 60 minutes: Paid for 60 minutes
Tardiness
Repeated or excessive tardiness may be subject to disciplinary action up to and including
termination.
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A. Non-Exempt employees will be entitled to overtime for hours worked in excess of forty
(40) hours actually worked. Any hours to be worked in excess of the employee’s regular
workday shall require the advance approval of the Department Head or designee. Preapproved vacation, personal day or compensatory hours will be counted as hours worked
if the employee is called in to work. All other vacation, holiday, compensatory, and sick
hours do not count as “hours actually worked” under FLSA. Paid overtime will be
compensated for at one and one-half (1-1/2) times the normal rate of pay. Overtime rate
is applicable based on a 40 hour work week thus any makeup of lost time must occur
during same work week rather than pay period.
B. Employees may be required to work overtime. Failure to do so may result in discipline up
to and including termination.
C. In order to more equitably compensate exempt personnel during a City declared
emergency, the following criteria shall be established. This applies only to an emergency
situation that has been declared by the Mayor or his/her designee. In the event an
emergency is declared, a Designated Response Team will be named by the City Manager
or his/her designee. The exempt employees included on this team will be compensated
at 1-1/2 times their regular hourly rate for any time worked over eight hours on the first
day of activation. The City Manager or his/her designee will have the sole responsibility
of naming, activating and de-activating the Designated Response Team.
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D. It will be the responsibility of the exempt employee to document their actual hours
worked and the type of work performed and submit this documentation along with their
time card. Any questions involving the compensation rate of hours will be decided by the
City Manager, whose decision shall be final and unchallengeable.
a.

Call Back
i. All non -exempt employees called into work “unscheduled” before or after
a regular scheduled shift shall be paid the actual time worked, but shall
receive a minimum of two (2) hours pay. For example if an employee is
called in to work and works 30 minutes the employee will receive two (2)
hours of pay. If the employee works three (3) hours the employee will
receive three (3) hours of pay.

b. Exempt Employees
i. Exempt employees, including the City Manager, are compensated on a
results oriented basis.
ii. Exempt employees are exempt from Chapter 3, Hours of Work, Sections A,
B and C.
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Legal paid holidays to be observed by City employees, unless such employees are otherwise
required to be on regular duty, are identified as follows;:
 New Year's Day (January 1)
 Martin Luther King Jr. Day (Third Monday in January)
 Presidents' Day (Third Monday in February)
 Memorial Day (Last Monday in May)
 Independence Day (July 4)
 Labor Day (First Monday in September)
 Columbus Day (Second Monday in October)
 Veterans' Day (November 11)
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 Thanksgiving Day (Fourth Thursday in November)
 Day following Thanksgiving
 Christmas Day (December 25)
 Personal Day
If a fixed-date holiday falls on a Saturday, the preceding Friday shall be observed as the holiday
recognized by the City. If a fixed-date holiday falls on a Sunday, the following Monday shall be
observed as the recognized holiday. In addition to the stated Paid Holidays, any other special day
declared to be a holiday by the City Commission shall be deemed a holiday the same as ifthose
enumerated above.
If scheduled, employees must work at least four hours prior to and after a cityCity recognized
holiday in order to receive holiday pay.
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CHAPTER 4 / DISCIPLINE/COMPLAINTS
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Employee Discipline
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The City of Parkland’s discipline policy is to provide a well-defined system of expected discipline
for employees. The City recognizes that the success of City government in providing quality and
efficient public services directly correlates with appropriate employee conduct and performance.
Employee behavior which is positive and supportive of the goals of effective municipal
management is fully encouraged.
However, when an employee’s conduct or performance is inconsistent with the needs and goals
of the City, disciplinary actions up to and including dismissal can occur. Progressive discipline is
suggested when circumstances support its use. In some cases, dismissal may immediately occur.

Formatted: Font: Not Bold

Authority to Discipline

Formatted: Heading 2, Left

Oral and written reprimands may be initiated at the supervisor level. Disciplinary action more
serious than a written reprimand must be initiated at the Department Head level in consultation
with the Human Resources Division and the City Manager. Any authorized supervisory employee
may propose disciplinary action against an employee under his/her supervision in accordance
with the procedures outlined in these Rules.
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Disciplinary actions are intended to be corrective and progressive in nature, unless a single
infraction, on its own, warrants significant discipline. The objective of disciplinary action is to
obtain compliance with rules, orders, procedures, standards of conduct and/or expected job
performance.
A number of factors should be considered in determining the appropriate level of discipline to be
taken at each successive step. Such factors may include but are not limited to time intervals
between offenses, effectiveness of prior disciplinary actions, insubordination, employee
willingness to improve, overall work performance, severity of the offense and teamwork.
Although progressive disciplinary actions are encouraged when circumstances support such use,
the severity of misconduct and the circumstances shall determine the nature of the discipline.
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Certain misconduct is so contrary to the public interest that the severe sanction of dismissal shall
be the only appropriate disciplinary measure.
After a period of one (1) year for a Record of Discussion (verbal warning), two (2) years for a
Written Reprimand, and five (5) years for a Suspension, such discipline will not be considered for
purposes of future disciplinary actions or promotions. However, these items will remain in the
employee’s personnel file.
The City retains the right to treat each occurrence on an individual basis without creating a
precedent for situations which may arise in the future. This case-by-case method is designed to
take individual circumstances and/or mitigating factors into account. These provisions are not to
be construed as a limitation upon the retained rights of the City, but are to be used as a guide.
When an immediate supervisor becomes aware of conclusive evidence of the need for employee
discipline, he/she, in conjunction with Human Resources, becomes responsible and shall
investigate the circumstances of the misconduct, or lack of performance, prior to deciding upon
the type of disciplinary action to be recommended or taken. Documentation of the discipline
investigation or of the conduct shall be required on the part of the immediate supervisor in order
to establish appropriate records. In cases where investigations of a more substantial nature are
required, the following types of administrative review shall be administered.
A. Administrative Review: Investigations of non-criminal violations conducted in the absence
of immediate or conclusive evidence involving any City employee. These investigations
shall be conducted by the Department Head and the Human Resources Division, who shall
obtain all sufficient information, including documentation and/or sworn statements, in
order to determine the necessity or level of disciplinary action. The Human Resources
Division shall assume responsibility for acquiring any necessary statements.
Administrative investigations shall be conducted expeditiously.
B. Criminal Investigations: Investigations conducted when criminal violations are reportedly
committed by any employee of the City. These investigations shall be conducted by the
appropriate law enforcement agency, in collaboration with the City Manager and the
Department Head of the involved employee.
The failure of immediate supervisors to document and/or take disciplinary actions for
misconduct, or the failure to forward the completed disciplinary documents to the Human
Resources Division, shall serve as grounds for disciplinary action.
A recommendation for disciplinary action may result from the findings of an investigation. If
disciplinary measures are not recommended after the investigation, the suspension with pay
period shall not be construed as disciplinary in nature. A document confirming a favorable
determination as to the matter should be made a part of the employee's record.
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The following types of infractions, offenses, or misconduct shall represent employee
noncompliance with rules, regulations, policies, practices or procedures of the City or the
Department, or employee wrongs or offenses which violate permissible behaviors or are
specifically prohibited by law. The listed reasons are for illustration purposes only and are not
meant to be exhaustive.
A. Misstatements or omissions of fact in completion of the employment application or to
secure appointment to a position with the City;
B. Furnishing knowingly false information in the course of the employee’s duties and
responsibilities;
C. Inefficiency, incompetence, carelessness or negligence in the performance of duties;
D. Violation of safety rules;
E. Violation of any of the provisions of these personnel rules and regulations, Department
rules and regulations, City policies, ordinances or resolutions;
F. Inattention to duty;
G. Excessive Absences, tardiness, or unauthorized extensions of lunch or break periods;
H. Being under the influence of an intoxicating beverage or non-prescription drug or
prescription drugs not authorized by the employee’s physician, while on duty, while in
uniform or on City property;
I. Disobedience to proper authority, refusal or failure to perform assigned work, to comply
with a lawful order, or to accept a reasonable and proper assignment from an authorized
supervisor;
J. Any violation of the City’s Harassment, workplace violence or Retaliation Policy;
K. Unauthorized soliciting on City property;
L. Unauthorized absence without leave; failure to report after leave of absence has expired
or after a requested leave of absence has been disapproved, revoked or canceled; or any
other unauthorized absence from work.
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M. Conviction of a felony, or a misdemeanor involving moral turpitude, or a violation of a
federal, state or local law which negatively impacts the employee’s ability to perform
his/her job or brings discredit to the City.(For purposes of this section, a misdemeanor
conviction does not include a conviction based on a plea of nolo contendere). It is the
employee’s responsibility to inform the City of any such arrest that will impact the current
job or discredit the City.
N. Discourteous or offensive treatment of the public or other employees;
O. Falsifying any City document or record;
P. Misuse of City property; improper or unauthorized use of City equipment or supplies;
damage to or negligence in the care and handling of City property;
Q. Fighting, dangerous practical joking, horseplay, wrestling, assault and/or battery;
R. Working overtime without authorization;
S. Theft or sabotage of City property to other employees;
T. Sleeping or loafing on the job, except as specifically authorized for twenty-four (24) hour
duty personnel;
U. Accepting bribes or kickbacks;
V. Illegal or authorized gambling, conducting of lotteries or engaging in any other game of
chance, for value, on City property at anytimeany time;
W. Engaging in outside employment which conflicts with an employee’s responsibilities;
X. Intimidation or interference with the rights of any employee;
Y. Outside work or any other activity or conduct which creates a conflict of interest with City
work, which causes discredit to the City, negatively impacts the effective performance of
City functions or is not compatible with good public service or interests of the City service;
Z.

Abusive or intemperate language toward or in the presence of others in the work place;

AA. Failure to obtain and/or maintain minimum qualifications for a position, including licenses
or certificates;
BB. Failure to meet expected performance standards;
CC. A documented breach of public trust or unethical conduct;
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DD. The introduction or possession of firearms, knives, explosives, or any other lethal
instrument or deadly weapon on City property and/or without proper authorization
except to the extent that the state law specifically pre-empts the City’s authority;
EE. Unauthorized entry to or exit from City premises at any time;
FF. Unauthorized duplication or use of keys or any device used for locking or securing City
facilities or property;
GG. Failure to notify Department Head within one (1) day of expiration, suspension or
revocation of valid operator or CDL license when the employee’s position requires a valid
operator or CDL license;
HH. Attempting to induce any officer or employee of the City to commit an act in violation of
any lawful or reasonable regulation;
II.

Any other conduct of equal gravity to the reasons enumerated above as determined by
the City; and/or

JJ. Failure to report for recall or emergency duty upon request of Department Director or
other Managerial Staff Member authorized to make such a request or directive.
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Some of the following steps may be taken in an attempt to improve performance, however
depending on the circumstance, some or all the steps may be skipped or eliminated altogether:
A. Counseling: initial action may include the supervisor’s decision to counsel the employee
during which time deficiencies are described, goals are set and the employee has the
opportunity to respond. A notice and written record of counseling shall be retained by
the supervisor in the supervisor’s working file.
B. Verbal Warning: verbal conversation regarding performance or behavior that needs
improvement. Verbal warning is to let the employee know that repetition of the behavior
will result in further discipline up to and including termination. The Supervisor shall notify
the Human Resources Division of any such warnings. The record of a verbal warning shall
be recorded and placed in the employee’s personnel file.
C. Written Reprimand: written documentation by the immediate supervisor to employee,
which will be in the form of a memo that explains the performance or behavior that
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requires improvement. This may include a description of the incident of misconduct,
inappropriate behavior, or work habits or performance that needs to be improved.
Employees are required to sign an acknowledgement indicating receipt of the written
reprimand. Failure to sign the acknowledgement can result in additional disciplinary
action. A copy shall immediately be placed and remain permanently in the employee’s
personnel folder.
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Suspension
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A. The Department Head, with approval of the Human Resource Division, may suspend an
employee with or without pay for a period of less than three (3) days for reasons of
misconduct, negligence, inefficiency, insubordination, or unauthorized absences. For
suspensions for a period of three (3) or more days, the City Manager must approve the
suspension after recommendation by the Department Head and the Human Resources
Division. Prior to imposing the suspension, such employee will be given a copy of the
suspension recommendation and provided with an opportunity to respond to the
proposed disciplinary action in a meeting with the Department Head for suspensions of
less than three (3) days or with the City Manager for suspensions of three (3) days or
more. The meeting shall be informal and shall be an opportunity for the employee to
provide any information that might mitigate, negate or otherwise explain the conduct for
which the City is considering the suspension.
B. In the event an employee is charged with any crime, the employee, depending on the
nature of the charges, may be suspended with or without pay for the pendency of the
criminal process. The City Manager shall have the option of taking disciplinary action at
any time during the criminal process without regard to the existence, status, or final
disposition of the criminal charges. The fact that criminal charges are dropped or that no
conviction occurs shall not bar the City from taking the appropriate disciplinary action. If
an employee is suspended without pay during a criminal proceeding and the City does
not find any basis for disciplinary action and reinstates the employee, the employee shall
receive back pay for any time missed.
C. Demotions: Demotion consists of an employee being involuntarily removed from a higher
level position to a lower level position, with a resulting decrease in annual salary.
Demotions shall require an order from the City Manager. Prior to being demoted, an
employee will be given a copy of the demotion recommendation and provided with an
opportunity to respond to the proposed demotion in a meeting with the City Manager.
The meeting shall be informal and shall be an opportunity for the employee to provide
any information that might mitigate, negate or otherwise explain the conduct for which
the City is considering the employee’s demotion.
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D. Dismissal: Prior to the dismissal of any employee, the Department Head shall recommend
in writing the dismissal action to the Human Resource Division and to the City Manager.
The employee shall be given a copy of the recommendation and provided an opportunity
to respond to the proposed termination in a meeting with the City Manager. The meeting
shall be informal and shall be an opportunity for the employee to provide any information
that might mitigate, negate or otherwise explain the conduct for which the City is
considering the employee’s dismissal.
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Post Discipline/Appeals
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Although all City employees covered by these Rules are at will, the City shall maintain the
following appeal procedures for employees who are suspended or terminated:
An employee may file a written notice of appeal with the City Manager within ten (10) calendar
days of written notification of the suspension or termination. If the employee does not submit
the written notice of appeal within the time allotted, the employee forfeits his/her right to appeal
the termination or suspension. The written notice of appeal must contain the facts pertaining to
or giving rise to the appeal, the basis for any claim that the City has not acted appropriately in
imposing the suspension or termination and the relief requested. The appeal shall be considered
and ruled on by the City Manager based on an informal review of the facts. The City Manager
may informally meet with the employee to address the appeal. The City Manager shall rule on
the appeal and communicate it in writing to the employee within fifteen (15) calendar days from
the receipt of the written notice of appeal. The City Manager’s decision shall be final.
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The purpose of this rule and regulation is to establish a process for addressing and resolving
problems within operating Departments. Employees are free to seek resolution of problems
without fear of discrimination, coercion, restraint, or reprisal. The grievance procedure is an
extremely important process and properly utilized will facilitate open and continuous
communication.
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Types of Employee Problems
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Employee problems which may arise are endless in their variety; however, following are the types
of employee(s) problems which may in some cases be addressed by this regulation:
The physical environment in which the employee works;
A. Working conditions on the specific job (for example, dangerous methods, inadequate
tools, etc.);
B. Relationships with fellow employees (for example, a fellow employee who allegedly shirks
his/her share of the work; a superior who is allegedly unfair, inconsiderate, or who
allegedly singles out the employee for humiliation or undeserved censure; or a group of
employees which is allegedly affecting the employee in an unfair or illegal manner);
C. The fairness and consistency with which Department regulations are applied to the
employee(s).
D. The above list is not exhaustive but rather gives examples of possible issues that may be
grieved.
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Matters Not To Be Handled By This Procedure
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Any grievance or problem that does not fall into the categories described above must be
addressed through established procedures in the City Charter or other sections of these Rules
and Regulations. The Human Resources Division will be the final authority in determining
whether or not a particular employment issue is appropriate for the formal grievance procedure.
Following are some examples of issues that are not appropriate for the formal grievance
procedure:
Employment status, including dismissals, demotions, layoffs, suspensions, reductions in pay,
written reprimands, and denial of leave;
A. Service Ratings;
B. Examinations;
C. Benefits established by ordinance;
D. Classification of positions;
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E. Equal Employment Opportunity Compliance; and
F. Management decisions involving organizational structure of the employee’s Department.
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Documentation
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The Human Resources Division and Department Head will be responsible for maintaining all
documentation relative to the grievance and the investigation.
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A. Supervisor Review - As a matter of general City policy, supervisors at all levels are
expected to provide an open door and a receptive ear for discussion and review of
employee grievances concerning conditions of employment. An employee or group of
employees who believes they have been aggrieved should first go to their immediate
supervisor and discuss the problem. There is no requirement for the employee to submit
the grievance in writing at this point. If the employee believes that the problem has not
been resolved, and he/she wishes to continue with their grievance, he/she may fill out an
Employee Grievance Procedure Form.
B. Department Head Review - An employee who believes he/she has been aggrieved must
file the grievance within ten (10) calendar days of the action and/or event which is the
subject of the grievance on an Employee Grievance Procedure Form to his/her
Department Head. Supportive documentation will accompany this submission. Within
fifteen (15) calendar days of receipt of such grievance(s), the Department Head will
investigate the complaint, which may include submissions from the aggrieved employee’s
supervisor and/or co-workers, and submit his/her resolution of the problem in writing to
the employee(s) and the employee’s immediate supervisor. The Department Head may
use his/her discretion in determining the best method of investigation.
C. City Manager Review - If the employee feels the problem has not been resolved by the
Department Head, the employee may within fifteen (15) calendar days of receiving the
decision of the Department Head appeal to the City Manager. The supervisor,
Department Head and employee(s) will be notified in writing of the City Manager’s
decision within fifteen (15) calendar days of the receipt of the appeal from the employee.
The City Manager’s decision is final.
D. Any of the time frames established in this regulation can be extended by mutual
agreement of all parties concerned or the City Manager.
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E. Failure of management to meet the time frames specified in the policy shall allow the
employee to move to the next step of the process. For instance, if the employee did not
receive a written response from the Department Head within fifteen (15) calendar days,
the employee could appeal to the City Manager. If the employee does not submit the
grievance to the appropriate entity within the time frames specified in the policy, the
employee forfeits his/her right to grieve.
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CHAPTER 5 / WORKPLACE POLICIES
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Attendance and Punctuality
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All employees are expected to report to work on time, be prepared to start work including but
not limited to reporting in uniform, if one is required, and to remain there during their scheduled
work hours, except when excused by their immediate supervisor in the supervisor’s sole and
exclusive discretion based on the City’s needs. Failure to report to work as scheduled ismay be
cause for disciplinary action up to and including termination.
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Employee’s Personal Financial Affairs
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Employees need to arrange their personal financial affairs so that credit and collection agencies
do not have to make use of the offices of the City, the Department Heads or the City Manager to
make collections.
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Dress Code Policy
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The City considers it very important that employees are well groomed, neat and dress
appropriately for their job function and while we trust each employee’s common sense and good
judgment, a dress code must be followed that is appropriate to the work environment.
Appropriate dress and hygiene are important in promoting a positive City image to our
customers, both internally and externally. Hair should be clean, combed and neatly trimmed or
arranged. Unkempt hair is not permissible regardless of length. Sideburns, moustaches and
beards should be neatly trimmed. Tattoos and body piercing (other than earrings) should not be
visible.
We want to stress a Casual Business Dress Code Policy is a benefit and must be adhered to in
order to be retained. Administrative personnel who work in offices and any employees who have
regular contact with the public must wear clothing that is businesslike in appearance, such as a
business suit, business shirt with or without a tie, polo shirt, City logo shirt, slacks such as chinos
or similar style, business dress or skirt with a blouse/sweater. In a general office environment,
the City observes a casual dress environment. There may be situations requiring more formal
attire. If the employee is conducting or attending meetings, seminars, roundtables etc. where
they come in contact with other business professionals, the employee is expected to represent
the City in a professional manner and dress appropriately for conducting such business. Field
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employees of the Public Works and Parks & Recreation Departments shall be subject to the City’s
Uniform Policy and shall dress in accordance with said policy at all times.
The City wishes to provide a work environment that is free of safety hazards, offensive behavior
and harassment of any kind. Therefore, the following clothing is NOT ACCEPTABLE – bare feet,
pants, shorts or skirts worn below the waistline; sweatshirts, halter tops, T-shirts (unless it is a
part of a City uniform), flip-flops, casual sandals, or athletic shoes, skorts or shorts (unless it is
part of a business short outfit), ripped or disheveled clothing or athletic wear, casual sportswear
such as stirrup pants, capris or stretch pants, garments made of blue denim, lycra, spandex or
other form fitting material, see through, mesh or clothing that is too tight, sexually provocative
clothing including exposed or bare mid-sections of the body; clothing promoting commercial
products, hats in the professional office environment, clothing with profanity, nude or semi-nude
pictures, sexually suggestive slogans, cartoons, or drawings, the observable lack of
undergarments and exposed undergarments.
Each Friday has been designated as dress down day for those employees who regularly follow
the office dress code. It is a privilege which permits a relaxation of the normal business attire
described above. The same guidelines for businesslike attire apply on Fridays, dress down day,
with the exception that jeans and tailored capris are allowed to be worn. Clothing should be neat
in appearance and without tears or holes (even if it is the style). In addition, Special Days may be
designated as dress down or special themed days which this policy will be applicable. Any
employee who does not meet the standards of this policy will be required to take corrective
action, which may include leaving the premises. Non-exempt employees will not be
compensated for any work time missed because of failure to comply with this policy. Violations
of this policy also will result in disciplinary action. The City Manager may, without City
Commission approval, cease dress down days for any reason including but not limited to abuses
of the policy.
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Employee Privacy and Confidentiality
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The City cannot assume responsibility for any theft or damage to the personal belongings of City
employees. Therefore, the City encourages its employees to avoid bringing private articles or
property to work. Employees are also advised that searches of employee property that is on the
City’s property may be conducted without advance notice and with probable cause. Employees
may not use a personal lock on City property unless authorized by a Department Head. The City
retains a copy of the key or combination to all locks that are provided for use by employees in
the work place. Employees who do not consent to the inspections described above may be
disciplined up to and including immediate termination.
The City of Parkland recognizes the necessity to protect its employees from the disclosure of
information which is intended by law, rule, regulation or City policy to be confidential and exempt
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from disclosure. Both federal and state law specifically addresses information of this nature
which is intended to be held confidential in the workplace. Such information includes, but is not
limited to, personal medical/health information, personal social security numbers, certain
financial information, and in certain instances, home addresses, telephone numbers, and similar
personally identifiable information of City employees who are in certain safety sensitive
positions.
For that reason, it is the policy of this City that City employees who have access or contact with
personal, privileged or exempt information of its City employees are required to maintain
confidentiality as it pertains to the disclosure of such information and to handle such information
in a professional manner to ensure the confidentiality and non-disclosure of such information.
Requests for information on present or former employees of the City which may be confidential,
privileged or exempt from disclosure pursuant to an applicable statute (e.g., Chapter 119, Florida
Statutes) or federal laws shall be forwarded to the Human Resources DepartmentDivision for
handling. The Human Resources DepartmentDivision, serves as the City’s Privacy Coordinator,
shall have the responsibility for answering requests or providing copies of records which may be
confidential or exempt from disclosure. If a City employee has any questions concerning
confidentiality the City’s Privacy Coordinator is available to you for assistance. City employees
who violate this policy will be subject to disciplinary action up to and including termination.
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Meal Break
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Employees scheduled for a shift of eight (8) hours or more are allowed a total equivalent time of
one-hour unpaid break period, which may be taken consecutively or split depending on
department’s needs. Each employee needs to arrange his/her meal break with his/her supervisor
to ensure that operations within your department are not affected by the absence of too many
employees at the same time. This meal break shall be free from all work activities. If the
employee is unable to have a meal break because of staffing requirements, the supervisor has
the authority to reschedule the time. Meal breaks may be interrupted if business needs arise; if
such breaks are interrupted, effected non-exempt employees will be provided with pay or time
off to compensate them for time worked during the lunch break.
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Smoking
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The City prohibits smoking and the use of smokeless tobacco products: a) in areas where fire and
safety hazards exist; b) as prohibited by law or by City rule, regulation or policy; c) inside any
enclosed facilities that are owned and/or operated by the City of Parkland; d) in City owned,
leased and/or rented vehicles and e) in the performance of their work duties. This policy shall be
strictly enforced in order to ensure the health and safety of all employees and the public.
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Use of City Telephone
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Employees are permitted to use City telephones for personal reasons within reasonable limits,
excluding long distance phone calls used for personal reasons which are strictly prohibited. The
use of City telephones for personal reasons is a privilege, not a right and may be withdrawn by
the employee’s supervisor if abused through excessive use or if telephoning causes interference
with their work duties.
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Performance
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Employees are expected to perform their assigned work tasks in a competent, efficient and
effective manner. Employees are also expected to cooperate with their supervisor(s) and fellow
employees while abiding by the Personnel Rules & Regulations, Administrative Orders, City Code,
Department policies and all applicable laws and regulations. Each Department Head and
supervisor has their own individual performance expectations. Employees are encouraged to
speak with their supervisor should they have questions.
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Conflict of Interest
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Employees shall not engage in any act which is in conflict or creates an appearance of unfairness
or conflict with the performance of official duties. The “prudent person” theory can and will be
applied – actions deemed inappropriate by a reasonable person will be subject to inquiry and
may be grounds for disciplinary action regarding Departmental performance expectation.
Employees shall immediately disclose, in writing any potential or actual conflict of interest to the
City Manager.their Department Head. The report shall disclose the nature of the possible conflict
and the circumstances relating to the matter.
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Personal Conduct
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All persons employed by the City must constantly be aware of their responsibility to the public
and of the fact that they are representatives of the City. It is expected that their conduct and
appearance shall be commensurate with the positions they hold. Employees will respect, exhibit
courtesy and compassion to the citizens of this community and others that they may come in
contact with.
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City employees are frequently called upon to express opinions and to provide information
concerning the City government, its operations and its policies. Expressions of opinions should
be carefully weighed in the light of their probable effect and should be based upon facts within
the personal knowledge of the employee. A City employee is not deprived of the rights of
citizenship which affords the right of free speech, but should be keenly aware of responsibilities
and privileges as an employee of the City and understand that personal opinions will often be
interpreted by others as representing the official opinion of the City.
Employees shall be well versed in the policies and operations of City government. Such
responsibilities increase with the importance of the position held. Admitting lack of knowledge
concerning a question is far superior to an incorrect answer, but if the situation requires it, the
employee, under such circumstances should refer the questioner to the proper sources of
information or obtain actual facts and inform the person making the inquiry.
Employees are expected to refrain from repeating rumors and from creating dissension within
the organization.
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Political Activity
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The City is promoting an impartial government for its employees in order to ensure that
employees are free from any political pressure which might encourage them to perform political
favors or perform in a certain way. In order to prevent an environment in which employment
and advancement is dependent upon “political performance” rather than merit, the City shall
reasonably regulate certain political activities of its employees. The City shall preserve the ability
of its employees to enforce the law and execute government program impartially, without bias
or favoritism; shall promote employee morale; and shall maintain public confidence in
representative government.
A. Employee cannot use his/her position to sell, solicit, or distribute tickets, badges,
pamphlets, dodgers, handbills, or any other material not pertaining to City employment.
B. Employee cannot use his/her official authority or influence to interfere with an election
or a nomination of office, or coerce another person’s vote or affect the result thereof.
C. Employee shall not engage in personal political activity at City facilities and not during
work hours. City employees can only engage in political activities if they are directly
supporting City needs and upon approval by City Manager and the employee’s
Department Head.
D. Employee shall not use City owned equipment, supplies, resources, and other attendant
expenses (e.g. paper, diskettes, computer online, etc.) when engaged in personal political
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activity outside of the City facility and outside of work hours. Nor shall an employee use
his/her title or position or wear a City uniform while engaging in personal political activity.
E. Coercion of or by an employee for political purposes and using the position of
employment for political purposes are prohibited.
F. There shall be no bumper stickers or political advertisements on City vehicles, and no
buttons or pins on any type of City uniform. There shall be no bumper stickers or other
form of political advertisement on an employee’s personal vehicle if the employee is
being provided a car allowance from the City for City use of that vehicle.
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Media Contact
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The City Commission, City Manager, and Department HeadsPublic Information Officer shall be
responsible for all official contacts with the news media including answering of questions from
the media. EmployeesDepartment Heads and other employees may be designated to give out
supplemental, procedural, factual or historical information on particular subjects.
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Solicitation and Distribution
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City employees shall not engage in any solicitation of literature, or any other kind, at any time
while on duty or in any City facility, unless approved by the City Manager.. The solicitation of
employees by or to general public or City employees while on duty or in any City facility is also
prohibited unless approved by the City Manager. Any document, e.g. discount coupons, car sales,
tickets, announcements, menus, etc., to be distributed to City employees must first be approved
by the City Manager and Human Resources. Human Resources will determine the method of
distributing approved materials. Persons not employed by the City are forbidden from coming
on the City’s property to solicit or distribute material for any reason. All employees should
immediately report to their supervisor any solicitation or distribution of literature in violation of
this rule by non-employees. An employee bulletin board will be provided such that employees
can share items for sale or other items of interest. The Human Resources Division shall remove
any items deemed inappropriate.

Formatted: Font: Not Bold

Outside Employment
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Employees are allowed to be employed by any other business entity while employed by the City
of Parkland as long as the following conditions are met:
A. Any outside employment must be immediately reported to the employee’s Department
Head and Human Resources;
Formatted: Indent: Left: 0. 5"

A.B.
In no way detract from the efficiency of the employee while performing City
duties;
B.C.
Present no conflict of interest with City affairs as determined by the sole judgment
of the City Manager;
C.D.

Not take preference over extra duty required by City employment;
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E. No way involvesEmployees must advise the Department Head if the job has the potential
to conflict with emergency call-out situations;
D.F.
Does not involve the use of any City resources such as copies, telephones, and
supplies, other equipment or time. Any outside employment that could potentially
interfere with emergency call-out situations must be reported to the Department Head.
If an employee is unsure as to these criteria or the effect of his/her outside employment, he/she
should contact the employee’s Department Head or Human Resources Division prior to beginning
another job. However, City employees are not permitted to hold a second City position.
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Gifts and Gratuities
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Employees shall not solicit, accept or seek a gift, gratuity or favor from any person, firm or
corporation involved in a contract or transaction which is or may be the subject of official action
by the City. The City recognizes that personal friendships often precede and can evolve from
official contact between employees and persons engaged in business with the City. Reasonable
exceptions to this section are permitted for those occasions which are social in nature and are
not predicated on the employee’s ability to influence, directly or indirectly, any matter before
the City. The employee will be guided by their Department Head and/or Human Resources in the
interpretation of this section by the distinction between a gift, gratuity, or favor given or received
which has significant monetary value and is offered or accepted in expectation of preferential
treatment, and expressions of courtesy. The City Manager is permitted to accept a gift, gratuity
or favor on behalf of the City and may distribute such gift, gratuity and favor as he/she deems
appropriate to City employees and elected officials.
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City Owned Equipment and Vehicles
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No City-owned equipment, automobiles, trucks, instruments, tools, supplies, machines, or any
other item that is the property of the City shall be used by an employee other than for City
business, unless the City Manager approves the use in advance. No employee shall allow any
unauthorized person to rent, borrow, or use any City property, except upon prior approval of the
City Manager or his/her designee.
A. Automobile use
City-owned vehicles are to be used only for City business by City employees and will not
be used during any employee break. City employees who utilize City-owned vehicles or
their own personal vehicle in the performance of their duties must maintain a valid Florida
driver’s license at all times. In those instances where a City vehicle is not available for use
and the employee is required to use his/her private vehicle on City business, employee
shall be compensated for such use. Prior to using a private vehicle on City business,
employee must obtain and provide the City with a Certificate of Insurance on the form
provided by the City which evidences that employee has comprehensive automobile
liability insurance or business automobile liability insurance in an amount of at least
$100,000. The City may authorize exceptions for assigned take home vehicles for
emergency response after business hours.
B. Use of Vehicle Safety Belts
Motor vehicles purchased by the City for use by City personnel are equipped with safety
belts. All City personnel who drive City vehicles shall use and ensure that all passengers
use available safety belts in the vehicles being operated. Employees will inspect the
serviceability of the safety belts at the start of each work day. Passengers shall ride only
in those positions of a City vehicle designed for the carrying of passengers.
C. Driving Duties
a. Employees assigned to driving duties ("drivers") must at all times meet the
following criteria: drivers must have a current, valid driver's license for the state
of Florida; and drivers must maintain a clean driving record, i.e., must remain
insurable under our City's liability insurance policy.
b. Any employee driving a City vehicle or driving on City business must observe all
safety, traffic, and criminal laws of this state. No driver may consume alcohol or
illegal drugs while driving a City vehicle, while on City business, while in a City
vehicle, or prior to the employee's shift if such consumption would result in a
detectable amount of alcohol or illegal drugs being present in the employee's
system while on duty. In addition, no driver may consume or use any substance,
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regardless of legality or prescription status, if by so doing, the driver's ability to
safely operate a motor vehicle and carry out other work-related duties would be
impaired or diminished. No driver may pick up or transport non-employees while
in a City vehicle or on City business, unless there is a work-related need to do so.
Any illegal, dangerous, or other conduct while driving that would tend to place the
lives or property of others at risk is prohibited.
c. Anything a driver does in connection with the operation of motor vehicles can
affect that driver's fitness for duty or insurability as a driver. Regardless of fault,
circumstance, on- or off-duty status, time, or place, any driver who receives a
traffic citation from or is arrested by a law enforcement officer, or who is involved
in any kind of accident while driving and who is cited for driving under the
influence of alcohol or drugs, must inform an appropriate supervisor about the
incident immediately or as soon as possible thereafter. Any penalty, fine,
imprisonment, fee, or other adverse action imposed by a court in connection with
such an incident must be reported immediately to an appropriate supervisor. In
both of the above situations, the matter will be reported to the City's insurance
carrier so that a prompt decision on continued coverage of the employee can be
made. The driver involved in an accident or cited by a law enforcement official for
violating a motor vehicle law must turn over any documentation relating to such
incident as soon as possible to the employer, and must cooperate fully with the
employer in verifying the information with other parties involved and with law
enforcement authorities. While parking tickets will not affect a driver's
insurability, any parking ticket issued on a vehicle that is being used for City
business should be reported to an appropriate supervisor at the earliest possible
opportunity. The City reserves the right to obtain driving records for all and any
employees as it deems necessary.
d. Any employee who violates any part of this policy, or who becomes uninsurable
as a driver, will be subject to reassignment and/or disciplinary action, up to and
possibly including termination from employment. All employees with driving
duties must accept, understand, and agree that in the event that an employee is
ever found to be uninsurable, or that I lack a clean driving record, as determined
by City, or a valid and current driver's license, that if necessary, will accept
whatever alternative assignment the City may give and understand that a
reduction in pay, change in hours, change in duties, and/or change in work
location may result from the reassignment. Furthermore; understand that the City
does not and cannot guarantee that any particular reassignment will be available
in the event of a problem with a driver's license, driving record, or insurability as
a driver, and that if no reassignment is possible, termination of my employment
may occur. The City, at is sole discretion, may periodically verify driver's history
record to any employee that is assigned to drive a City vehicle and/or receive a
vehicle allowance from the City.
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Safety Rules
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It is the policy of the City of Parkland that all work areas and working conditions be kept safe and
hazards eliminated.
A. Since it is impossible to provide a rule covering each and every individual precaution that
must be taken in each and every category of work, the subject of safety is the
responsibility of each employee, and each employee must take all necessary precautions
to protect himself/herself and fellow workers from possible accidents or injury. It shall be
the responsibility of each Department Head to establish safety procedures and all
management/supervisory staff to ensure that such safety procedures are implemented
and appropriate safety equipment is available and utilized properly.
B. Employees working with chemicals or equipment that may be hazardous will take all
precautions necessary in accordance with established practices and techniques.
C. The City Manager through the Human Resources Division is responsible for implementing
safety policies within the City in accordance with the following guidelines:
a. Each Department Head shall be responsible for the safe working conditions and
the safety of the employees within his/her Department. The Department Head
will assign an employee who will serve as the Departmental Employee
Representative on the Safety Committee.
b. The Safety Committee shall be responsible for inspecting on a periodic basis all
work areas. It shall be the responsibility of the Safety Committee to recommend
changes and additions to current safety practices and to recommend appropriate
safety devices and equipment when needed.
c. Safety suggestions from all City employees will be welcomed and encouraged.
D. An employee who is injured in the performance of his/her duties shall immediately report
the accident to his supervisor, and shall complete a form provided for such reports. The
completed accident report shall then be submitted to the Human Resources Division.
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Safety Regulations Relating to Working Apparel
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A. Where uniforms are provided for personnel, the employees shall wear the total uniform,
including the shirt, regardless of weather conditions.
B. City provided safety shoes shall be worn by all employees who receive them. Failure to
do so shall result in disciplinary action up to and including discharge.
C. Department Heads and supervisors are required to provide the necessary safety
equipment for their personnel to do their jobs safely.
D. Noncompliance with items (a) or (b) will require the employee to be sent home for the
day, without pay. A second offense will result in disciplinary action up to and including
discharge.
E. Accidents caused by non-use of available safety equipment or resulting from carelessness
or negligence will result in disciplinary actions up to and including discharge.
Formatted: Font: Bold

City Owned Equipment and Vehicles Accident Reporting
An employee who is injured in the performance of his/her duties shall immediately report (no
later than twenty-four (24) hours) the accident to his/her supervisor, and shall complete a form
provided for such reports. The completed accident report shall then be submitted to the Human
Resources Division.
All City vehicles operators upon becoming involved in an accident with another vehicle or
property must obey the following:
A. Notify supervisor immediately
B. Notify law enforcement agency immediately
C. Remain at scene of accident until released by investigating officer
D. Complete accident report
Supervisors are expected to comply with the following steps:
A. Notify law enforcement agency if vehicle operator has not done so
B. Go to the scene of the accident
C. Submit detail of accident to the Human Resources Division immediately
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D. Assist employee with completing accident report
Formatted: List Paragraph, Left, Indent: Left: 0"

E.

Take photographs

F.

Take employee for drug test

Any accident involving a City vehicle, another vehicle or property will be sent to the City’s
insurance carrier. Any accident involving vehicle body damage, no matter how minor, and
whether involves another vehicle or not, must be reported to the employee’s immediate
supervisor.
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Use of Information and Electronic Systems
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For purposes of these Rules, electronic systems are defined as all hardware, software, and other
electronic communication or data processing devices owned, leased, or contracted for by the
City and available for official use, by the City’s employees. This use includes, but is not limited to
electronic mail, voice mail, calendaring, and the Internet.
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Public Disclosure

Formatted: Heading 3, Left

Employees who use electronic systems and/or tools provided by the City do not have a right of
privacy in such uses. Under the Public Records Act, e-mail messages and information stored in
computers and other electronic systems of the City are public records subject to disclosure to the
public or may be subpoenaed. In addition, the City reserves the right to review, audit, and
disclose all matters sent over and/or stored in the City’s system at any time without advance
notice. The City Manager or his/her designee, retain the right to enter and/or retrieve an
employee’s electronic communication system, data files, logs and programs used on City owned
electronic systems. Security features provided by the electronic communication system, such as
passwords, access codes, or delete functions, shall not prevent authorized City personnel from
accessing stored electronic communications. Deletion of e-mail messages or files may not fully
eliminate the message from the system.
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Use During Normal Business Hours
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The City’s electronic systems are provided for the purposes of conducting business. Except for
brief, occasional, necessary or emergency use, the City’s electronic systems shall not be used for
personal use during normal business hours. Use of non-City business software including games
or entertainment software is considered an improper use of these electronic systems. Employees
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shall not conduct personal or private business, including purchase of goods or services via the
City’s internet connection. Such uses are prohibited at all times during normal business hours or
outside normal business hours.
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Account Access
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Employees shall not attempt to gain access to another City employee’s personal file or electronic
mail messages without the latter’s express written permission or permission from the City
Manager or his/her designee.
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Prohibited Use
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The electronic mail and other electronic systems of the City shall not be used in away that may
be disruptive, offensive to others, harmful to morale or violate City policies and procedures or
laws. These electronic systems shall not be used to solicit or proselytize others for commercial
venture, religious or political causes, outside organizations, or other non job-related solicitations.
Improper use includes any display or messages that are derogatory, defamatory, obscene,
violent, or offensive to employees or the public and/or any messages that are of a sexual or
discriminatory nature, including, but not limited to, slurs, offensive jokes, or other offensive
language of disparagement of others based on their race, national origin, sex, sexual orientation,
age, disability or religious beliefs.
Employees are required to comply with all operational guidelines developed by the City. Such
guidelines will address operational standards such as: message retention, schedule, copyright
issues, use of passwords, system availability, back-up procedures, etc. Incidental and occasional
personal use of electronic mail is permitted within the City, but the messages will be treated no
differently than other messages and will remain the property of the City as to review and auditing
techniques. All personal use shall be done outside of normal working hours and not during
provided morning and afternoon breaks or lunch periods.
Employees who use the City’s electronic mail system to send or receive personal or private
messages must remove such messages from the system no later than thirty (30) days after
receiving or sending. Employees have no right of privacy to any email, whether personal or
business related, in City computers. Occasional personal access to the internet may be permitted.
However, such personal use shall only be permitted if it does not interfere with or delay the
employee’s work or interfere with regular City business and shall comply with all provisions
herein. All use of the internet may be periodically reviewed by the City Manager or his/her
designee.
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In addition to other prohibited uses, employees shall not: Install programs on the City computer
system including but not limited to virus checking and screen savers without the prior written
consent of the IT Division; copy City Programs for personal use; disclose an account password or
otherwise make the account available to others; or infringe on others’ access and use of the City’s
computers, including but not limited to:
A. The sending of excessive messages, either locally or offsite;
B. Unauthorized modification of system facilities, operating systems or disc partitions;
C. Attempting to crash or tie up a City computer or network;
D. Damaging or vandalizing City computing facilities, equipment, software, or computer
files;
E. Intentionally developing or using programs which disrupt other computer users or which
access private or restriction portions of the system and/or damage the software or
hardware components of the system;
F. Installing or using a modem on City owned or leased computers without the prior written
consent of the Department Head or appropriate Information Technology personnel, or
each of their designees;
G. Forwarding or reproducing communications marked attorney-client privileged or
confidential without the prior consent of the City Manager and/or City Attorney; or
violating any federal, state or local law in the use of City information systems.
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Social Media
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Social networks are online communities of people or organizations that share interests and/or
activities and use a wide variety of internet technologies to make the interaction a potentially
rich and robust experience. Employees who choose to participate in social networks should
adhere to the following guidelines:
City policies, rules and regulations and standards of conduct apply to employees that engage in
social networking while conducting City business. Use of your City e-mail address and
communicating in your official capacity will constitute conducting City business.
A. City employees shall notify their supervisor and the IT Department if they intend to create
a social networking cite or service to conduct City business.
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B. Departments have the option of allowing employees to participate in existing social
networking sites as part of their job duties. Department Heads may allow or disallow
employee participation in any social networking activities in their departments.
C. Protect your privacy, the privacy of citizens, and the information the City holds. Follow
all privacy protection laws, i.e., HIPPA, and protect sensitive and confidential City
information.
D. Follow all copyright laws, public records laws, retention laws and any other laws that
might apply to the City or your functional area.
E. Do not cite vendors, suppliers, clients, customers, citizens or co-workers without their
approval.
F. Make it clear that you are speaking for yourself and not on behalf of the City. If you
publish content on any website outside of the City and it has something to do with the
work you do or subjects associated with the City, use a disclaimer such as: “The postings
on this site are my own and do not necessarily represent the City of Parkland’sCity’s
positions or opinions.”
G. Do not use ethnic slurs, profanity, personal insults, or engage in any conduct that would
not be acceptable in the City’s workplace. Avoid comments or topics that may be
considered objectionable or inflammatory.
H. If you identify yourself as a City employee, ensure your profile and related content is
consistent with how you wish to present yourself to your colleagues and the residents.
I. Correct your mistakes, and do not alter previous posts without indicating that you have
done so. Frame any comments or opposing views in a positive manner.
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Public Records
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All permanent City records, including those stored on paper and electronic media, may be
governed by the mandatory public disclosure requirements of State Statute and the limited
exceptions thereto. If a draft record is retained, it may become a public record subject to
disclosure unless it is subject to an exception under the Public Records Act. All permanent
records, whether stored on paper or electronic media, shall not be destroyed unless prior written
authorization is obtained. Public Records requests shall be handled in accordance with the City
Clerk’s Office policies, and the Florida Department of State Records Schedule.
The City reserves the right for any reason to access and disclose all messages and other
information sent or received by electronic means or stored on electronic media. The City has the
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right to delete or retain any or all messages or other information sent or received by electronic
means or stored on electronic media by a City employee who is no longer employed by the City.
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Intellectual Property Rights
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No employee shall violate any copyright or license to software or other hard copy or online
information (including, but not limited to, text images, icons, programs, etc.) whether created by
the City or any other person or entity.

Cellular Phone Usage
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The City of Parkland recognizes that certain job functions require that an employee be accessible
when away from the office or during times outside scheduled working hours. For this reason, the
City of Parkland will provide cell phones/allowances to select employees.
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Criteria for Assignment of Cell Phones
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City of Parkland cell phones/allowances may be assigned to employees provided that at least one
of the following two criteria is met. Simple convenience is not a criterion for cell phone need. It
is the responsibility of the City Manager’s Office and Department Head to make the above
determination as to whether a City of Parkland cell phone is warranted and the type of cell phone
plan that is required (see "Cell Plans").
A. The job function of the employee requires considerable time outside of their assigned
office or work area and it is important to the City of Parkland that they are accessible
during those times.
B. The job function of the employee requires them to be accessible outside of scheduled or
normal working hours.
Formatted: Font: Not Bold

Guidelines of Cell Plans
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A. All City of Parkland issued cell phones are to be acquired through the City Manager’s
Office. NoIT Department is authorized to acquire City of Parkland cell phones
independently without the written approval of the City Manager.
Formatted: Indent: Left: 0. 5"

B. When receiving the City of Parkland cellular phone, the employee is required to sign a
"statement of receipt and responsibility for City of Parkland cellular phone."
C. Employees may never call 900 numbers, make harassing calls, or use City cellular phones
for illegal activity.
D. Cellular phones should not be forwarded to other phones. Other phones should not be
forwarded to cellular phones.
E. Cellular transmissions are not secure and employees should use discretion in relaying
confidential information on cellular telephones.
F. Use of a cellular telephone while operating a vehicle is illegal in some states and should
be avoided as a general practice unless features such as headsets or voice activation are
in use.
G. Lost cellular phones must be reported immediately to the employee’s immediate
supervisor who will notify the City Manager’s OfficeIT Department immediately. If theft
is suspected then notify law enforcement immediately.
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H. Employees must safeguard any City cellular telephone and pager equipment in their
possession.
I. Nextel unit users agree to contact other Nextel users by Direct Connect a majority of the
time, with only rare instances requiring Nextel cellular to Nextel cellular connections.
Formatted: Font: Bold

Formatted: Font: Not Bold

Personal Usage Option
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City employees will have the option to purchase a second line, with a separate phone number on
the City cellular device upon approval of the Department Head. The bill for the second line is the
responsibility of the employee, and the bill will be mailed to the employee’s home. This will
enable the employee to separate business calls from personal calls for both incoming and
outgoing service. This does not allow the employee to use the phone for excessive personal calls
during business hours. It is a courtesy benefit, and should not be abused.
The employee may choose to receive an allowance in lieu of a City cell phone. This allowance is
taxable according to the IRS regulations. If an allowance is provided, the employee must provide
the cell phone number to the City and must be able to be contacted on this number. The monthly
allowance is to be determined at the sole discretion of the City Manager.
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Usage Policy
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A. Cellular phones, whether City issued or personal, are intended to be used for conducting
City business when other means of communication are not available. Whenever practical,
employees should use a land line telephone rather than a cellular phone to conduct City
business. Cellular phones should not be used when a less costly alternative is safe,
convenient, and readily accessible.
B. City issued cellular phones are not intended to be used for initiating or receiving personal
calls. It is understood that occasional calls of a personal nature may be necessary.
Personal calls meeting the following criteria need not be reimbursed:
a. If the employee’s work-related responsibilities cause him/her to be delayed in
their normal arrival home or for a family-related appointment, they may utilize
their City cell phone to contact the family member and notify them of the delay.
b. Calls to home or doctor if employee is injured or becomes sick at work.
C. Personal cellular phones are intended to be used for conducting City business when other
means of communication are not available. Use of personal cellular phones during work
hours, except during authorized meal breaks, for personal business is not permitted.
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Removal of Cell Phones
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A City issued cell phone is the property of the City of Parkland and as such may be removed from
the employee's possession at any time. Abuse of City of Parkland cell phone privileges, upon the
discretion of the City Manager’s Office or the employee’s Department Head, will result in loss of
City of Parkland cell phone privileges as well as possible disciplinary action.
When an employee no longer has a demonstrated need for the cellular telephone, or when the
employee terminates employment with any City Department, that employee shall return any
cellular telephone equipment to his/her Department and pay for any unpaid personal cellular
telephone usage.
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Workplace Violence
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The intent of this policy is to make a clear statement that workplace violence, unprofessional and
abusive behavior will not be tolerated in the workplace. With respect to the seriousness of this
problem, the City of Parkland has adopted a “zero tolerance” policy for incidents of workplace
violence. Workplace violence includes, but is not limited to physical attacks, threatening
behavior, harassment, or property damage.
A. Purpose - To clearly set forth the City of Parkland’sCity’s position as it relates to violence
or the threat of violence in the workplace. The purpose of this policy, coupled with
training requirements is: to increase employee awareness of the problems associated
with incidents of workplace violence; to communicate the seriousness of acts of violence
in the workplace; to minimize threats from both internal and external customers; to
provide employees with a workplace that is relatively free from recognized hazards that
are likely to cause death or serious physical/psychological harm; and to establish systems
for a proactive approach regarding workplace violence that could occur within the City.
B. Definitions
a. Physical Attacks – unwanted or hostile physical contact with another person (i.e.
beatings, stabbing, suicides, near suicides, shootings, rapes, etc.).
b. Threatening Behavior – the expression of intent to cause physical or mental harm
or psychological trauma (i.e. verbal abuse, obscene phone calls, etc.).
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c. Harassment – involves acts or language (written or oral) by a party designed to
damage or harm a second party, often involving verbal abuse.
d. Property Damage – damage to or the destruction of public or private property,
caused either by a person who is not its owner or by natural phenomena.
e. Deadly Weapons – includes but not limited to all firearms such as handguns, rifles,
shotguns, explosive devices. Other objects or tools such as knives and other
cutting utensils, bows and arrows, bats, brass knuckles, mace, pepper spray, tear
gas, or tools such as axes, screwdrivers, and hammers, when used in a violent,
threatening, aggressive or offensive manner.
f. Zero Tolerance – The absence of any leniency or exception in the enforcement of
a law, rule or regulation resulting in immediate termination after a first offense if
just cause can be established.
C. Management Commitment - All employees, especially Department Heads, Managers,
Superintendents, Crew Chiefs, Supervisors, and law enforcement personnel, are obligated
to act individually and collectively to prevent, defuse, or mitigate actual or threatened
violent behavior at work. The City of Parkland is committed to full cooperation with law
enforcement agencies to support criminal prosecution of any employee within or outside
this organization who commits violent or threatening acts against the City of Parkland its
employees, residents, citizens and visitors. These Rules, which contain a copy of the City’s
policy on Workplace Violence Prevention will be distributed to all employees at
mandatory training seminars and newly hired employees will be given specific
instructions during orientation.
D. Responsibilities Assigned - The Human Resources Division is designated as the City of
Parkland’sCity’s Critical Incident Coordinator. The Coordinator is responsible for the
coordination of the response to acts or threats of violence under this policy. The
Coordinator may assemble Department Heads, Managers, Supervisors and other
employees as deemed appropriate to constitute a Critical Incident Response Team. The
Team may include a representative from the Human Resources Division, law enforcement
agencies, Department Heads and others as selected by the Coordinator. The Coordinator
is expected to assemble the Team, take action to manage the incident, and implement
the City of Parkland’sCity’s Workplace Violence Prevention Policy. The Coordinator shall
arrange the appropriate meetings, provide communication resources, reporting, recordkeeping and training. As such, with all the above in place, the Team is enabled to assume
its role in the response to violent incidents in the workplace efficiently and effectively.
E. The Critical Incident Coordinator shall receive reports of workplace violence incidents
from Department Heads, Managers, Supervisors and employees and immediately provide
a briefing on the incident report to the City Manager and appropriate Department Head.
The Human Resources Division shall make sure that records are maintained of the
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reported incident(s) of workplace violence, make certain, insofar as possible that
employees do not experience retaliation for reporting incidents of workplace violence,
advise employees who seek assistance regarding violent behavior and make appropriate
referrals and/or directly refer an employee who does not seek assistance to the Employee
Assistance Program (EAP) or a medical professional. The Human Resources Division shall
perform investigations and provide written recommendations to the City Manager,
Department Head, City Attorney, outside attorney(s), and other Management
representatives, and protect the confidentiality of workplace violence incidents as best
as possible.
F. Department Heads, Managers, Superintendents, Crew Chiefs and Supervisors shall have
a professional responsibility to be held to a higher standard in setting positive examples
to maintain a workplace free from violence or the threat of violence by their own behavior
and demeanor at work. Workplace violence incidents shall be immediately reported to
one of the following: City Manager, Department Head, Manager, Supervisor or any
Management representative as is deemed appropriate. Management Staff shall
document workplace violence incidents and report them to the Human Resources
Division, make certain, insofar as possible, that employees do not experience retaliation
for reporting incidents of workplace violence, and comply with all City and Departmental
procedures/guidelines relative to workplace violence prevention.
G. Training - The Human Resources Division shall seek to provide training that will bring
awareness and convey the ramifications of workplace violence acts, and communicate
clearly the City’s position on workplace violence prevention and assist with the
developing, implementing, and delivering workplace violence prevention training for all
City employees. Training on workplace violence will focus on avoiding and preventing
workplace violence related incidents. The training shall be of sufficient length to address
key areas as listed below.
a.
b.
c.
d.
e.
f.
g.
h.
i.
j.

City/Department Policies and Procedures regarding workplace violence
Risk factors that cause or contribute to assaults
Abusive language, behavior, body language
Recognition of escalating behavior
Recognition of warning signs/situations that may lead to assaults
Multicultural diversity/sensitivity
Dealing with hostile people
Crisis Intervention techniques
Coordination of appropriate assistance with affected parties, such as victims,
employees, or law enforcement personnel
Assessment of an employee’s fitness for duty through medical professionals

H. Incident Reporting - Any employee who becomes aware of an incident of violent behavior,
whether the incident is committed by another employee or an external individual such as
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a customer, vendor or citizen must report it to the Department Head or appropriate
Management representative.
I. In the cases of critical incidents in which serious threats or injury occurs with internal or
external customers, call 911 immediately to obtain emergency responders such as Police,
Fire and/or Ambulance personnel.
J. Protection from Retaliation - Employees who are aware of a workplace violence incident,
threat of violence, or an incident that is about to take place, have an obligation to report
that information to a Supervisor, Manager, or Department Head. Any employee who acts
in good faith in reporting threats or acts of violence under this policy will not be subjected
to harassment or retaliation as a result of such a report. Any retaliation or harassment
must be reported immediately to the Department Head and/or the Human Resources
Division. An investigation will be conducted and completed in a prompt manner.
Immediate action will be taken.
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Deadly Weapons
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The introduction or possession of firearms, knives, explosives, or any other lethal instrument or
deadly weapon on City property and/or without proper authorization is strictly prohibited except
to the extent that the state law specifically pre-empts the City’s authority.
A. City of Parkland supervisory and managerial staff has a right to enter or search City
property with or without prior notice. City of Parkland property includes desks, lockers
(even with privately owned locks), office equipment such as copiers, fax machines,
computers, telephones, and E-mail. As a consequence, any area is subject to monitoring
and/or search. Any misuse of City property in connection with an act or threat of violence
may be used in support of disciplinary action or criminal prosecution even following a first
offense.
B. Nothing contained herein shall restrict the City of Parkland or the Broward Sheriff’s Office
from undertaking reasonable actions to investigate alleged criminal conduct or to prevent
criminal conduct.
C. Restraining Orders and Injunctions - Cases of City employees involved in personal disputes
with internal or external individuals, at times can escalate to the point where the issuance
of injunctions, restraining orders, and other Court Orders are sought. In order to maintain
the safest possible work environment, employees should include their work locations
upon the issuance of any restricting Court Order. Employees are encouraged to inform
the Human Resources Division as well as their supervisors immediately in these cases and
provide a copy of the Order to the Human Resources Division. Even in the case where an
employee has not secured a Court Order, but has reason to fear for his/her personal
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safety, reporting of these concerns to the supervisor, Department Head, or the Human
Resources Division is of great importance.
D. Coping with Workplace Violence Incidents/Additional Guidelines – The best method to
cope with workplace violence is to avoid situations where violence is likely to occur. That
is, with the expectation that all employees will conduct themselves in a professional,
courteous and respectful manner at all times.
E. Directors, Managers, and Supervisors, if faced with a potentially violent situation, should
not allow a verbal altercation to escalate into a more serious situation. When confronted
with a violent situation between two employees, an attempt should be made to separate
the two people unless the Manager or Supervisor feels that other individuals would be
endangered by such action. If a violent or volatile situation occurs, call “9-1-1”
immediately and thereafter, contact the Critical Incident Coordinator, and the
Department Head involved.
F. Once the immediate situation is controlled, the Critical Incident Coordinator, in
cooperation with the Department Head, law enforcement and others as needed, will
conduct an investigation into the incident. The investigation shall include interviews with
all parties involved and any witnesses, as well as obtaining written statements. Employees
who are involved in such an investigation are required to cooperate.
G. The Department Head or his/her designee may order that the parties leave the work site
immediately, with or without paid leave, depending on the circumstances and pending
completion of the investigation. The Department Head shall contact the Critical Incident
Coordinator for guidance on the appropriate method for such immediate action.
H. Employees involved in a workplace violence situation are entitled to be represented by
counsel during the interviews or meetings. The Critical Incident Coordinator will also
provide Department Heads with advice in cases where this policy has been violated and
the employee is subject to possible disciplinary action.
I. Employee Assistance Program/Psychological Fitness For Duty Evaluation - Should an
employee become the victim of an incident of workplace violence, the Critical Incident
Coordinator or other authorized City Management representatives may offer the services
of the EAP or other medical professionals to assist in coping with any effects of the
incident.
J. In cases where employees violate this policy and it is determined in the investigation that
the employee did in fact, commit a violent act, he/she may be formally referred to the
EAP or a medical professional by the Critical Incident Coordinator or other authorized City
Management representatives. The purpose of the EAP or medical professional referral is
to determine the employee’s psychological fitness for duty to perform his/her City job
responsibilities. A return to work evaluation and release will be required through a
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medical professional. Unless mitigating circumstances exist, failure by the employee to
keep any appointment with the EAP or the medical professional could result in disciplinary
action up to and including termination.
K. Post Incident Response - Post incident response involves taking care of injured and/or
affected employees and providing treatment for victims and employees who may be
traumatized by involvement or by witnessing a violent incident. Department Heads,
Managers, and Supervisors are responsible for ensuring that the injured employees
receive prompt medical attention if needed. Counseling shall be made available to
victimized employees through the EAP or medical professionals as is deemed appropriate.
L. Recordkeeping - Record-keeping is of the utmost importance to the success of a
workplace violence prevention program or policy. Maintaining good records is essential
for evaluation, and is absolutely critical in determining the severity of problem areas,
reviewing preventative actions, identifying trends, and helping to measure the success of
workplace violence prevention initiatives. The confidentiality of workplace violence
incidents will be maintained consistent with Florida Public Records Law.
M. Disclosure Statement - Employees who plead guilty, or nolo contendere (i.e., “no
contest”), or who are convicted of felonies or misdemeanors (involving use of a weapon
or physical violence), are required to disclose this information to their Department Heads
and the Human Resources Division within five calendar days of the date of the Court
action. This disclosure requirement applies even if the action took place in another State.
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CHAPTER 6 / WORKER’S COMPENSATION
The City is required by law to provide workers’ compensation benefits to employees that are
injured or have become ill as a result of a work-related incident. The following procedure outlines
the City’s general guidelines for the reporting and management of work-related injuries.
A. Procedure: Employees injured in work-related incidents must notify their supervisor
immediately. Failure to do so can result in denial of benefits. If the injury is of an
emergency or life-threatening nature, the employee is to be taken to the nearest hospital
emergency room or call 911 for assistance.
B. Reporting of Injury and Initial Treatment: Supervisors are to report all injuries directly to
the Human Resources Division who will arrange for the initial medical treatment of a nonemergency nature. Supervisors are to facilitate the completion of a First Report of Injury
form within 24 hours of the occurrence of the incident. It is important to note that the
section of the form that requires the employee’s description of the incident be the injured
employee’s description. The original First Report of Injury or Illness and all other originals
are to be forwarded to Human Resources.
C. Compensability: After a seven (7) day waiting period, Workers’ Compensation will provide
an employee with a percentage of his/her weekly wage in accordance with applicable
Florida law. If the employee is unable to return to work within fourteen (14) days from
the date of injury, Workers’ Compensation will waive the seven-day waiting period and
pay from the date of injury. The employee may use personal leave or compensatory time
to receive full net pay.
D. Employee Responsibility: Employees are to provide a work status report to their
supervisor after each medical follow up appointments. The work status report will
indicate if an employee is able to return to work full duty, work with restrictions, or is not
able to work at all. It is the employees’ responsibility to obtain a work status report from
the doctor if one is not automatically given.
E. Light Duty: Employees released to work with restrictions (light duty) should be provided
a light duty assignment by their Department. In the event the Department is unable to
determine an appropriate assignment, the Human Resources Division will assist the
Department in identifying an acceptable one.
F. Non-Medical Injury/Illness: If an employee is injured or becomes ill in a work-related
incident and does not require medical treatment or if only first aid is administered, the
incident must be reported on the City’s Accident/Injury Report form. If employee later
requires medical treatment, the employee must contact the Human Resources Division
for direction.
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G. Re-Injury v. New Injury: If there is a question as to whether an employee has been reinjured or sustained a new injury in a work-related occurrence, contact the Human
Resources Division for direction.
H. Fraud: Employees should know that any person who knowingly and with intent to injure,
defraud or deceive any employer, employee, insurance company or self-insured program
or who files a statement of claim containing false statements will not receive any Workers’
Compensation Benefits and will result in immediate disciplinary action up to and including
termination.
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CHAPTER 7 / DRUG-FREE WORKPLACE
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The City recognizes that City employees are not immune from the problems which face society
in general, including alcohol and drugs. While the City does not presently have reason to believe
that any employee is abusing drugs or alcohol, the only effective means of avoiding potential
problems is through a comprehensive policy directed against alcohol and drug abuse by
employees.
The following constitutes a violation of the City’s Drug and Alcohol Abuse Policy:
1.

The use of or being under the influence of intoxicants or drugs while on duty.

2.

The use of or being under the influence of intoxicants or drugs when wearing a City
uniform, whether on or off duty.

3.

The unlawful manufacture, distribution, dispensation, possession and use of any
controlled substance including prescription drugs.

4.

Failure to notify the Human Resources Division of any criminal drug statute conviction for
a violation occurring in the workplace no later than five days after such conviction. A
violation of the City’s Drug Free Workplace Program may subject the employee to
disciplinary action up to and including termination.
Formatted: Font: 14 pt, Bold, Underline

Formatted: Font: Not Bold

Testing
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All testing for alcohol or drugs shall be conducted by an accredited medical facility as determined
by the City’s sole discretion. The medical facility shall conduct the testing for alcohol and drugs
according to medical and privacy guidelines as established by the Department of Health and
Rehabilitative Services. The medical facility shall provide the results of the test(s) conducted to
the Human Resources departmentDivison who will handle with strict confidentiality and only
share the results on a need to know basis as determined by the City Manager.
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Drug Testing for Applicants
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A drug test will be given to all job applicant finalists as a part of the pre-employment physical
examination prior to hiring. A refusal to take the drug test will disqualify the applicant from
further consideration for hiring. Job applicants and employees have the right to consult the
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medical review officer or testing laboratory for technical information regarding prescription and
non-prescription medication.
Job applicants will no longer be considered for employment if their test results have been
confirmed positive by the medical review officer subject to the review procedures contained
herein.
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A. Testing for Reasonable Suspicion. The City may require a current City employee to
undergo drug testing and alcohol testing if there is reasonable suspicion that the
employee is under the influence of drugs or alcohol during work hours. “Reasonable
suspicion” means an articulate belief based on specific facts and reasonable inferences
drawn from those facts that an employee is under the influence of drugs or alcohol.
Circumstances which constitute a basis for determining “reasonable suspicion” may
include, but are not limited to:
a. A pattern of abnormal or erratic behavior or a significant deterioration in work
performance;
b. Information provided by a reliable and credible source;
c. A work-related accident that the employee has caused or contributed to;
d. Direct observation of drug or alcohol use;
e. A report of drug use, provided by a reliable and credible source, which has been
independently corroborated;
f. Presence of the physical symptoms of drug and alcohol use (i.e., glassy or
bloodshot eyes, alcohol or marijuana odor on breath, slurred speech, poor
coordination and/or reflexes);
g. Increased absenteeism;
h. Substandard work;
i. Increased disciplinary incidents;
j. Deteriorating work relationships;
k. Increased inattentiveness and absentmindedness;
l. Increased hostility toward the public or other employees;
m. Frequent need for work breaks;
n. Evidence that an individual has tampered with a drug test during his employment
with the City;
o. Evidence that an employee has used, possessed, sold, solicited or transferred
drugs while working or while on City premises or while operating City vehicles,
machinery or equipment;
p. Mood swings.
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B. Where testing is based upon reasonable suspicion, supervisors are required to detail in
writing on the form available in the Human Resources Division the specific facts,
symptoms or observations which formed the basis for their determination that
reasonable suspicion existed to warrant the testing of an employee. If the Department
Head concurs that sufficient suspicion exists to warrant testing, he/she shall submit
his/her findings to the Human Resources Division and a drug test shall be given. Any
employee that does not report to work for a period longer than 30 days, excluding
approved leave of absences, shall be required to submit to a drug test examination upon
return to work.
Formatted: Font: Not Bold
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A. Moving-Vehicle Accident - If an employee causes or contributes to the cause of a movingvehicular accident, regardless of fault, thatwhich results in damage to the City’s and/or
member of the public’s property, the employee must submit to a drug test. Following the
drug test, if not under the influence of any controlled substance, the employee may
return to work. The Department Head, with the assistance of Human Resources, shall
determine if the damages and/or circumstances caused by the accident are insignificant
enough that do not merit an employee submittal to a drug test.
B. Non-Moving-Vehicle Accident - If an employee causes or contributes to the cause of a
non-moving-vehicular accident that results in more than $100.00 damage to the City’s
and/or member of the public’s property, the employee must submit to a drug test.
Following the drug test, if not under the influence of any controlled substance, the
employee may return to work.
C. Equipment/Tool Operation Accident - If an employee is involved in an accident while
operating any City owned light or heavy equipment, or while operating any hand or power
tools, the employee shall submit to a drug test. Following the drug test, if not under the
influence of any controlled substance, the employee may return to work.
D. Routine Fitness for Duty
a. An employee will submit to a drug test if the test is conducted as a part of routinely
scheduled employee fitness-for-duty medical examination that is part of the City’s
established policy or that is scheduled routinely for all members of an
employment classification or group, and approved as a prerequisite by the City.
E. Additional Testing
a. Additional testing may also be conducted as required by applicable state or federal
laws, rules, or regulations and as set forth herein or permitted by Section 440.102,
Florida Statutes as amended.
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b. Random testing may also be conducted for employees that maintain Commercial
Driver Licenses (CDL’s) and/or that routinely operate light and heavy equipment
as part of their job responsibilities.
F. Refusal to Test
a. Employees who refuse to submit to an alcohol and/or other drug test may forfeit
their eligibility for all workers’ compensation medical and indemnity benefits.
Refusal to submit to an alcohol and/or other drug test will be considered a
violation of a lawful and reasonable regulation or order and insubordination. As
such it shall result in termination of employment from the City.
G. Employee Status after Test
a. Following a drug test for reasonable suspicion, accident or injury, the employee
cannot return to work until the City receives and reviews the results of the drug
test. If the test is negative, the employee shall receive regular salary for hours of
work lost.
b. Job applicants and employees have the right to consult the testing laboratory for
technical information regarding prescription and non-prescription medication.
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No disciplinary action shall be taken against employees who voluntarily identify themselves prior
to any accident and/or injury as drug users or alcohol abusers, obtain counseling and
rehabilitation through the City’s Employee Assistance Program and thereafter refrains from
violating the City’s policy on drug and alcohol abuse. The Employee Assistance Program can give
information as to other local alcohol and drug rehabilitation programs. However, to be exempt
from such disciplinary action the employee must seek counseling and rehabilitation and notify
the City of such counseling prior to being asked to take a drug test.
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The City shall conduct an annual education program to alert its employees to the dangers of the
abuse of drugs and alcohol, the effects of drug and alcohol abuse on job performance and the
consequences of such abuse in the workplace.
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CHAPTER 8 / HARASSMENT
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The City of Parkland strives to provide a professional work environment where all employees can
work together comfortably and productively, free from discrimination and harassment.
Harassment is a form of employee misconduct which undermines the integrity of the
employment relationship. The City has a zero tolerance for any conduct that violates this policy
and deems harassment as a prohibited practice.
Harassment refers to unwelcome behavior that is personally offensive, deliberate and repeated.
Specifically, harassment is deliberate or repeated, unsolicited verbal comments, gestures,
pictures, or written material, or physical contact which are unwelcome whether it be to another
City employee, a resident, business owner, visitor or vendor or other unwelcome and offensive
behavior. Whether or not the individual means to offend or believed his/her comments or
conduct was welcome is not significant.
Examples of Discrimination and/or Harassment include, but are not limited to the following:
A. Referring to a woman as girl, doll, babe, honey, sweetheart, etc.;
B. Referring to a man as boy, hunk, babe, honey, sweetheart, etc.;
C. Asking unwelcome questions about sexual history or practices, racial, ethnic or religious
issues;
D. Referring to individuals in protected classes (i.e. racial groups, religious groups) in a
derogatory or disparaging manner;
E. Displaying visuals which may be degrading to an employee's race, ethnicity, national
origin, age, disability or religious beliefs;
F. Telling racial, religious or other discriminatory jokes or stories;
G. Offensive or unwelcome sexual flirtations, advances, propositions or threats, or giving
unwanted gifts;
H. Verbal innuendoes or jokes of a sexual nature, graphic or degrading verbal comments
about an individual or his or her appearance;
I. Displaying sexually suggestive objects, pictures or gestures;
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J. Suggestive or insulting sounds, leering or winking, whistling, or blowing kisses, licking lips,
including sexual gestures with hands or through body movements;
K. Any offensive or abusive physical contact, including touching, pinching, brushing the body
or sexual assault.
Employees who experience harassment and/or discrimination of any sort or who become aware
of a threatening situation as described in this policy should immediately report it to their
Department Head or to the Human Resources Division. Early and prompt reporting will ensure
that the City’s investigation into such conduct will be more productive.
If an employee is aware of a threat of imminent physical harm to him/herself, another employee
or member of the public, the employee should attempt to remove him/herself from the
dangerous situation and immediately notify appropriate emergency personnel by calling “911.”
The employee should report this emergency call to his/her supervisor or management
immediately.
Complaints will be investigated in as confidential and timely a manner as is possible and in
accordance with Public Records Law. Disciplinary action taken as a result of discrimination or
harassment will become part of the offending employee’s personnel file and may be subject to
disclosure pursuant to Public Records Law.
This policy prohibits retaliation against employees who file complaints of discrimination and/or
harassment or who assist in investigating such complaints. No employee shall be discriminated
against, harassed, intimidated, nor suffer any reprisal as a result of reporting violations of this
policy in good faith. An employee who retaliates against another employee in any way may be
subject to disciplinary action, up to and including termination.
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8.D

CITY OF PARKLAND

AGENDA SUMMARY

Meeting: Wednesday, April 5, 2017

Agenda Item: 8.D

Consent Agenda
RESOLUTION 2017-32
SHORT TITLE:
Approving Charities and Fundraising Events
SUBMITTED BY:
Carole Morris
SPONSOR:
DEPARTMENT:
City Commission
ORIGIN OF REQUEST: City Attorney
STAFF RECOMMENDATION

Adopt Resolution
GOALS & OBJECTIVES
Goal(s):
Other
Objective(s): Other
BACKGROUND & PURPOSE
In 2011 the Broward County Commission adopted a Code of Ethics for County Commissioners as well as elected municipal
officials. This Code of Ethics places restrictions and requirements on Elected Officials engaged in charitable fundraising
including filing of a form disclosing the name of the organization and the event for which funds were solicited. Formal
approval by the City Commission of a listing of charitable organizations and fundraising events satisfies this requirement.

FISCAL IMPACT
n/a
EXPIRATION OF CONTRACT

n/a
ITEM APPROVAL
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A RESOLUTION OF THE CITY COMMISSION OF THE CITY
OF PARKLAND, FLORIDA, FORMALLY APPROVING
CHARITIES AND FUNDRAISING EVENTS SUPPORTED BY
THE CITY OF PARKLAND
WHEREAS, the Board of County Commissioners of Broward County adopted
Ordinance 2011-19 relating to a Code of Ethics for County Commissioners as well as elected
municipal officials; and
WHEREAS, Section 1-19(c)(5) of the Ordinance places restrictions and requirements on
an elected official engaging in charitable contribution fundraising; and
WHEREAS, Section 1-19(c)(5) of the Ordinance requires elected municipal officials to
file a form for public inspection disclosing the name of the charitable organization, the event for
which funds were solicited, and the name of any individual or entity that may have promoted the
solicitation; and
WHEREAS, the City Commission places great emphasis on the importance of local
charities and fundraising events; and
WHEREAS, Section 1-19(c)(5)(a)(4) of the Ordinance provides an exemption to the
disclosure requirement for charities or fundraising events formally approved by the official's
governmental entity;
NOW THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF THE CITY
OF PARKLAND, FLORIDA AS FOLLOWS:
Section 1. The foregoing "WHEREAS" clauses are hereby ratified and confirmed as
being true and correct and are hereby made a specific part of this Resolution upon adoption
hereof.
Section 2. Attached as Exhibit “A” is a list of charities and fundraising events formally
approved by the City of Parkland. The charities and events listed may be supplemented by
motion of the City Commission. Support or activities by members of the City Commission on
behalf of those charities or events are deemed exempt from the reporting requirements of Section
1-19(c)(5) of the Broward County Code of Ethics.
Section 3. Effective Date. This resolution shall become effective upon adoption.

PASSED AND ADOPTED THIS 5th DAY OF April, 2017.

CITY OF PARKLAND, FLORIDA

______________________________
CHRISTINE HUNSCHOFSKY
MAYOR
ATTEST:
___________________________________
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Exhibit “A”

Anthony Rizzo Family Foundation
Boy Scout Fundraising

Broward League of Cities Annual Installation Dinner
Broward League of Cities Board Meeting Luncheon
Chabad of Parkland
City-recognized Youth Sports Leagues
Drive-in Movie
Eats n Beats
Education Advisory Board Scholarships
Family Fun Fest
Farmers’ Market
Girl Scout Fundraising
Indian Princesses
Mary Help of Christians Church
Mary Help of Christians School
Mayor’s Chess Challenge Events
Movies in the Park
Northwest Council of Elected Officials Luncheon Meeting
Parkland Buddy Sports
Parkland Chamber of Commerce
Parkland Dash
Parkland Friends of the Library
Parkland Garden Club
Parkland Historical Society
Parkland Juniorettes
Parkland Moms Club

Attachment: Exhibit A - Charitable Org as amended (1533 : Approving Charities and Fundraising Events)

Broward County Schools located in Parkland

PTA’s, PTO’s, & Other Similar Organizations
Relay for Life
Temple Kol Tikvah
Temple Kol Tikvah School
United Way of Broward County Mayors Gala
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CITY OF PARKLAND

AGENDA SUMMARY

Meeting: Wednesday, April 5, 2017

Agenda Item: 8.E

Consent Agenda
RESOLUTION 2017-33
SHORT TITLE:
Tree Canopy Inventory and Health Assessment Services
SUBMITTED BY:
Suzanne Newman
SPONSOR:
DEPARTMENT:
Development Services
ORIGIN OF REQUEST: Staff
STAFF RECOMMENDATION

Staff recommends approval of a Tree Canopy Health Assessment and Inventory with JBC Planning & Design,
Inc.
GOALS & OBJECTIVES
Goal(s):
Goal 4 - Preservation of Parkland's Character
Objective(s): 4.4 Maintain the tree canopy and streetscapes to provide a naturally beautiful environment.
BACKGROUND & PURPOSE

It is the City of Parkland’s (City’s) intention to inventory the City’s tree canopy. This directly aligns with the
Preservation of Parkland's Character strategic objective in the 2016/17 Strategic Plan. Per that plan, the overall
health assessment of the City’s tree canopy would also be catalogued. The inventory project will be performed in
multiple phases over multiple fiscal years due to the sheer magnitude (expanse) of the City’s existing tree canopy
and nature of the undertaking. The project will concentrate on canopy cover within the City-managed/owned
property and right-of-way.
Following the proper purchasing guidelines, the City Commission awarded Landscape Plans Examiner and
Inspection-related Services (via Resolution 2016-104) to JBC Planning and Design, Inc. (JBC). Said agreement
included provisions to perform GPS tree inventory, data collection and maintenance (See Exhibit A). JBC has
submitted a proposal from sub-consultant, New Leaf Environmental for tree inventory and health assessment
services in the amount not to exceed $23,940 (See Exhibit B). The proposed amount is within the budgeted
amount for this project. Staff is requesting utilization of the existing contract to perform the requested services.
The work proposal package and existing contract has been reviewed and approved by the City Attorney.

FISCAL IMPACT
$23,940 which was included FY 2016/17 Engineering Operational Budget.
EXPIRATION OF CONTRACT

Sept. 30, 2019
ITEM APPROVAL
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A RESOLUTION OF THE CITY COMMISSION OF THE CITY
OF PARKLAND, FLORIDA APPROVING AN AGREEMENT
WITH JBC PLANNING & DESIGN, INC. FOR A TREE CANOPY
HEALTH ASSESSMENT AND INVENTORY SERVICES
THROUGH NEW LEAF ENVIRONMENTAL, LLC. NOT TO
EXCEED $23,940 FOR THE FISCAL YEAR 2016/2017 FOR SAID
SERVICES.
WHEREAS, it is the City of Parkland’s (“City”) intention to inventory and determine the
health of the tree canopy for City owned properties and right of way; and
WHEREAS, this directly aligns with Preservation of Parkland’s Character strategic
objective of the City Commission approved FY 16/17 City of Parkland's Strategic Plan; and
WHEREAS, this also aligns with the City’s on-going commitment to maintain the tree
canopy and streetscapes to provide a naturally beautiful environment for the community; and
WHEREAS, following the proper purchasing guidelines, Resolution #2016-104 was
approved by the City Commission and awarded to JBC Planning & Design, Inc. (“JBC”) for the
purposes of providing Landscape Plans Examiner and Inspection related services; and
WHEREAS, said agreement included provisions to perform GPS tree inventory, data
collection and maintenance (see Exhibit A); and
WHEREAS, JBC has submitted a proposal, via their sub-consultant New Leaf
Environmental, in the amount not to exceed $23,940 (see Exhibit B); and
WHEREAS, the proposed amount has been budgeted in the FY16/17 Engineering
(Environmental) Operational Budget; and
WHEREAS, staff recommends approval of utilization of the JBC Agreement to perform
the requested services; and
WHEREAS, the City Commission has determined that it is in the best interest of the City
and its residents to approve JBC to perform Tree Canopy Inventory and Health Assessment
services.
NOW THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF THE CITY
OF PARKLAND, FLORIDA AS FOLLOWS:
Section 1. The foregoing “whereas” clauses are confirmed and ratified as being true and
correct and hereby incorporated herein.
Section 2. The City Commission hereby approve the proposal with JBC Planning and
Design, Inc. in the amount not to exceed $23,940 for a Tree Canopy Inventory and Health
Assessment.
Section 3. The Contract has been reviewed and approved by the City Attorney.
Section 4. That this Resolution shall become effective immediately upon its passage.
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PASSED AND ADOPTED THIS 5th DAY OF April, 2017.

8.E

CITY OF PARKLAND, FLORIDA

______________________________
CHRISTINE HUNSCHOFSKY
MAYOR
ATTEST:
___________________________________
JENNIFER JOHNSON
CITY CLERK
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AGREEMENT BETWEEN

CITY OF PARKLAND
AND

JBC PLANNING & DESIGN, INC.

FOR

PROFESSIONAL LA N D S CA P E
PLANS EXAMINER AND
INSPECTION RELATED
SERVICES

July 2016
6600 University Drive, Parkland, Florida 33067

8.E.a

Attachment: Exhibit A (JBC Planning and Design Agreement) (1544 : Tree Canopy Inventory and Health Assessment Services)

Exhibit A

(954) 753-5040
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Agreement Between
CITY OF PARKLAND
and

JBC PLANNING & DESIGN, INC.
for

PROFESSIONAL LANDSCAPE PLANS
EXAMINER & INSPECTION RELATED SERVICES

This is an agreement between the CITY OF PARKLAND, a municipal corporation of the State of Florida,
(hereinafter the "CITY");

AND
JBC PLANNING & DESIGN, INC., its successors and assigns, (hereinafter the "CONSUL TANT").
WITNESSETH, in consideration of the mutual terms and conditions, promises, covenants and payments herein
after set forth, CITY and CONSUL TANT agree as follows :

ARTICLE 1 - DEFINITIONS AND IDENTIFICATIONS
For the purposes of this Agreement and the various covenants, conditions, terms and provisions which
follow, the definitions and identifications set forth below are assumed to be true and correct and are
agreed upon by the parties.
1.1 - COMMISSION: The City Commission of the City of Parkland, which is the governing body of the municipal
government created by the Parkland City Charter.
1.2 • CONSULTANT:
to this Agreement.

JBC PLANNING & DESIGN, Inc., is the consultant selected to perform the services pursuant

1.3 - CONTRACT ADMINISTRATOR: Hereinafter defined as Director of Development Services/City Engineer, or
his/her designee. In the administration of this Agreement, as contrasted with matters of policy, all parties may rely
upon instructions or determinations made by the Contract Administrator.
1.4 · CITY: City of Parkland, a municipal corporation of the State of Florida.

1.5 · NOTICE TO PROCEED: A written
ADMINISTRATOR

notice to proceed with the Task issued by the CONTRACT

1.6 -TASK: On-going Landscape Plans Review and Inspection related services.
1.7 - SUBCONSULTANT: A firm contracted by and working under the direction of CONSULTANT, and preapproved by the CITY, to perform services pursuant to this agreement.

ARTICLE 2 - PREAMBLE
2.1

Negotiations pertaining to the services to be performed by CONSUL TANT were undertaken between
CONSULTANT and CITY as authorized by the Commission, and this Agreement incorporates the results of such
negotiations.
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2.2

CONSUL TANT shall serve as an independent contractor and is not an employee or agent of CITY.

ARTICLE 3 • SCOPE OF SERVICES
3.1

CONSULTANT sh a 11 perform per the Work Authorization for Professional Landscape Architecture
and Arborist Services Agreement consulting services as described in Exhibit "A", attached, hereto and
made a part thereof.

3.2

Scope shall cover specific TASKS (as currently budgeted or proposed) and miscellaneous tasks. No purchase
order or contract for specific services as set forth in Section 4.2 shall be permitted hereunder for tasks with a
fee in excess of the hourly rate as outlined in Exhibit "B", attached, hereto and made part thereof.

3.3

CONSULTANT agrees to meet with CITY at reasonable times and with reasonable notice to perform said
services. CONSULTANT agrees to maintain office hours or be available for contact either by telephone or in
person between Monday and Friday, except City holidays for City Business within times identified by the City.
In addition, CONSUL TANT agrees to have the ability to electronically receive and transmit reports, forms and
plans.

ARTICLE 4 - TERM AND TIME FOR PERFORMANCE
4.1

The term of this Agreement shall be for a period of three (3) years. The CITY may renew the Agreement for
two (2) one (1} year discretionary periods, subject to acceptance by CONSULTANT, and satisfactory performance
and determination by CITY that renewal will be in the best interest of the CITY.

4.2

CONSULTANT shall start to perform the services described in Exhibit "A" upon issuance of Notice to
Proceed and/or Purchase Order, or contract of specific services as required by CITY and services shall be
completed on a task to task basis. The time of completion of each task shall be stipulated on each work
authorization or contract based on the complexity of each assignment.

4.3

Prior to beginning the performance of any services under this Agreement, CONSULTANT must receive a
Notice to Proceed and/or Purchase Order. CONSULTANT must receive written approval from the
CONTRACT ADMINISTRATOR prior to beginning the performance of services in this Agreement.

4.4

The decision to employ the CONSUL TANT on any task shall be within the sole and absolute discretion of
the CITY.

ARTICLE 5 - COMPENSATION AND METHOD OF PAYMENT
5.1 • GENERAL
· CITY agrees to pay CONSULTANT as compensation for its all-inclusive services including all undisputed
reimbursableandmiscellaneouswork under the terms of this Agreement. Thefee for the services
to be performed by CONSULTANT including all costs, expenses and fees, including reimbursable is to be paid
on an hourly basis for direct salary costs of personnel working on the TASK.
5.2 • BILLING COSTS
The term billing costs as used herein shall mean the hourly rate as shown on Exhibit "B", attached hereto and
made a part hereof, paid to all personnel engaged directly on the TASK including, but not limited to, principals,
inspectors, and sub-consultants, which includes the followlng: 1} a fringe benefits factor which includes sick leave,
vacation, holiday, unemployment, excise and payroll taxes, contributions for social security, unemployment
compensation insurance, retirement benefits, and medical and insurance benefits; 2) an overhead factor; and 3)
operating profit margin. Said billing costs are to be used only for time directly attributable to the TASK. A detailed
breakdown of these costs shall be kept current and readily accessible to CITY.
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The CONSUL TANT may use Sub-consultants as approved by the CITY. The cost of the Sub-consultant shall be
billed to the CITY with documentation to assure that the CITY shall only pay the Sub-consultant's billing and no
administrative or other fee imposed by CONSUL TANT; the purpose being that the Sub-consultant's cost shall be a
straight pass through to the CITY. Fees for Sub-consultants shall be in accordance with the hourly rates as shown
on Exhibit "B", attached hereto.

5.3 ·METHOD OF BILLING AND PAYMENT
5.3.1

5.3.2

CONSULTANT may submit bills at the completion and approval of each TASK or for partial
completion of each TASK on a pro rata basis. However, requests for payment shall not be made
more frequently than on a monthly basis. All bills for payment shall designate the nature of the
work performed.
CITY shall pay CONSULTANT within thirty (30) calendar days after approval of CONSULTANT'S
correct statement by CONTRACT ADMINISTRATOR.

5.4 ·PAYMENT WILL BE MADE TO CONSULTANT AT :

JBC PLANNING & DESIGN, INC.
1312 MAJESTY TERRACE
WESTON, FLORIDA 33327

ARTICLE 6 -ADDITIONAL SERVICES AND CHANGES IN SCOPE OF SERVICES
6.1

CITY may request changes that would increase, decrease, or otherwise modify the Scope of Services to be
provided under this Agreement. Such changes must be made in writing prior to any deviation from the
terms of this Agreement including the initiation of any additional services. CITY shall compensate
CONSUL TANT for such additional services on the basis provided forin Section 5.2 hereof.

ARTICLE 7- CITY'S RESPONSIBILITIES
The CITY shall assist CONSULTANT with the following items in order to expedite the completion of the work
authorization in an effective manner.

7 .1

Designate a representative(s) who shall have the authority to transmit instruction, receive information
and enunciate policies and decisions.

7.2

CITY shall furnish to CONSULTANT available data including existing plans; property boundary, easement,
and rights-of-ways ketches. CONSULTANT shall be responsible for authenticating information
and securing any additional data required for the performance of consultant services.

7.3

CITY shall arrange for access to and make all provisions for CONSULTANT to enter upon public and
private property as may be required for CONSULTANT to perform its services.

7.4

CITY shall examine all studies, reports, sketches, drawings, specifications, proposals and other documents
presented by CONSUL TANT, and may obtain advice of an attorney, insurance counselor and other
consultants as CITY deems appropriate for such examination and render in writing decisions pertaining
thereto within a reasonable time so as not to delay the services of CONSULT ANT.

7.5

CITY shall give prompt written notice to CONSULTANT whenever CITY observes or otherwise becomes
aware of any development that affects the scope or timing of CONSULTANTS services.
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ARTICLE 8 - MISCELLANEOUS
8.1 • OWNERSHIP OF DOCUMENTS
Drawings, CAD files, specifications, designs, models, photographs, reports, surveys and other data provided in
connection with this Agreement are and shall remain the property of CITY whether or not the TASK for which they
are made is completed.
In reusing documents CONSULTANT shall remove all references to the name City of
Parkland.
All documents, including but not limited to drawings, specifications and data or programs stored electronically,
prepared by the CONSUL TANT are related exclusively to the services described herein. They are not intended or
represented to be suitable for partial use or reuse by the CITY or others on extensions of this TASK or on any
other TASK. Any modifications made by the CITY to any of the CONSUL TANT's documents, including without
limitation the partial use of the CONSUL TANT's documents, or any reuse without written verification or adaption by
the CONSULTANT to specific purposes intended will be at the CITY's sole risk and without liability or legal
exposure to the CONSUL TANT
8.2 ·TERMINATION
This Agreement may be terminated by either party for cause, or by CITY for convenience, upon thirty (30) days
written notice from the terminating party to the other party. In the event of such termination, CONSULT ANT shall
be paid its compensation for services performed to termination date including costs associated with reproducing
and/or returning files, materials, and documents as requested by the CITY.
In the event that CONSULTANT abandons this Agreement or causes it to be terminated by CITY, CONSUL TANT
shall indemnify CITY against any loss pertaining to this termination. Additionally, in the event of any termination of
the agreement CONSUL TANT shall have the obligation to assist the City in effecting a smooth transition to
another Landscape Architecture/Landscape Plans Examiner/Inspection Services CONSULTANT. All finished or
unfinished documents, data, studies, surveys, drawings, CAD files, maps, models, photographs and reports prepared
by CONSULTANT shall become the property of CITY and shall be delivered within five (5) calendar days by
CONSULTANT to CITY after receipt of payment therefore as enumerated in Section 8.2.
8.3 • RECORDS
CONSULTANT shall keep such records and accounts and require any and all consultants and sub-consultants to
keep records and accounts as may be necessary in order to record complete and correct entries as to personnel
hours charged to the TASK and any expenses for which CONSULTANT expects to be reimbursed.
Such books and records will be available at all reasonable times for examination and audit by CITY and shall be
kept for a period of three (3) years after the completion of all work to be performed pursuant to this Agreement.
Incomplete or incorrect entries in such books and records will be grounds for CITY'S disallowance of any fees or
expenses based upon such entries.
IF THE CONSULATANT HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119, FLORIDA
STATUTES, TO THE CONSULTANT'S DUTY TO PROVIDE PUBLIC RECORDS RELATING TO THIS CONTRACT,
CONTACT THE CUSTODIAN OF PUBLIC RECORDS AT;
City Clerk's Office, 6600 University Drive, Parkland, FL 33067, 954-757-4132, cityclerk@cltyofparkland.org
The CONSULTANT shall:
1. Keep and maintain public records required by the City to perform the service.
2. Upon request from the City's custodian of public records, provide the public agency with a copy of the requested
records or allow the records to be inspected or copied within a reasonable time at a cost that does not exceed the
cost provided in this chapter or as otherwise provided by law.
3.
Ensure that public records that are exempt or confidential and exempt from public records disclosure requirements
are not disclosed except as authorized by law for the duration of the contract term and following completion of the
contract if the CONSUL TANT does not transfer the records to the public agency.
4.
Upon completion of the contract, transfer, at no cost, to the City all public records in possession of the
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CONSULTANT or keep and maintain public records required by the public agency to perform the service. If the
CONSULTANT transfers all public records to the public agency upon completion of the contract, the CONSULTANT
shall destroy any duplicate public records that are exempt or confidential and exempt from public records disclosure
requirements. If the CONSUL TANT keeps and maintains public records upon completion of the contract, the
CONSUL TANT shall meet all applicable requirements for retaining public records. All records stored electronically
must be provided to the public agency, upon request from the public agency's custodian of public records, in a format
that is compatible with the information technology systems of the public agency.
8.4 - EQUAL OPPORTUNITY EMPLOYMENT

CONSULTANT agrees that it will not discriminate against any employee or applicant for employment for work under
this Agreement because of race, color, religion, sex, age, national origin, disability and will take affirmative steps to
ensure that applicants are employed and employees are treated during employment without regard to race, color,
religion, sex, age, national origin or disability. This provision shall include, but not be limited to, the following:
employment upgrading, demotion or transfer; recruitment advertising, layoff or termination; rates of pay or other
forms of compensation; and selection for training, including apprenticeships.
8.5 - PUBLIC ENTITY CRIMES ACT

In accordance with Section 287.133, Florida Statutes, CONSULTANT, through execution of this agreement,
certifies that it is not listed on the convicted vendors list maintained by the State of Florida Department of General
8.6 - NO CONTINGENT FEE

a.

CONSULTANT warrants that it has not employed or retained any company or person, other than a bona
fide employee working solely for CONSUL TANT, to solicit or secure this Agreement and that it has not paid
or agreed to pay any person, company, corporation, individual or firm, other than a bona fide employee
working solely for CONSUL TANT any fee, commission, percentage, gift, or other consideration contingent
upon or resulting from the award or making of this Agreement. For the breach or violation of. this provision,
CITY shall have the right to terminate the Agreement without liability and at CITY'S sole discretion, to
deduct from the contract price, or otherwise recover, the full amount of such fee, commission, percentage,
gift, or consideration.

b.

Through execution of this agreement CONSULTANT agrees that CONSULTANT and its
SUBCONSULTANTS will not accept assignments from other entities to perform work within the corporate
limits of the CITY. Additionally, CONSULTANT will endeavor to eliminate any situations that would create
any conflicts of interest with regard to its performance of work under this agreement.

8. 7 • SUBCONSUL TANT

In the event CONSULTANT, during the term of this Agreement, requires the services of any sub-consultants, or
other professional associates in connection with services covered under this Agreement, or wishes to change
previously approved sub-consultants, CONSUL TANT must secure the prior written approval of the Contract
Administrator. City reserves, at its sole discretion, the right to remove any sub consultant(s), or other parties, or
employees of Consultant from City's tasks if City determines it is in its best interests.
8.8 - ASSIGNMENT

This Agreement, or any interest herein, shall not be assigned, transferred or otherwise encumbered by
CONSULTANT, under any circumstances, without the prior written consent of CITY.
8.9-AUTHORIZED REPRESENTATIVE

CONSUL TANT hereby appoints JILL B. COHEN as its authorized representative.
8.10- INDEMNIFICATION OF CITY

Attachment: Exhibit A (JBC Planning and Design Agreement) (1544 : Tree Canopy Inventory and Health Assessment Services)

8.E.a

8.10.1 CONSUL TANT sh a II at all times hereafter, indemnify and hold harmless the CITY, its officers
and employees from and against liabilities, claims, causes of action, damages, losses and costs,
Page9

Packet Pg. 193

including but not limited to, reasonable attorneys' fees, to the extent such were caused by the
negligence, recklessness, or intentional wrongful conduct of CONSULTANT and any other persons
employed or utilized by CONSULTANT in the performance of services under this Agreement.
8.10.2 CONSUL TANT acknowledges and agrees that CITY would not enter into this contract withoutthls
indemnification of CITY by CONSULTANT, and that CITY'S entering into this contract shall
constitute good and sufficient consideration for this indemnification, further 1% of all payments shall
be deemed compensation for this indemnity. These provisions shall survive the expiration or
earlier termination of this Contract. Nothing in this Contract shall be construed to affect in any way
the CITY'S rights, privileges, and immunities as set forth in Florida Statutes 768.28.

8.11 - INSURANCE
CONSULTANT shall provide, pay for and maintain in force at all times during the services to be performed, such
insurance, including Workers' Compensation Insurance, Employer's Liability Insurance, Comprehensive General
Liability Insurance and Professional Liability Insurance.
Such policy or policies shall be issued by United States Treasury approved companies authorized to do business in
the State of Florida and having agents upon whom service of process may be made in the State of Florida.
CONSUL TANT shall specifically protect CITY by naming the CITY OF PARKLAND as additional insured under the
Comprehensive General Liability Insurance Policy hereinafter described. The Professional Liability Insurance Policy
or certificate shall reference this TASK.
8.11 .1 Professional Liability Insurance: The limits of liability provided by such policy shall be no less than
One Million ($1,000,000) Dollars for single occurrence and Two Million ($2,000,000) Dollars in the
aggregate
8.11.2 Worker's Compensation Insurance to apply for all in compliance with Chapter 440, Florida Statutes,
as may be amended from time to time, the "Workers Compensation Law" of the State of Florida, and
all applicable federal laws. In addition, the policy (ies) must include:
Employer's Liability with a limit of Five Hundred Thousand Dollars ($500,000)
Notice of Cancellation and/or Restriction: The policy (ies) must be endorsed to provide CITY
with thirty (30) days' notice of cancellation and/or restriction.
8.11.3 Comprehensive General Liability Insurance with minimum limits of One Million Dollars ($1,000,000)
per occurrence combined single limit for Bodily Injury Liability and Property Damage Liability shall
contain minimum limits of Two Million Dollars ($2,000,000) per aggregate.
Coverage must be afforded on a form no more restrictive than the latest edition of the
Comprehensive General Liability Policy, without restrictive endorsements, as filed by the
Insurance Services Office, and must include:
Premises

and/or

Operations

Independent CONTRACTORS
Broad Form Property Damage
Broad Form Contractual Coverage applicable to this specific Agreement.
Personal Injury Coverage with Employee and Contractual Exclusions removed with minimum
limits of coverage equal to those required for Bodily Injury Liability and Property Damage
Liability.
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Notice of Cancellation and/or Restriction: The policy (ies) must be endorsed to provide CITY with
thirty (30) days' notice of cancellation and/or restriction.
8.11.4 Business Automobile Liability Insurance with minimum limits of Five Hundred Thousand Dollars
($500,000.00) per occurrence combined single limit for Bodily Injury Liability and Property Damage
Liability. Coverage must be afforded on a form no more restrictive than the latest edition of the
Business Automobile Liability Policy, without restrictive endorsements, as filed by the Insurance
Services Office and must include:
Owned vehicles
Hired and non-owned vehicles
Employers' non-ownership
Notice of Cancellation and/or Restriction: The policy (ies) must be endorsed to provide CITY with
thirty (30) days' notice of cancellation and/or restriction.
8.11.5

CONSUL TANT shall provide to CITY prior to the issuance of the NOTICE TO PROCEED a
Certificate of Insurance or a copy of all insurance policies required by Section 8.11 including any
subsection thereunder. CITY reserves the right to require a certified copy of such policies upon
request. All endorsements and certificates shall state that CITY shall be given thirty (30) days
notice prior to expiration or cancellation of the policy. CITY reserve the right to review and revise
any insurance requirements at the time of renewal or amendment of this Contract, including but
not limited to, deductibles, limits, coverage, and endorsement based on insurance market
conditions affecting the availability or affordability of coverage, or change in the scope or
specifications that affect the applicability of coverage. If CONSUL TANT uses a sub-consultant,
CONSULTANT shall ensure that sub-consultant names CITY as an additional insured.

8.12 - REPRESENTATIVE OF CITY AND CONSULTANT
8.12.1

The parties recognize that questions in the day-to-day conduct of the TASK will arise. The
CONTRACT ADMINISTRATOR, upon CONSULTANT'S request, shall advise CONSULTANT in
writing of one (1) or more CITY employees to whom all communications pertaining to the day-today conduct of the TASK shall be addressed.

8.12.2 CONSULTANT has informed CONTRACT ADMINISTRATOR that JILL B. COHEN will be
CONSULTANT'S representative to whom matters involving the conduct of the TASK shall be
addressed.
8.13-ALL PRIOR AGREEMENTS SUPERSEDED
This document incorporates· and includes all prior negotiations, correspondence, conversations, agreements or
understandings applicable to the matters contained herein; and the parties agree that there are no commitments,
agreements or understandings concerning the subject matter of this Agreement that are not contained in this
document. Accordingly, the parties agree that no deviation from the terms hereof shall be predicated upon any
prior representations or agreements whether oral or written.
It is further agreed that no modification, amendment or alteration in the terms or conditions contained herein shall
be effective unless contained in a written document.
8.14 ·NOTICES
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For the present, the parties designate the following as the respective places for giving of notice:

FOR CITY OF PARKLAND
CITY MANAGER CITY OF PARKLAND
6600 UNIVERSITY DRIVE PARKLAND, FL 33067

WITH A COPY TO
ANDY MAURODIS
710 E HILLSBORO BOULEVARD
DEERFIELD, FL 33441

FOR CONSULTANT:
JILL B. COHEN, RLA, AICP, LEED AP
JBC PLANNING & DESIGN, INC.
1312 MAJESTY TERRACE
WESTON, FL 33327

8.15 - BACKGROUND CHECKS
8.15.1

The CITY code of Ordinances may require a CONSULTANT or sub-consultant who performs work in
or on CITY property to provide for a criminal background check for any employee of the company
who will do the work in or on CITY property. Criminal background checks shall mean a level (1} one
background check as defined by F.S. § 435. The CONSULTANT shall, at its expense, obtain a
criminal background check for each of its employee having access to CITY property prior to
beginning the work, and depending on the contract's term, on an annual basis thereafter. The
CONSUL TANT must ensure a similar background check has been done of its sub-consultants' who
will have access to CITY property.

8.15.2

The CONSUL TANT shall be required to submit an affidavit on the form provided certifying that
background checks shall be completed for all employees who will perform work on CITY property.
The CONSUL TANT shall conduct the background checks prior to any work being performed.
CONSUL TANT shall maintain such records during the contract period and for one year thereafter
and shall make such records available for inspection and verification by CITY.

8.15.3

If such check reveals a conviction or a plea of nolo contendere, regardless of when the plea or
conviction occurred, which includes a felony or misdemeanor involving terrorist behavior, violence,
use of a dangerous weapon, crimes of moral turpitude or breach of trust/fiduciary responsibility or
which raises concerns about building, system, or personal security or its otherwise a job related
crime, the awarded Proposer shall not assign the individual to any CITY property. If such a check
reveals any of the foregoing after access has already been granted, 'any access privileges already
granted shall be immediately revoked and shall not be reinstated without the CITY's expressed
written authorization. In the event that the Proposer intends to hire a new personnel to perform the
required services, the background checks should be initiated at the time of the hire.

8.15.4

The CITY reserves the right to approve or disapprove whether the Consultant's employees perform
the services for the CITY. Disapproval would apply solely to this CONTRACT and shall have no
bearing on the Proposer's employment of an individual outside of this CONTRACT.

8.16 - INDEPENDENT CONSULTANT
The Proposer represents itself to be an independent firm offering such services to the general public and shall
not represent itself or its employees to be employees of the City of Parkland. Therefore, the Proposer shall
assume all legal and financial responsibility for taxes, FICA, employee fringe benefits, workers compensation,
employee insurance, minimum wage requirements, overtime, and other expenses, and agrees to indemnify,
have, and hold the CITY, its officers, agents, and employees, harmless from and against, any and all loss;
cost (including attorney fees}; and damage of any kind related to such matters.

8.17 - LICENSES AND CERTIFICATIONS
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8.18-TRUTH-IN-NEGOTIATION CERTIFICATE
Signature of this Agreement by CONSUL TANT shall act as the execution of a truth-in-negotiation certificate stating that
wage rates and other factual unit costs supporting the compensation of this Agreement are accurate, complete, and
current at the time of contracting . The original contract price and any additions thereto shall be adjusted to exclude
any significant sums by which CITY determines the contract price was increased due to inaccurate, incomplete, or
noncurrent wage rates and other factual unit costs. All such contract adjustment shall be made within one (1) year
following the end of this Agreement.
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TNE_,SS WHEREOF, the parties hereto have settheir hands and official seals thir-rh.y of

@k_/

2016

ATTEST:

ENDORSED ~
CITYATTOR

(CORPORATE SEAL)
BY:

SWORN TO and SUBSCRIBED before me this~ day of
(Seal)
My Commission Expires:

Oc+ 0 b-c..r
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EXHIBIT "A"

CONSULTANT shall provide the tools and services required to complete the Landscape Plans Review and
Inspection related services of the assigned tasks during the planning, development and designing phases.
The scope of services may include, but will not be necessarily limited to the following types of work:
•

Landscape plan review for Development Review Committee and landscape permit issuance;

•

Inspections and assessments for residential/commercial tree removal/lot clearing permits;

•

Provide monthly progress/accounting report on landscape plan review and weekly inspections for new
development;

•

Convey and facilitate communication, inquiry and responses on landscape-related matters/activities;

•

Monitor and evaluate assigned landscape installations for conformity to city aesthetic, guidelines and
principles;

•

Reviewing landscape and development site plans;

•

Provide interdisciplinary assistance with review of landscape ordinance and design manual development;

•

Maintain proper arboricultural and horticultural practices are applied through enforcement of landscape
ordinance and best management practices for commercial and residential properties landscape;

•

Ensure/verify plant material is in compliance with Florida De partment of Plant Industries Grades and
Standards:
GPS tree inventory, data collection and maintenance;
Provide testimony as expert witness in code-related cases.

•
•
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8.E.a
EXHIBIT"C"
BACKGROUND CHECK AFFIDAVIT

COUNTY OF

61Jww<l

I, the undersigned, being first duly sworn, do hereby state under oath and under penalty of perjury that the following facts are true:

1.

I am over the age of 18 and am a resident of the State of Fl9rida.

2.

I am the
(title) o
the representations set forth within this Affidavit.

Qn.l)\c\Q~

~\

3.

COkQ

Pl;e~iew and

{~I

Pho 0

certify that I have the authority to make

has entered into a Contract with the City of Parkland to provide Landscape

Inspection related services.

4.

The fulfillment of the Background Check requirement has been conducted through State, National and Sexual
Offender/Predator criminal history background screening.

5.

I hereby certify I shall at my expense obtain a criminal background check for each employee or sub-consultant having access
to city property prior to beginning the work and, depending on the contract's term, on an annual basis thereafter.

6.

I further certify that I shall provide the contract administrator with a list of employees, or sub-consultants who will have access
to City property which verifies that a criminal background check has been conducted and the results thereof. A list of such
employees is set forth on Exhibit "D", attached hereto and made a part hereof.

7.

I also certify that based upon the result of the criminal background check, no employee or sub-consultant who has been
convicted of an offense stated in Section 38-11 ?(d) or at the discretion of the City shall not be permitted to perform work
under this contract in or on city property.
Executed this

---13_

day of

oclcfu,r.

20

By~----:=-:----:"""";:;;:::::::::~.wL-~~~~
(Signature

Jill Ctbafl,

By
(Name and Title)

1::he

' /, t /

foregoing

~

was

acknowledged before
who is

iden\iTication and who did take an oath.
WITNESS my hand and official seal , thi(-

me

./

9

day

this
k

etMdotd
eJe,~

,

.,,/_
day of
20./t by
me or who has prod~d _ _ __ _ _ __ __ as

.

o{(j~(of.ut, , 20 I?

(NOTARY SEAL)

(Name of officer taking acknowledgment)

-~(}~t_,.........,...~~
~-L
_ ___ (Title or rank)
_ _ _ _ _ _ _ _ _ _ _ _ _ _ My commission expires :

(Serial number, if any)
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STATE OF FLORIDA

Jennifer Jd1nlcJn
NOTARY PUBLIC
STATE OF FLORIDA

•

Comm# FF240504
Expires 7/17/2019
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Exhibit "D"
List of Employees
Result

Name First Last

PaUi' )()+
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~

~

Passed~
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Failed

D

Failed

D

Failed

D

Passed

D

Failed

D

Passed

D

Failed

D

Passed

D

Failed

D

Passed

D

Failed

D

Passed

D

Failed

D

Passed

D

Failed

D

Passed

D

Failed

D

Passed

D

Failed

D

Passed

D

Failed

D

Passed

D

Failed

D

Passed

D

Failed

D

Passed

D

Failed

D

Passed

D

Failed

D

Passed

D

Failed

D

Passed

D

Failed

D
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February 28, 2017

Susanne Newman
Environmental Coordinator
City of Parkland, Development Services
6600 N. University Drive
Parkland, FL, 33067
RE: City of Parkland Landscape Inspector and Plans Reviewer Addition of Sub-Consultant

Ms. Newman,
In accordance with the Section 8.7 of our Contract (No. 2016-104) with the City of Parkland for Professional Landscape
Plans Examiner and Inspection Related Services, for which JBC Planning & Design is the Prime Consultant, I am writing to
request the addition of a Subconsultant to our contract. I am requesting the addition of New Leaf Environmental, LLC, a firm
with a specialty in tree inventories and tree inventory management, which is a current need of the City as part of the services
being requested through our contract. This Subconsultant has signed an agreement with JBC which includes being bound to
the same terms and conditions as our contract with the City of Parkland, which is incorporated by reference into the
Subconsultant agreement.
Thank you for your assistance in this matter and feel free to call me with any questions at 954-802-6292.
Sincerely,

Jill B. Cohen, RLA
President
JBC Planning& Design, Inc.
jill@jbcplanning .com

2.28.17
Date:

Attachment: Exhibit A (JBC Planning and Design Agreement) (1544 : Tree Canopy Inventory and Health Assessment Services)
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SECTION 2 - STANDARD TERMS AND GENERAL CONDITIONS

2.1

Independent Consultant
The Proposer represents itself to be an independent firm offering such services to the general public and shall
not represent itself or its employees to be employees of the City of Parkland. Therefore, the Proposer shall
assume all legal and financial responsibility for taxes, FICA, employee fringe benefits, workers compensation,
employee insurance, minimum wage requirements, overtime, and other expenses, and agrees to indemnify,
save, and hold the City of Parkland, its officers, agents, and employees, harmless from and against, any and
all loss; cost (including attorney fees); and damage of any kind related to such matters.

2.2

Sub-Consultants
If the Proposer proposes to use sub-consultants in the course of providing these services to the City, this
information shall be a part of the Proposer's response. Such information shall be subject to review,
acceptance and approval of the City, prior to any Contract award. The City reserves the right to approve or
disapprove of any proposed sub-consultant in its best interest.

2.3

Addenda, Changes and Interpretations
2.3.1 Any inquiry or request for interpretation received seven (7) or more days prior to the due date from
the opening of the Proposals will be given consideration. Changes or interpretations may only be made
by a written document in the form of an addendum. Addenda will be issued via e-mail and sent to the
e-mail address provided by each plan holder no later than five (5) days prior to the proposal opening
date. Each prospective Proposer shall acknowledge receipt of such addenda in the space provided on
the proposal form. All addenda are a part of the contract documents and each Proposer will be bound
by such addenda, whether or not received by them. It is the responsibility of each prospective Proposer
to verify that they have received all addenda issued before Proposals are opened. No verbal
interpretations may be relied upon.
2.3.2 Failure to acknowledge receipt of addenda may constitute grounds for deeming the proposal nonresponsive.

2.4

Multiple Proposals
More than one proposal from an individual, firm, partnership, corporation, or association under the same or
different names will not be considered. Such a circumstance will lead to rejection of all responses in which
the proposer is involved except for sub-proposers. If there is reason to believe that collusion exists between
proposers, those parties' proposals will be rejected and deemed for City purposes to be a conviction of a
public entity crime.

2.5

Variances
2.5.1 For purposes of proposal evaluation, Proposers must indicate any variances, no matter how slight, from
the RFP General Conditions, Special Conditions, Specifications or Addenda. No variations or exceptions
by a Proposer will be considered or deemed a part of the Proposal submitted unless such variances or

Attachment: Exhibit A (JBC Planning and Design Agreement) (1544 : Tree Canopy Inventory and Health Assessment Services)
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March 27, 2017
Suzanne Newman, Environmental Coordinator
City of Parkland, Development Services
6600 N. University Drive
Parkland, FL 33067
Via e-mail to: snewman@cityofparkland.org
RE:

Certified Arborist Support Services for Citywide Tree Inventory

Ms. Newman,
New Leaf Environmental, LLC (NLE) is providing this proposed scope of services in response to our recent
meeting concerning the City's ongoing Citywide tree inventory project. Accordingly, we have identified
the following scope of services, along with an estimated number of hours required for each. Note that
due to the dynamic nature of this project, the hours estimate is for planning purposes only. Work
assignments and corresponding hours will be requested from you on a weekly basis (up to the maximum
amount listed below, which would require an additional proposal and authorization).
1. Development of Field Inventory Plan
This task involves A) Identifying City proprieties and B) delineating field work zones. Identifying the
City's priorities for tree inventory locations will be done by resource type (i.e. arterial roadway) as
well as by specific geographic location. Field inventory activities will follow the order of the
priorities. This scope includes coordination with you and other City officials as needed, and
submittal and revision of draft documents. The deliverable for Task A will be a map/series of maps
indicating the limits of and level of priorities. Hours estimate: 18
Delineating field work zones will be initiated after creation of the priorities map(s). This scope will
involve delineating zones within each designated priority area, corresponding to approximately one
field work day for one person for tree inventory activities. These daily work zones will subsequently
be used to assign daily areas/limits of work to field inventory staff. The scope of work involves GIS
analysis to determine approximate tree numbers and density. The deliverable for Task B is a series
of maps identifying the daily limits of work by zone. Hours estimate: 22
2. Acquiring City Intern Support for Field Data Collection
This task involves assisting with assembling a field team from local universities, professional
societies and interested persons, in order to develop a pool of interns that are willing and capable of
conducting field inventory work. The scope includes coordination with the City for work eligibility
requirements as needed, conducting interviews as needed, and maintaining the list of available
candidates. The deliverable for this Task is a vetted list of capable and available candidates. Hours
estimate: 15

Attachment: Exhibit B (New Leaf Environmental Proposal) (1544 : Tree Canopy Inventory and Health Assessment Services)
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March 27, 2017
Page 2 of2

3. Administering City Tree Inventory
This task involves scheduling intern field survey days, conducting field training for all interns,
managing data collected and the priority work plan, conducting QC field reviews of inventory data,
and scheduling/managing the use of the City's GPS equipment, including arranging for additional
rental equipment as needed. This scope also includes conducting field inventory activities as
needed/requested by the City, in order to address complex/sensitive sites and/or to meet project
milestones. Hours estimate: 207
4. Post-Inventory Data Management and Analysis
This task involves compiling all collected field data into one comprehensive database, formatting the
database for use in the iTree software suite, running iTree reports, running QC analysis on the data,
conducting analysis of the data utilizing MS Excel, and producing maps as requested. Deliverables
for this task may include specific-issue tree inventory maps, iTree reports, inventory statistics and
report elements or technical memos on data collected. Hours estimate: 80

Please issue an authorization in accordance with the City's contract No. 2016-104, for the above
referenced services, to JBC Planning. The designated hourly rate for this contract is $70/hour, with a
total amount not-to-exceed of $23,940.
Sincerely,
New Leaf En

Attachment: Exhibit B (New Leaf Environmental Proposal) (1544 : Tree Canopy Inventory and Health Assessment Services)
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CITY OF PARKLAND

AGENDA SUMMARY

Meeting:Wednesday, April 5, 2017

Agenda Item: 9.A

CONSIDERATION
SHORT TITLE:
SUBMITTED BY:
DEPARTMENT:

Sawgrass Expressway & Florida Turnpike Project
Carole Morris
SPONSOR:
City Commission
ORIGIN OF REQUEST:

STAFF RECOMMENDATION
GOALS & OBJECTIVES
Goal(s):
Objective(s):
BACKGROUND & PURPOSE

At present there are a number of roadway Project Design & Environmental (PD&E) and Design Projects
underway in and around the City of Parkland. These projects include:
 The addition of express lanes to the Sawgrass Expressway and related interchange improvements from
south of Sunrise Boulevard to south of US 441. Interchange improvements will include Coral Ridge
Drive/Nob Hill Road, University Drive and State Road 7 (US 441);
 Addition of express lanes to the Sawgrass Expressway and interchange improvements from south of US
441 to Powerline Road;
 Widening and intersection improvements between Powerline Road and I-95 (SW 10th Street);
 Addition of express lanes to the Florida Turnpike and interchange improvements between Atlantic
Boulevard and Wiles Road;
 Addition of express lanes to the Florida Turnpike and interchange improvements between Hillsboro
Boulevard and Glades Road.
Representatives of the Florida Turnpike Enterprise and the Florida Department of Transportation (FDOT) will be
attending the Commission meeting and providing an overview of these projects highlighting how they will affect the
City of Parkland.

FISCAL IMPACT
n/a
ITEM APPROVAL
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CITY OF PARKLAND

AGENDA SUMMARY

Meeting: Wednesday, April 5, 2017

Agenda Item: 9.B

Regular Agenda
RESOLUTION 2017-14
SHORT TITLE:
Coastal Community Church Site Plan and Community Appearance Board Approval (QuasiJudicial)
SUBMITTED BY:
Michele Mellgren
SPONSOR:
DEPARTMENT:
City Commission
ORIGIN OF REQUEST: Applicant
STAFF RECOMMENDATION

Staff recommends approval.
GOALS & OBJECTIVES
Goal(s):
Goal 4 - Preservation of Parkland's Character
Objective(s): 4.1 Maintain high quality development and design standards.
BACKGROUND & PURPOSE

The petitioner requests Site Plan and Community Appearance Board approval for phase I development of a new
place of worship facility known as Coastal Community Church. The first phase is proposed to be 16,500 square
feet, including worship, classroom, and office space. The site will be accessed by two (2) existing points of access
on University Drive. Signage is included as part of this application and includes wall signage and one (1)
monument sign located adjacent to the southern driveway.
Public Hearings:
Planning and Zoning Board (March 9, 2017) - Board Member Tony Avello motioned to table Community
Appearance Board Item V1. A.1. to a date certain of March 27, 2017. Board Member Lynne Fenoglio seconded
the motion. Board Member Tony Avello motioned to approve Site Plan with a condition that the Church is
responsible for any expenses incurred for hiring Police detail during periods of increased traffic. Board Member
Joel Kaplan seconded the motion.

Motion passed unanimously (7-0).
Planning and Zoning Board (March 27, 2017) - Board Member Gina Stephens motioned to approve Community
Appearance Board application along with staff recommendations and with a condition of approval that the
applicant supply the City Commission with samples of their building materials and colors. Board Member Joel
Kaplan seconded the motion.
Motion passed (4-3) with Board Members, John Willis, Tony Avello and Andy Klein voting “no”.

FISCAL IMPACT
N/A
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EXPIRATION OF CONTRACT

n/a
ITEM APPROVAL
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RESOLUTION NO. 2017-14
1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36
37
38
39
40
41
42
43
44
45
46
47
48
49

A RESOLUTION OF THE CITY COMMISSION OF THE CITY
OF PARKLAND, FLORIDA, APPROVING SITE PLAN AND
COMMUNITY APPEARANCE BOARD APPLICATIONS FOR A
PLACE OF WORSHIP LOCATED ON THE EAST SIDE OF
UNIVERSITY DRIVE APPROXIMATELY 1,200 FEET NORTH
OF HOLMBERG ROAD; AND PROVIDING FOR AN
EFFECTIVE DATE.
WHEREAS, the City Commission, as the governing body of the City of Parkland,
Florida, pursuant to the authority in Chapter 163 and Chapter 166, Florida Statutes, and the Code
of Ordinances is authorized and empowered to consider petitions related to zoning and land
development orders; and
WHEREAS, the notice and hearing requirements as provided in the Code of Ordinances
have been satisfied; and
WHEREAS, the City Commission has considered the evidence and testimony presented
by the Petitioner and other interested parties and the recommendations of the various City of
Parkland review agencies and staff.
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF THE
CITY OF PARKLAND, FLORIDA THAT:
SECTION 1. Site Plan Application SP16-006 and Community Appearance Board
Application CAB16-014 for a place of worship are hereby APPROVED, subject to the conditions
of approval contained herein, which are in addition to the general requirements otherwise provided
by ordinance:
1.

This approval is based upon the following documents, as originally submitted or
thereafter amended:
1. Site Plan Application, received September 1, 2016.
2. Community Appearance Board Application, received September 13, 2016.
3. Community Appearance Board Narrative, received September 13, 2016, with
revisions through responses to comments incorporated into Planning and
Zoning DRC memo dated September 19, 2016.
4. Warranty Deed, received September 1, 2016.
5. Traffic Analysis, prepared by T.Y. Lin International, dated August 25, 2016.
6. Wetlands Assessment, prepared by MJ Nichols and Associates, LLC, dated
October 21, 2013.
7. Plans as follows (stamped received December 22, 2016):
a. Cover Sheet, prepared by Steven Siebert Architecture, dated August
26, 2016, revised November 2, 2016, page CS.1.
b. Survey, prepared by Pinnell Survey, Inc., certified July 21, 2016,
Sheets 1 of 2 and 2 of 2.
c. Meadow Park Plat, prepared by Charles E. Rossi, PLS, Inc., certified
May 30, 1996, Plat Book 162, Page, 7, Sheets 1 of 3, 2 of 3, and 3 of
3.
d. Site Plan - Master, prepared by Cordova Rodriguez and Associates,
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50
51
52
53
54
55
56
57
58
59
60
61
62
63
64
65
66
67
68
69
70
71
72
73
74
75
76
77
78
79
80
81
82
83
84
85
86
87
88
89
90
91
92
93
94
95
96

e.
f.
g.
h.
i.
j.
k.
l.
m.
n.
o.
p.
q.
r.
s.
t.

u.

v.
w.
x.

y.
z.

Inc., dated July 21, 2016, Pages C-01.0 and C-01.1.
Site Plan Details, prepared by Cordova Rodriguez and Associates,
Inc., dated July 21, 2016, Page C-01.2.
Fire Truck Access Plan, prepared by Cordova Rodriguez and
Associates, Inc., dated July 21, 2016, Page C-01.3.
Paving, Grading and Drainage Plan - Master, prepared by Cordova
Rodriguez and Associates, Inc., dated July 21, 2016, Page C-02.0.
Paving, Grading and Drainage Plan - Phase 1, prepared by Cordova
Rodriguez and Associates, Inc., dated July 21, 2016, Page C-02.1.
Paving, Grading and Drainage Details, prepared by Cordova
Rodriguez and Associates, Inc., dated July 21, 2016, Page C-02.2.
Paving, Grading and Drainage Details 1, prepared by Cordova
Rodriguez and Associates, Inc., dated July 21, 2016, Page C-02.3.
Paving, Grading and Drainage Details 2, prepared by Cordova
Rodriguez and Associates, Inc., dated July 21, 2016, Page C-02.4.
Paving, Grading and Drainage Details 3, prepared by Cordova
Rodriguez and Associates, Inc., dated July 21, 2016, Page C-02.5.
Paving, Grading and Drainage Details 4, prepared by Cordova
Rodriguez and Associates, Inc., dated July 21, 2016, Page C-02.6.
Stormwater Pollution Prevention Plan, prepared by Cordova
Rodriguez and Associates, Inc., dated July 21, 2016, Page C-02.7.
Stormwater Pollution Prevention Plan Detail, prepared by Cordova
Rodriguez and Associates, Inc., dated July 21, 2016, Page C-02.8.
Water and Sewer Plan, prepared by Cordova Rodriguez and
Associates, Inc., dated July 21, 2016, Page C-03.0.
Water Details, prepared by Cordova Rodriguez and Associates, Inc.,
dated July 21, 2016, Page C-03.1.
Sanitary Sewer Details, prepared by Cordova Rodriguez and
Associates, Inc., dated July 21, 2016, Page C-03.2.
Signing and Marking Plan, prepared by Cordova Rodriguez and
Associates, Inc., dated July 21, 2016, Page C-04.0.
Landscape Plan, prepared by Thomas White, RLA, dated August 29,
2016, revised November 2, 2016 and December 22, 2016, Pages L-1
and L-2.
Landscape Plant List, Details, Notes, prepared by Thomas White,
RLA, dated August 29, 2016, revised November 2, 2016 and
December 22, 2016, Page L-3.
Photometric Plan, prepared by Steve Siebert Architecture, dated
September 9, 2016, revised December 23, 2016, Page PH.1.
Phase 1 Floor Plan, prepared by Steve Siebert Architecture, dated
August 26, 2016, revised November 2, 2016, Pages A1.1 and A1.2.
Phase 1 Elevations (includes a drawing of the proposed monument
sign), prepared by Steve Siebert Architecture, dated August 26, 2016,
revised December 23, 2016, Page A2.1.
Master Plan, prepared by Steve Siebert Architecture, dated August 26,
2016, Page A3.1.
Monument Sign Plan & Elevation, prepared by Steve Siebert

9.B
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108
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Architecture, dated February 13, 2017, Page SN.1.
aa. Building Sign Elevation, prepared by Steve Siebert Architecture, dated
February 13, 2017, Page SN.2.

9.B

2. Traffic patterns shall be monitored on a Sunday approximately four to six months
after phase 1 is fully operational to ensure that vehicle queueing does not exceed
the lane storage lengths on University Drive.
3. A police detail shall be required on Sunday mornings during periods of increased
traffic (at the expense of the applicant) if deemed necessary by Public Safety
Officials.
4. Construction vehicles shall not travel to or from the site before 9 AM or after 4
PM on weekdays.
5. Should the Commission approve the proposed perimeter stabilized parking areas,
it would be based on the infrequent use of these overflow spaces.
6. The monument sign shall not exceed 6-feet in height upon installation, as
measured from the edge of pavement on University Drive. Confirmation of height
shall be provided at time of permit review.
7. Any improvements within the easement for University Drive will be removed at
the owner’s expense should the City choose to make changes within the easement
area.
8. There will be no use of the facility by anyone not directly connected to Coastal
Community Church or its assigns.
9. Approval is subject to compliance with all technical engineering requirements at
the time of permit.
10. The fire lane across the rear of the property shall limit access to emergency
vehicles only and shall include appropriate and necessary signage.
11. The installation of all perimeter landscaping and berms shall be installed
concurrent with phase I of the project.
12. Applicant shall address notes numbered (1) and (5-8) in the Landscape
Department DRC Comments memorandum dated January 11, 2017. These notes
shall be addressed at the time of permit. Memorandum is included as Attachment
“G”
13. The official submittal of the traffic statement addendum should include copies of
the HCM analysis outputs referred to in the statement as requested by Freddie
Vargas, PE, the City’s traffic consultant.
14. Petitioner shall pay to the City of Parkland an amount equal to the total expenses
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145
146
147
148
149
150
151
152
153
154
155
156
157
158
159
160
161
162
163
164
165
166

incurred by the City in the processing and finalizing of the subject applications
prior to issuance of any building permit. This includes, but may not be limited to,
expenses for planning, legal, advertising, and landscape review, and any related
expenses that the City has or will incur as a direct cost of the applications.

9.B

SECTION 2. This Resolution shall become effective immediately upon adoption.

PASSED AND ADOPTED THIS 5th DAY OF April, 2017.

CITY OF PARKLAND, FLORIDA

______________________________
CHRISTINE HUNSCHOFSKY
MAYOR
ATTEST:
___________________________________
JENNIFER JOHNSON
CITY CLERK
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STAFF REPORT
CITY OF PARKLAND
DEVELOPMENT SERVICES DEPARTMENT

Date Prepared:
A.

February 22, 2017

||

UPDATED: March 28, 2017

Petition Description
Petition No:

SP16-006 and CAB 16-014

Project Name:

Coastal Community Church

Owner/Petitioner:

Coastal Community Church of Ft. Lauderdale, Inc.
4350 NW 30th Street
Coconut Creek, FL 33066

Agent:

Steve Siebert
110 SE 4th Avenue, Suite 106
Delray Beach, FL 33483

Request:

Site Plan (SP) and Community Appearance Board (CAB) approval
for the development of the first phase of development of a new
place of worship facility. This first phase is proposed to be 16,500
square feet, including worship, classroom and office space. The SP
application is Attachment “B.” The CAB application is Attachment
“C.”

Location:

The vacant site is located on the east side of University Drive,
approximately 1,200 feet north of the intersection of University Drive
and Holmberg Road. The location map is Attachment “A.”

Project Area:

Broward County Property Appraiser Folio number is 484104070010
and the site is 7.29 acres.

Attachment: Staff Report Coastal Community CAB SP (1535 : Coastal Community Church Site Plan and Community Appearance Board
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Land Use and Zoning

Subject
Site
North
South
East
West

C.

Existing Land Use

Future Land Use

Community Facility (vacant)

Community Facility

Zoning

Community Facility
(CF)
Residential (vacant)
Residential R-1
Residential A-1
Community Facility
Community Facility
Community Facility
(Congregation Kol Tikvah)
(CF)
Residential
Residential R-1 and R- Residential A-1 and
0.5
AE-2
Parkland Golf and Country Residential, R-2.5
PRD and RS-3
Club

Background
This application is subject to the federal Religious Land Use and Institutionalized Persons Act
(RLUIPA). The implications of this protection are further explained in a memorandum prepared
by the City Attorney, attached herein as Attachment “D.”

D.

Staff Analysis
NOTE: This project is proposed in two phases. These applications only address phase I.
Any information relating to phase II is presented for informational purposes only and is
not part of this application. The applicant is aware that an approval of these applications
has no bearing on the outcome of any future applications, including the application(s) for
phase II.
The petitioner requests Site Plan and Community Appearance Board approval for Phase I of a
new place of worship facility to be built in two phases.
The site details are as follows:
Land Use Data
Gross Site Area
Net Site Area
Building Area:
Phase I
Phase II
Impervious Area:
Phase I
Phase II
Total Pervious Area: Phase I
Phase II

Phase I
7.29 acres
7.29 acres
0.38 acres (5%)
0.23 (3%) (0.61 total – 8%)
0.98 acres (13%)
0.58 acres (8%) (1.56 total – 21%)
5.66 acres (78%)
5.12 acres (70%)

Design and Layout
The first phase is proposed to include the clearing and grading of the site, the construction of a
place of worship building containing a worship space with no fixed seating, classrooms, office
space, and related space, such as restrooms and storage. The proposed floor area for phase I is
16,500 square feet (phase II is proposed to add approximately 13,500 square feet, including a
second floor, for a total of 30,000 square feet). The property has been platted for 60,000 square
feet of religious institution use and 10,000 square feet of daycare use. The proposed height of
the phase I building is 28 feet, which is less than the district maximum of 45 feet.

Attachment: Staff Report Coastal Community CAB SP (1535 : Coastal Community Church Site Plan and Community Appearance Board
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The design of the building uses textured surfaces, projections and recesses, color, changes in
parapet height to emphasize building entries and avoid blank walls. Slopped blue metal rooftops
are provided on the front of the building. The remaining building has flat rooftops with parapets
that vary in height and conceal rooftop air conditioning units.
The applicant is proposing to provide 144 parking spaces in phase I, including 10 handicapped
spaces. Thirty-seven (37) of these spaces will be grass parking on a stabilized surface. This
alternative parking surface is permissible at the discretion of the City Commission and upon
approval by the City Engineer. As such, the provision of stabilized parking has been included as
a condition of approval for individual review. A bike rack will also be provided on the property.
The approved plat provides for access to the north and south ends of the property via two turn
lanes on northbound University Drive. The access and egress for the site is proposed to take
place from two (2) two-way driveways that are present on the site and align with the turn lanes,
consistent with the recorded plat. A 20-foot access way is proposed for the rear of the site to
provide a full circle of access around the property for emergency vehicles. This access way will
be constructed of a stabilized surface in phase I. Both Police and Fire have reviewed and
approved the application.
Traffic
The applicant was required to submit a traffic statement to identify the impacts of phase I
development on University Drive and to ensure that the proposed development would provide
safe and adequate access. An original Traffic Statement was submitted on August 25, 2016 and
an additional Traffic Count study was conducted on February 5, 2017 (Super Bowl Sunday).
Counts were taken on this particular day to estimate worse case peak hour conditions, and were
collected at the intersection of Holmberg Road and University Drive; the closest primary
intersection to the subject site.
This study was conducted from 7:30 AM to 2:30 PM, which aligns with the worship service hours.
The peak hour was determined to be 11:15 AM to 12:15 PM. Peak hour volumes were calculated
along University Drive and included 400 northbound vehicles and 406 southbound vehicles.
The proposed project is anticipated to generate 359 trips (176 enter, 183 exit) during the Sunday
peak hour. The applicant suggests 50-percent of the new trips will be generated from the north
and 50-percent will be generated from the south. A Capacity Analysis was conducted which
demonstrates University Drive currently operates at a level of service (LOS) “A” during the
Sunday peak hour. The existing peak hour traffic volume north and south of Holmberg Road is
approximately 400 vehicles and the future volume is estimated to be approximately 600 vehicles.
This increase in traffic is negligible and University Drive will maintain an LOS A, and safe and
adequate access will be provided.
Mr. Freddie Vargas, PE was the City’s Traffic Consultant for this project and has confirmed the
proposed development will not have significant impacts on the traffic flow within the vicinity of the
project. Refer to Attachment “E” for the full Traffic Statement and the official finding from Mr.
Freddie Vargas, PE.
Lighting
The code limits light pole heights to 20-feet above grade for properties within 50-feet of a
residential property. As such, the applicant is proposing 20-foot high pole lighting for the parking
area that will contain one or two LED heads. Wall-mounted fixtures mounted at 16 feet are
proposed for the building. The lighting at the property will be shielded downwards to prevent light
spilling into surrounding areas. Lighting levels will be consistent to prevent hot spots or dark
areas. The monument sign proposed for University Drive will not be illuminated, per the Code.
The proposed lighting and photometric plan meets Code requirements.
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Signage
The applicant proposes a 30 square-foot wall sign over the main entry door facing University
Drive and a 24 square-foot non-illuminated monument sign immediately north of the
southernmost entrance. Since the parcel is less than 7.5 acres, the monument sign cannot be
illuminated. The ultimate width of right-of-way for University Drive is 200-feet per the Broward
County Trafficways Plan. This means both signs are permitted to be up to 48 square feet, with
letter heights of 23 inches. The proposed signage complies with both of these requirements.
The wall sign will consist of individually backlit channel letters and the monument sign will consist
of flat-flush vinyl cut sticker-letters on a flat-flush plastic panel. The monument sign measures
5’-8” from grade, and shall not exceed 6-feet as measured from the edge of pavement as
required by the Code. The applicant has indicated all power, junction boxes, and conduit
associated with the wall sign will be located behind the wall. This review includes approval of the
location and appearance of the signage. A separate review for technical aspects (electrical,
mounting etc.) will be conducted at the time of permitting. Refer to Attachment “F” for the sign
package.
Landscaping
The City’s Landscape Architect has reviewed the landscape plans and finds them to be
consistent with the requirements of the Code.
Landscaping is provided along University Drive and to the rear of the property along the property
line, and along the property line shared with Congregation Kol Tikvah. Landscaping along
University Drive includes a 4-foot berm with a variety of trees, shrubs, and groundcover. All
existing invasive species will be removed.

E.

Staff Recommendation
Staff recommends approval of Application Nos. CAB16-014 and SP16-006 with the
following conditions:
1.

This approval is based upon the following documents:
1. Site Plan Application, received September 1, 2016.
2. Community Appearance Board Application, received September 13, 2016.
3. Community Appearance Board Narrative, received September 13, 2016, with
revisions through responses to comments incorporated into Planning and Zoning
DRC memo dated September 19, 2016.
4. Warranty Deed, received September 1, 2016.
5. Traffic Analysis, prepared by T.Y. Lin International, dated August 25, 2016.
6. Wetlands Assessment, prepared by MJ Nichols and Associates, LLC, dated October
21, 2013.
7. Plans as follows (stamped received December 22, 2016):
a. Cover Sheet, prepared by Steven Siebert Architecture, dated August 26, 2016,
revised November 2, 2016, page CS.1.
b. Survey, prepared by Pinnell Survey, Inc., certified July 21, 2016, Sheets 1 of 2
and 2 of 2.
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c. Meadow Park Plat, prepared by Charles E. Rossi, PLS, Inc., certified May 30,
1996, Plat Book 162, Page, 7, Sheets 1 of 3, 2 of 3, and 3 of 3.
d. Site Plan – Master, prepared by Cordova Rodriguez and Associates, Inc.,
dated July 21, 2016, Pages C-01.0 and C-01.1.
e. Site Plan Details, prepared by Cordova Rodriguez and Associates, Inc., dated
July 21, 2016, Page C-01.2.
f. Fire Truck Access Plan, prepared by Cordova Rodriguez and Associates, Inc.,
dated July 21, 2016, Page C-01.3.
g. Paving, Grading and Drainage Plan – Master, prepared by Cordova Rodriguez
and Associates, Inc., dated July 21, 2016, Page C-02.0.
h. Paving, Grading and Drainage Plan – Phase 1, prepared by Cordova
Rodriguez and Associates, Inc., dated July 21, 2016, Page C-02.1.
i. Paving, Grading and Drainage Details, prepared by Cordova Rodriguez and
Associates, Inc., dated July 21, 2016, Page C-02.2.
j. Paving, Grading and Drainage Details 1, prepared by Cordova Rodriguez and
Associates, Inc., dated July 21, 2016, Page C-02.3.
k. Paving, Grading and Drainage Details 2, prepared by Cordova Rodriguez and
Associates, Inc., dated July 21, 2016, Page C-02.4.
l. Paving, Grading and Drainage Details 3, prepared by Cordova Rodriguez and
Associates, Inc., dated July 21, 2016, Page C-02.5.
m. Paving, Grading and Drainage Details 4, prepared by Cordova Rodriguez and
Associates, Inc., dated July 21, 2016, Page C-02.6.
n. Stormwater Pollution Prevention Plan, prepared by Cordova Rodriguez and
Associates, Inc., dated July 21, 2016, Page C-02.7.
o. Stormwater Pollution Prevention Plan Detail, prepared by Cordova Rodriguez
and Associates, Inc., dated July 21, 2016, Page C-02.8.
p. Water and Sewer Plan, prepared by Cordova Rodriguez and Associates, Inc.,
dated July 21, 2016, Page C-03.0.
q. Water Details, prepared by Cordova Rodriguez and Associates, Inc., dated
July 21, 2016, Page C-03.1.
r. Sanitary Sewer Details, prepared by Cordova Rodriguez and Associates, Inc.,
dated July 21, 2016, Page C-03.2.
s. Signing and Marking Plan, prepared by Cordova Rodriguez and Associates,
Inc., dated July 21, 2016, Page C-04.0.
t. Landscape Plan, prepared by Thomas White, RLA, dated August 29, 2016,
revised November 2, 2016 and December 22, 2016, Pages L-1 and L-2.
u. Landscape Plant List, Details, Notes, prepared by Thomas White, RLA, dated
August 29, 2016, revised November 2, 2016 and December 22, 2016, Page L3.
v. Photometric Plan, prepared by Steve Siebert Architecture, dated September 9,
2016, revised December 23, 2016, Page PH.1.
w. Phase 1 Floor Plan, prepared by Steve Siebert Architecture, dated August 26,
2016, revised November 2, 2016, Pages A1.1 and A1.2.
x. Phase 1 Elevations (includes a drawing of the proposed monument sign),
prepared by Steve Siebert Architecture, dated August 26, 2016, revised
December 23, 2016, Page A2.1.
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y. Master Plan, prepared by Steve Siebert Architecture, dated August 26, 2016,
Page A3.1.
z. Monument Sign Plan & Elevation, prepared by Steve Siebert Architecture,
dated February 13, 2017, Page SN.1.
aa. Building Sign Elevation, prepared by Steve Siebert Architecture, dated
February 13, 2017, Page SN.2.
2. Traffic patterns shall be monitored on a Sunday approximately four to six months after
phase 1 is fully operational to ensure that vehicle queueing does not exceed the lane
storage lengths on University Drive.
3. A police detail shall be required on Sunday mornings during periods of increased traffic
(at the expense of the applicant) if deemed necessary by Public Safety Officials.
4. Construction vehicles shall not travel to or from the site before 9 AM or after 4 PM on
weekdays.
5. Should the Commission approve the proposed perimeter stabilized parking areas, it
would be based on the infrequent use of these overflow spaces.
6. The monument sign shall not exceed 6-feet in height upon installation, as measured from
the edge of pavement on University Drive. Confirmation of height shall be provided at
time of permit review.
7. Any improvements within the easement for University Drive will be removed at the
owner’s expense should the City choose to make changes within the easement area.
8. There will be no use of the facility by anyone not directly connected to Coastal
Community Church or its assigns.
9. Approval is subject to compliance with all technical engineering requirements at the time
of permit.
10. The fire lane across the rear of the property shall limit access to emergency vehicles only
and shall include appropriate and necessary signage.
11. The installation of all perimeter landscaping and berms shall be installed concurrent with
phase I of the project.
12. Applicant shall address notes numbered (1) and (5-8) in the Landscape Department DRC
Comments memorandum dated January 11, 2017. These notes shall be addressed at the
time of permit. Memorandum is included as Attachment “G”
13. The official submittal of the traffic statement addendum should include copies of the HCM
analysis outputs referred to in the statement as requested by Freddie Vargas, PE, the
City’s traffic consultant.
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14. Petitioner shall pay to the City of Parkland an amount equal to the total expenses incurred
by the City in the processing and finalizing of the subject applications prior to issuance of
any building permit. This includes, but may not be limited to, expenses for planning, legal,
advertising, and landscape review, and any related expenses that the City has or will
incur as a direct cost of the applications.
F.

Planning and Zoning Board Recommendation
March 9, 2017
Board Member Tony Avello motioned to table Community Appearance Board Item V1. A.1. to
a date certain of March 27, 2017. Board Member Lynne Fenoglio seconded the motion.
Board Member Tony Avello motioned to approve Site Plan with a condition that the Church is
responsible for any expenses incurred for hiring Police detail during periods of increased traffic.
Board Member Joel Kaplan seconded the motion.
Motion passed unanimously (7-0)

UPDATE:
March 27, 2017
Board Member Gina Stephens motioned to approve Community Appearance Board
application along with staff recommendations and with a condition of approval that the
applicant supply the City Commission with samples of their building materials and colors.
Board Member Joel Kaplan seconded the motion.
Motion passed (4-3) with Board Members, John Willis, Tony Avello and Andy Klein voting
“no”.
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Attachment “A”
Location Map

Subject Site
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Attachment “B”
Site Plan Application
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Attachment “C”
Community Appearance Board Application
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Attachment “D”
RLUIPA Memorandum
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LAW OFFICES OF ANDREW S. MAURODIS, P.L.
710 East Hillsboro Boulevard, Suite 200
Deerfield Beach, FL 33441

Telephone (954) 429-1440
Facsimile (954) 429-1442

MEMORANDUM
TO:

Michele Mellgren, Director
Planning & Zoning Division

FROM:

Andrew S. Maurodis, City Attorney

DATE:

February 22, 2017

SUBJECT: Coastal Community Church

The purpose of this memorandum is to review the federal Religious Land Use and
Institutionalized Persons Act and its relationship to planning and zoning issues. The
Religious Land Use and Institutionalized Persons Act (RLUIPA) was enacted by
Congress and signed into law by President Clinton on September 22, 2000. RLUIPA
was a response to the perception by Congress that local governments had used their
zoning power to discriminate against or place excessive burdens and costs on religious
groups. RLUIPA is limited to government land use decisions and the right of certain
institutionalized persons to exercise their religious beliefs. Florida has enacted the
Florida Religious Freedom and Restoration Act which is similar to RLUIPA.
In the land use context, the RLUIPA prohibits the imposition of a substantial burden on
the religious exercise of a person including a religious assembly or institution through a
land use regulation unless the local government demonstrates that the substantial
burden is in furtherance of a compelling government interest and is the least restrictive
means of furthering that compelling government interest. Local governments cannot
impose or implement a land use regulation in a manner that treats a religious assembly
or institution on less than equal terms with a nonreligious assembly or institution. Local
governments cannot totally exclude or unreasonably limit religious assemblies,
institutions or structures. Local governments also cannot impose or implement a land
use regulation that discriminates against any assembly or institution on the basis of
religion or religious denomination.
The term “religious exercise” includes the use, building or conversion of real property for
the purpose of religious exercise. RLUIPA provides in Section 8 that “religious
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exercise” includes any exercise of religion, “whether or not compelled by, or central to, a
system of religious belief.” Religious exercise covers a wide range of activities,
including operation of homeless shelters, soup kitchens, and other social services;
accessory uses such as fellowship halls, parish halls and similar buildings or rooms
used for meetings, religious education, and similar functions; operation of a religious
retreat center in a house; religious gatherings in homes; and construction or expansion
of schools, even where the facilities would be used for both secular and religious
educational activities.
According to the United States Court of Appeals, Eleventh Circuit, a “substantial
burden” on religious exercise must be more than an inconvenience. It must be akin to
significant pressure which directly coerces a person to “forego religious precepts, or
mandates religious conduct.” RLUIPA also contains a provision known as the “equal
terms” provision. The section applies to ordinances which on their face treat religious
assemblies or institutions on less than equal terms, as well as ordinances that, although
facially neutral, are applied on a manner that treat religious assemblies or institutions on
less than equal terms than nonreligious assemblies or institutions. The determination of
whether an ordinance violates RLUIPA on its face or as applied is very fact specific.
The following cases provide examples of the “substantial burden” and the “equal terms”
test:
MIDRASH SEPHARDI, INC. V. TOWN OF SURFSIDE, 366 F.3D 1214 (11th Cir. 2004)
FACTS
Two synagogues sued the Town of Surfside alleging that the zoning ordinance
excluding churches and synagogues from the business district where private clubs and
lodges were permitted violated the Religious Land Use and Institutionalized Persons Act
(RLUIPA). Synagogues and churches are allowed in the RD-1 district as a conditional
use. The Synagogues allege that requiring them to locate their facilities in the RD-1
district constituted a substantial burden because their congregations would have to walk
farther which would lead to a significant decrease in attendance. In addition, they
suggest that they will have difficulty in finding suitable land in the permitted RD-1
district. Even though they did not attempt to obtain a conditional use permit for property
in the RD-1 district, the synagogues allege that the mere fact of requiring a conditional
use permit is a substantial burden.
FINDINGS OF THE COURT
The court found that while walking may be burdensome it does not constitute a
“substantial burden” as the term is used in RLUIPA. In addition, the fact that the
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congregations may have difficulty in finding suitable land in the RD-1 district also does
not constitute a “substantial burden” as the term is used in RLUIPA. The Court stated
that the mere fact of requiring churches and synagogues to obtain conditional use
permits did not constitute a “substantial burden.” Therefore, based upon the above fact
pattern, the prohibition of churches and synagogues in a business district did not
constitute a “substantial burden” on their religious exercise.
The above case also dealt with the “equal terms” provision of RLUIPA. Since the Town
of Surfside zoning ordinance allowed private clubs and lodges as a permitted use in the
business district, the Court found that the Town did not treat assemblies which were
similarly situated in the same manner. Therefore, there was a RLUIPA violation as it
relates to “equal terms.”
THE WILLIAMS ISLAND SYNAGOGUE, INC. V. CITY OF AVENTURA, 358
F.Supp.2d 1207 (S.D. Fla. 2005)
FACTS
The Orthodox Synagogue challenged the City’s denial of a conditional use permit
alleging a violation of both RLUIPA and the Florida Religious Freedom Restoration Act.
The Synagogue wanted to move its location to a multi-family zoning district which
required a conditional use permit for houses of worship. The location in which the
congregation was housed had been partitioned to separate male and female
congregates in a manner which conforms to the tenets of Orthodox Judaism. The
reason for wishing to move was because the current location offered distractions due to
late arrivals having to pass between the sections devoted to men and women. The
second reason was that the ceremonial blessing of wine and meal is prepared in the
prayer area while services are ending creating a distraction. The third reason is the
orientation of the current location prevents congregants from worshipping while facing
toward Jerusalem in the as required by Orthodox Judaism.
FINDINGS OF THE COURT
The court found as follows: “RLUIPA does not protect religious assemblies from being
distracted while observing their religious beliefs; by its terms, the statute protects
religious assemblies such as Plaintiff from substantial burdens, i.e. pressures that force
assemblies to forego their religious beliefs. No reasonable trier of fact could conclude
from the present record that Plaintiff's congregants are forced to forego the tenets of
Orthodox Judaism in the current location. Men and women now sit separately as
required by Jewish law. The kiddush is prepared, distractions notwithstanding, in a
manner consistent with Jewish law and Plaintiff's members are able to rotate toward
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Jerusalem while praying. Accordingly, the Court found that there was no “substantial
burden” to their religious exercise.
KONIKOV V. ORANGE COUNTY, FLORIDA, 410 F.3d 1317 (11th Cir. 2005)
FACTS
Joseph Konikov, a Chabad rabbi, was issued a Code Violation Notice for operating a
synagogue in a residentially zoned area where such use was not permitted without a
special exception. The corrective action specified by the County was to obtain a special
exception approval or cease religious organization operations. He did neither. Instead
he filed suit alleging violations of RLUIPA, i.e. imposition of a “substantial burden” on
religious exercise and “equal terms.”
FINDINGS OF THE COURT
The Court found no “substantial burden” violation. “The zoning ordinance at issue
requires Konikov to apply to the Board of Zoning Adjustment for a special exception in
order to operate a "religious organization." It does not prohibit Konikov from engaging in
religious activity. Because application for a special exception does not coerce
conformity of a religious adherent's behavior, we hold that such an application
requirement does not impose a substantial burden as defined by RLUIPA.” However,
the Court did find a violation of the “equal terms” provision of RLUIPA because Code
Enforcement treated religious institutions differently from social assemblies.
HOLLYWOOD COMMUNITY SYNAGOGUE V. CITY OF HOLLYWOOD, 430 F.
Supp.2d 1296 (S.D. Fla. 2006) and 436 F.Supp.2d 1325 (S.D. Fla. 2006)
FACTS
The Synagogue sued the City of Hollywood claiming that a denial of a special exception
providing for the continued operations out of single family houses located in an area
zoned residential violated its federal and state rights. The Synagogue applied for a
House of Worship Special Exception from the City. The Board of Appeal and
Adjustments (BAA) granted a six (6) month Special Exception. A Commissioner
appealed that decision to the Commission. The Commission heard the appeal and
granted the Synagogue a one (1) year Special Exception. After the grant of the Special
Exception, the same Commissioner began regularly contacting the City’s code
enforcement and police departments instructing them to check the property daily for
code violations and to only give tickets to cars parked on the Synagogue’s property. A
year after the City Commission granted the one (1) year temporary Special Exception,
the Development Review Board (DRB, formerly the BAA) granted the Synagogue a
second six month temporary Special Exception subject to certain conditions. The same
Commissioner filed an appeal of the Board’s order with the Commission which appeal
was denied. Before the end of the temporary Special Exception, the DRB granted the
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Synagogue a permanent Special Exception subject to certain enumerated conditions
being met within 180 days. The same Commissioner filed another appeal with the
Commission and only 53 days after the permanent Special Exception was granted by
the DRB, the Commission reversed the earlier decision made by the DRB. The
Commission determined that the Synagogue was too controversial even though
controversiality was not an enumerated factor in the City Code. The Synagogue filed a
complaint with 18 counts including violations of RLUIPA, the Florida Religious Freedom
and Restoration Act, the free exercise of religion and the Equal Protection Clause of the
Fourteenth Amendment.
FINDINGS OF THE COURT
1. Damages and injunction for violation of the Synagogue’s right to free exercise of
religion. 42 U.S.C. §1983
In order to state a claim for relief under § 1983, Plaintiff must demonstrate that conduct
under color of state law, complained of in the civil rights suit, violated its rights,
privileges, or immunities under the Constitution or laws of the United States. A
municipality can only be held liable if an official policy or custom of that municipality
causes a constitutional violation. It is not enough for the plaintiff to merely identify
conduct properly attributable to the municipality; the plaintiff must also demonstrate that,
through deliberate conduct, the municipality is the moving force behind the alleged
injury. The Court finds that the City's alleged conduct in the instant case of ticketing
only cars parked on the Synagogue's side of the street could reasonably engender the
discouragement of Synagogue members wishing to attend prayer services. Plaintiff has
a claim for relief for municipal liability pursuant to § 1983 violations of Plaintiff's rights to
free exercise of religion and freedom of assembly. However, such claims relate only to
the Commission's decision to reverse the DRB's grant of a permanent Special
Exception and to the City's alleged policy of allowing or encouraging harassment and
selective enforcement against the Synagogue.
2. Damages and injunction for violation of RLUIPA – substantial burden. 42 U.S.C.
§2000cc(a)(1)
The general rule of RLUIPA is that state action substantially burdening "religious
exercise" must be justified as the least restrictive means of furthering compelling
governmental interest. Because RLUIPA does not offer a definition for "substantial
burden," a reviewing court is to give the terms their ordinary or natural meaning. Id.
Combining this principle with the Supreme Court's instructional definition of "substantial
burden" within its free exercise cases, as well as that of other courts, the Eleventh
Circuit has held that a substantial burden, "must place more than an inconvenience on
religious exercise. . . [it] is akin to significant pressure which directly coerces the
religious adherent to conform his or her behavior accordingly. Thus, a substantial
burden can result from pressure that tends to force adherents to forego religious
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precepts or from pressure that mandates religious conduct. The plaintiff bears the
burden of persuasion on whether the government practice in question substantially
burdens plaintiff's exercise of religion. In this case, the Court cannot determine that
Plaintiff has met its burden of demonstrating that the City's denial of a Special Exception
has substantially burdened its religious exercise. The Synagogue has not shown that its
property carries unique religious significance or that other properties are not available
that could accommodate its practices.
3. Damages and injunction for violation of RLUIPA – unequal terms [42 U.S.C.
§2000cc(b)(1)] and discrimination [42 U.S.C. §2000cc(b)(2)]
This provision states, "[n]o government shall impose or implement a land use regulation
in a manner that treats a religious assembly or institution on less than equal terms with
a nonreligious assembly or institution." The RLUIPA "nondiscrimination" provision
states, "[n]o government shall impose or implement a land use regulation that
discriminates against any assembly or institution on the basis of religion or religious
denomination.” The Plaintiffs allege that the City has granted Special Exceptions to day
care centers and educational facilities, while denying the Synagogue a Special
Exception. They also allege that the City currently permits other nonreligious
assemblies and institutions to operate in residential districts in violation of zoning
ordinances and without being subjected to any enforcement action for such violation.
The Court finds that the Plaintiffs have sufficiently alleged facts, including the denial of a
Special Exception and the selective enforcement against the Synagogue, to make out a
claim that the City discriminated against the Synagogue on the basis of its religious
affiliation and that the City treated similarly situated assemblies differently.
4. Damages and injunction for violation of the Florida Religious Freedom
Restoration Act of 1998 (RFRA).
Section 761.03, F.S. provides that the government shall not substantially burden a
person's exercise of religion, even if the burden results from a rule of general
applicability, except that governments may substantially burden a person's exercise of
religion only if it demonstrates that application of the burden to the person: (a) Is in
furtherance of a compelling governmental interest; and (b) Is the least restrictive means
of furthering that compelling governmental interest. As the Court previously found that
Plaintiff had not demonstrated a substantial burden under this same standard for
RLUIPA purposes, the Court likewise finds that Plaintiffs Florida RFRA claims fail to
state a claim upon which relief may be granted. Accordingly, Counts X and XI are
dismissed.
5. Damages and injunction for violation of the Equal Protection Clause under the
Fourteenth Amendment.
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The Equal Protection Clause of the Fourteenth Amendment states that no State shall
“deny to any person within its jurisdiction the equal protection of the laws,” which is
essentially a mandate that all similarly situated persons be treated alike. The Plaintiff
must show with some specificity that its house of worship was similarly situated to
another house of worship that was treated disparately. To prevail on this traditional type
of equal protection claim, basically a selective enforcement claim, Plaintiff must show
(1) that it was treated differently from other similarly situated entities, and (2) that
Defendant unequally applied a facially neutral ordinance for the purpose of
discriminating against Plaintiff.
Plaintiff alleges that numerous houses of worship are operated out of single family
homes in the residential neighborhoods of the City and have been granted permanent
Special Exceptions. Plaintiff also alleges that one house of worship operated within a
residential neighborhood for sixteen years without being required to apply for a Special
Exception; only upon inquiries from the Synagogue did this church apply for, and
immediately receive, a Special Exception. Finally, Plaintiff alleges that Rosa Lopez
operates a shrine to the Virgin Mary out of her home, hosting up to 4,000 people for
monthly visits to see the apparition. Plaintiff alleges that though Ms. Lopez's home is
only three blocks from the Synagogue, and has received complaints regarding noise,
traffic and garbage not materially distinct from those associated from the Synagogue, no
Special Exception was ever required of her. Any one of these allegations is sufficient to
demonstrate that a similarly situated establishment was treated differently under a
facially neutral law.
REMEDY
The Court ordered that the Synagogue be granted the permanent Special Exception
subject only to those conditions that are objective and definite such as building a six (6)
foot soundproofing wall at the rear property line and providing a three-sided dumpster.
The Court further ordered the City to enact a new Special Exception ordinance for
places of worship that contain narrow, objective, and definite standards. In a separate
settlement agreement, the City paid the Synagogue two million dollars in damages,
attorneys’ fees and costs.

CHURCH OF OUR SAVIOR v. CITY OF JACKSONVILLE BEACH, 69
F.Supp.3d 1299 (M.D. Fla. 2014)
FACTS.
Church of Our Savior challenged the City of Jacksonville Beach's denial of the Church's
request for a conditional use permit to build a church on property zoned residential. The
property that the Church wishes to purchase was zoned Residential, single family (RS–
1)” under the Jacksonville Beach Land Development Code. Religious institutions were
allowed a conditional use but not a permitted use. The Church filed the first application
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for a Conditional Use Permit. The city planner concluded in the report that the Church's
proposal “is contemplated in RS–1 zoning,” “is not inconsistent” with the designation of
the Property as “Residential—Low Density” in the Comprehensive Plan, “represents a
reasonable low intensity use of the undeveloped parcels surrounding the City's lift
station, and would serve as transition between the soon to be developed commercial
parking facilities to the east, and the Hopson Road neighborhood to the west and
south.” The Planning Commission considered the application at a public hearing. Five
residents from the Hopson Road neighborhood spoke against the application, objecting
primarily over the traffic impact, parking for the building, and the project's density of use.
One of the Planning Commissioners expressed concerns over the “Children's Play
Area” on the south parcel, the plan for main structure, the close proximity of the project
to the surrounding homes, the project's potential impact on property values, and its
consistency with the neighborhood. No concerns were expressed regarding the
religious aspects of the proposed use in particular. At the close of the hearing, the
Commissioner reiterated his concern about the consistency of the Church's proposal
with the character of the neighborhood and the effect on property values and moved to
deny the application. The Planning Commission unanimously voted in favor of denial.
The Church the filed a second Conditional Use Permit application. At the conclusion of
the second hearing, a Commissioner moved for approval of the application with the
condition that the Church must follow the site plan submitted with the application. The
Planning Commission, including the movant unanimously voted against the motion and
denied the second application.
This case was brought under three provisions of the federal Religious Land Use and
Institutionalized Persons Act (RLUIPA), 42 U.S.C. § 2000cc. The Church alleges that
the City violated the Substantial Burden, Equal Terms, and Unreasonable Limitations
provisions of RLUIPA by denying both of the Church's CUP applications and that, on its
face, the LDC violates the Equal Terms provision by allowing certain secular assemblies
as of right on property zoned RS–1, but classifying religious assemblies as conditional
uses that require a permit.
FINDINGS OF THE COURT:
“Substantial Burden”
The Church's first claim challenges the City's denial of its CUP application under the
Substantial Burden provision of RLUIPA, which provides that a land use restriction may
not substantially burden “religious exercise” unless it is “the least restrictive means of
furthering a compelling governmental interest. RLUIPA does not define “substantial
burden, however, the Eleventh Circuit has held that: a “substantial burden” must place
more than an inconvenience on religious exercise. The Eleventh Circuit in Midrash and
Konikov has stated that “ ‘run of the mill’ zoning considerations” like “[r]equiring
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churches and synagogues to apply for CUPs” do not amount to a substantial burden.
The Court did not find a substantial burden and held for the City on the substantial
burden count.
“Equal Terms Provision”
The Church also contends it is entitled to judgment under the Equal Terms provision of
RLUIPA, which states that “[n]o government shall impose or implement a land use
regulation in a manner that treats a religious assembly or institution on less than equal
terms with a nonreligious assembly or institution.” “To establish an Equal Terms
violation, the plaintiff must make a prima facie showing that it is (a) a religious assembly
or institution; (b) subject to a land use regulation; (c) that treats it on less than equal
terms; (d) with a nonreligious assembly or institution.” The Eleventh Circuit in the
Midrash case has explained that, in evaluating unequal treatment, courts look only at
assemblies and institutions. RLUIPA does not define “assembly” or “institution.” In the
Midrash case, the Eleventh Circuit gives the terms their natural (read: dictionary)
meaning - “[a]n ‘assembly’ is a company of persons collected together in one place
[usually] and usually for some common purpose. An “institution” is more formal, “an
established society or corporation: an establishment or foundation [especially] of a
public character.” Based on the facts before the Court including the fact that at least one
other Conditional Use Permit was granted for a nonreligious institution, the
recommendation of the City Planner and the subsequent actions of the Planning
Commission, the Court held for the Church. The Court found that “On this record, the
City has not met its burden of persuading the Court that, when it twice denied the
Church's CUP application, but granted Discovery Montessori School's, its actions were
narrowly tailored to further the interests it now identifies as compelling. Accordingly, the
Court finds that the Church is entitled to judgment in its favor on its as-applied Equal
Terms challenge, Count III of the Amended Complaint.”
“Unreasonable Limitations Provision”
The Unreasonable Limitations provision prohibits the imposition or implementation of a
land use regulation that “unreasonably limits religious assemblies, institutions, or
structures within a jurisdiction.” 42 U.S.C. § 2000cc(b)(3)(B). The Church alleges that
the City’s denial and the Church’s limited budget unreasonably restricted the Church's
ability to express its religious beliefs. However, “the focus of the Unreasonable
Limitations provision is not on the treatment of a particular landowner, but religious
entities in general.” “The Church has not shown by a preponderance of the evidence
that the City has broadly limited religious entities' ability to locate within Jacksonville
Beach.”
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REMEDY
The Court directed the City to grant the Church a conditional use permit to operate on
the Property. However, the Court also stated that the City may consider whether to
impose reasonable conditions on the permit in accordance with the LDC and subject to
its procedures.
ASM/SLC:wp
cc:

Nancy Morando, Interim City Manager
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February 22, 2017
Coastal Community Church
c/o Steve Siebert Architecture
110 SE 4th Avenue, Suite 106
Delray Beach, FL 33483
ATTN:

Mr. T.J. McCormic, Lead Pastor

RE: Coastal Community Church
Meadow Park 162-7 Parcel A
University Drive, Parkland, FL
ID#: 4847 04 07 0010
Traffic Statement Addendum

Dear Mr. McCormic:
In response to the City of Parkland traffic statement comments, prepared by DRMP dated
January 20, 2017, we have collected additional traffic data to better identify potential
impacts to University Drive in the vicinity of the proposed Coastal Community Church
project. Below is a summary of the traffic counts conducted, capacity analysis performed,
and our findings to supplement our original Traffic Statement dated August 25, 2016.
Traffic Counts
The Coastal Community Church project is anticipated to generate the majority of its trips
on a Sunday for church services. Therefore, turning movement counts were collected on
super bowl Sunday, February 5, 2017, in an effort to collect worse case peak hour
conditions on a Sunday. Counts were collected at the intersection of Holmberg Road and
University Drive located just south of the proposed project. The following is a summary of
the data collected:
TMC Holmberg Road & University Drive
Duration:
7:30 AM to 2:30 PM
Peak Hour:
11:15 AM – 12:15PM
Peak Hour Volume on University Drive, North of Holmberg Road:
Northbound
400 Vehicles
Southbound
406 Vehicles
Please refer to the attached Figure 1 for the Existing Sunday Peak Hour Traffic Volume
diagram. Additional information can be found in Attachment 1 Quality Counts, LLC Sunday
Turning Movement Count Summary Sheets.
Trip Distribution – Site Driveway
The trip distribution was based on the existing traffic patterns determined from the traffic
counts collected above as well as the existing lane configuration on University Drive as
shown in the attached Figure 7.
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The proposed project is anticipated to generated a total of 359 trips (176 enter, 183 exit)
during the Sunday peak hour. These peak hour trips were distributed on University Drive
at the site driveways. It is anticipated that 50 percent of the new trips will be generated
from the north and 50 percent from the south on University Drive, as shown in the attached
Figure 2 Site Percent Distribution and Figure 3 New Site Trip Distribution.
In addition, the number of northbound u-turns at the Coastal Community Church south
driveway were estimated based on the traffic volumes from the existing Congregation Kol
Tikuah (located directly to the south of the proposed project). It was assumed that 50
percent of the vehicles exiting to the south will use the u-turn at the Coastal Community
Church south driveway. For conservative purposes it was estimated that the Congregation
Kol Tikuah generates a similar number of trips as the proposed project, with a total of 300
trips (150 enter, 150 exit) during the Sunday peak hour. Although the majority of worship
services occur on Saturdays, Congregation Kol Tikuah does have worship services during
the Sunday peak hour as well as religious school and other general activities/events.
Please refer to Figure 4 for the Percent Trip Distribution and Figure 5 for the Trip
Distribution for the Congregation Kol Tikuah.
To determine the anticipated future traffic volumes when the Coastal Community Church
is operational, both the Coastal Community Church proposed new trips and the estimated
trips from the existing Congregation Kol Tikuah were added to the existing volumes on
University Drive at the site driveways. Please refer to Figure 6 for the Future Site Traffic
Volumes.
Capacity Analysis
A Level of Service (LOS) analysis was conducted using HCS to determine the link LOS on
University Drive in the project vicinity and the intersection LOS at the two unsignalized site
driveways. As shown in Tables 1 - 3 below, all the locations and movements operate well
above the adopted LOS “D” standard. Please see the attached HCM reports for additional
information.
Table 1: Generalized Peak Hour Two-Way Volumes for Florida’s Urbanized Areas
Location

Speed
Limit

Lanes

University Drive
(N. of Holmberg Road)

40
mph

4
Divided

LOS C
Threshold
Volume

LOS D
Threshold
Volume

Existing
Sunday
Volume

Future
Sunday
Volume

3,078

3,222

806

1212

Notes: Class I (40 mph or higher posted speed limit)
Non-State Signalized Roadways Threshold Adjustment (-10%)

Table 2: HCS Link Analysis – Sunday Peak Hour
University Drive
Northbound
(N. of Holmberg Road)
Southbound
(N. of Holmberg Road)

Existing
Volume

Existing
LOS

Future
Volume

Future
LOS

406

A

601

A

400

A

611

A
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Table 3 HCS Intersection Analysis – Sunday Peak Hour
University Drive

Future LOS (Seconds of Delay)

North Site Drive
WB Right
South Site Drive
WB Left
WB Right
WB Approach
NB Left
SB Left

B (10)
C (22)
A (10)
C (19)
A (9)
A (9)

Conclusions
The Coastal Community Church is anticipated to have the majority of their activity during
the Sunday peak hour of traffic for Church services, generating 359 trips (176 entering,
186 exiting). Therefore, traffic count data was collected on a worse case Sunday to identify
the peak hour of traffic. A capacity analysis was conducted on University Drive for existing
and future traffic conditions with the anticipated Coastal Community Church and the
existing Congregation Kol Tikuah traffic volumes. The level of service results for the link
analysis on University Drive as well the intersection analysis at the site driveways all
exceed the adopted LOS “D” standard.
As a result of the additional traffic count and traffic analysis conducted, the Coastal
Community Church project is not anticipated to impact the traffic operations along
University Drive. Therefore, no changes to the adjacent street network are recommended.
If you should have any questions or require additional information, please feel free to
contact me at the number or email address listed below.
Sincerely,
T. Y. Lin International

Meaghan Capuano, P.E.
Transportation Engineer
561-284-1521
meaghan.capuano@tylin.com
MPC/
T:\Rochester\Projects\436381.00\400_DATA\50_Traffic\Coastal Community Church_Traffic Statement Addendum V2.docx
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Type of peak hour being reported: Intersection Peak

Method for determining peak hour: Total Entering Volume

406

399

Peak-Hour: 11:15 AM -- 12:15 PM
Peak 15-Min: 11:30 AM -- 11:45 AM

37 260 109

345

57

412

1.0

487

0.3

175

168

199

475

0.5

0.0

0.9

1.1

0.6

0.0

0.5

132 230 179
627

0.6

16

1

0

0.8

0.7

0

3

0

1

2

6

0

0

10

0

NA

NA

0.6

0.0 1.3 0.6

541

7

1.0

0.0 1.2 0.9
113

0.84

187

QC JOB #: 14222201
DATE: Sun, Feb 05 2017

0

0

NA

NA

NA

NA

15-Min Count
N University Dr
Period
(Northbound)
Beginning At Left Thru Right
U
7:30 AM
4
11
13
0
7:45 AM
4
21
20
0
8:00 AM
4
13
23
0
8:15 AM
7
17
34
0
8:30 AM
21
25
31
0
8:45 AM
23
55
25
0
9:00 AM
17
41
32
0
9:15 AM
13
26
36
0
9:30 AM
15
41
24
0
9:45 AM
30
56
38
0
10:00 AM
22
46
29
0
10:15 AM
37
51
47
0
10:30 AM
27
47
39
1
10:45 AM
24
54
37
0
11:00 AM
25
49
45
1
11:15 AM
26
64
45
0
11:30 AM
53
56
79
0
11:45 AM
27
50
28
0
12:00 PM
26
60
27
0
12:15 PM
33
54
32
0
12:30 PM
41
49
35
0
12:45 PM
20
55
37
0
1:00 PM
35
70
37
0
1:15 PM
43
60
38
0
Peak 15-Min
Northbound
Flowrates
Left Thru Right
U
All Vehicles
212
224
316
0
Heavy Trucks
0
8
0
Pedestrians
0
Bicycles
0
0
0
Railroad
Stopped Buses

NA

NA

N University Dr
(Southbound)
Left Thru Right
U
2
18
0
0
2
26
0
0
3
19
3
0
6
20
5
0
5
39
1
0
9
68
10
0
19
51
12
0
16
29
2
0
19
44
9
1
15
43
5
0
20
48
5
0
21
64
8
0
13
40
12
1
21
56
7
0
32
52
17
0
32
62
7
0
28
75
20
0
24
56
2
0
25
67
8
0
20
64
7
0
28
58
7
0
15
59
10
0
21
59
14
0
22
67
11
0
Southbound
Left Thru Right
U
112
300
80
0
0
0
0
0
0
0
0

Left
1
2
1
4
8
13
17
0
5
6
7
11
4
6
11
25
13
8
10
8
5
9
7
9
Left
52
0
0

Holmberg Rd
(Eastbound)
Thru Right
11
16
11
13
16
17
13
14
14
26
26
43
48
31
29
23
42
27
47
31
58
49
47
62
57
39
52
34
51
29
42
29
52
47
46
44
47
48
51
31
45
30
28
31
32
37
30
36
Eastbound
Thru Right
208
188
0
0
0
2
0

U
0
1
1
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
1
0
0
0
0
1

Left
30
19
10
12
19
39
25
19
25
21
42
60
40
37
44
45
51
53
50
34
52
58
46
66

U
0

Left
204
0
0

Holmberg Rd
(Westbound)
Thru Right
U
4
5
0
9
10
0
13
7
0
11
6
0
11
13
0
23
9
0
15
12
0
21
9
0
21
9
0
36
15
0
33
25
0
50
18
0
44
15
0
36
21
0
37
17
0
34
19
0
42
31
0
44
35
0
55
28
0
41
29
0
64
26
0
53
25
0
58
20
0
42
20
0
Westbound
Thru Right
U
168
124
0
0
0
0
0
0

Total

Hourly
Totals

115
138
130
149
213
343
320
223
282
343
384
476
379
385
410
430
547
417
452
404
440
400
436
445

532
630
835
1025
1099
1168
1168
1232
1485
1582
1624
1650
1604
1772
1804
1846
1820
1713
1696
1680
1721
Total
2188
8
0
2
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Type of peak hour being reported: Intersection Peak

Method for determining peak hour: Total Entering Volume

165

170

Peak-Hour: 1:30 PM -- 2:30 PM
Peak 15-Min: 1:30 PM -- 1:45 PM

15 115 35

156

13

127

1.8

185

0.6

65

53

88

157

0.0

0.0

3.1

0.0

1.5

0.0

5.7

76 125 61
256

3.1

1

0

3

0

0
0

0

0
0

0

0

NA

NA

NA

NA

N University Dr
(Northbound)
Left Thru Right
38
60
31
38
65
30
0
0
0
0
0
0

Peak 15-Min
Flowrates
Left
All Vehicles
152
Heavy Trucks
0
Pedestrians
Bicycles
0
Railroad
Stopped Buses

1

3

NA

15-Min Count
Period
Beginning At
1:30 PM
1:45 PM
2:00 PM
2:15 PM

0.0

0.8

1

0

NA

3.8

0.0 1.6 0.0

262

2

1.8

0.0 2.6 0.0
32

0.49

61

QC JOB #: 14222202
DATE: Sun, Feb 05 2017

NA

NA

U
0
0
0
0

Northbound
Thru Right
U
240
124
0
0
0
0
0
0

N University Dr
(Southbound)
Left Thru Right
21
57
8
14
58
7
0
0
0
0
0
0

Left
84
0
0

U
0
0
0
0

Southbound
Thru Right
U
228
32
0
12
0
4
0
0

Left
6
7
0
0

Left
24
0
1

Holmberg Rd
(Eastbound)
Thru Right
28
26
33
27
0
0
0
0

U
0
0
0
0

Eastbound
Thru Right
U
112
104
0
0
0
0
3
0

Left
55
33
0
0

Left
220
16
0

Holmberg Rd
(Westbound)
Thru Right
32
16
33
16
0
0
0
0

Total
U
0
0
0
0

Westbound
Thru Right
U
128
64
0
0
0
4
0
0

Hourly
Totals

378
361
0
0

739

Total
1512
28
8
4
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Sign Package
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SEAL

9'-4"
8'-8"

4"

ARCHITECTURE

2'-0"

4"

1'-4"

2'-8"

CONCRETE BASE W/
STUCCO FINISH
(LIGHT GRAY;
SW-6505-13013)

STEVE SIEBERT

4"

Steven W Siebert
AR0017834

A

MONUMENT SIGN PLAN

STEVE SIEBERT
ARCHITECTURE

3/8" = 1'-0"

4"

4" HT. LETTER
(BLACK)

2"

2"

4"

4"

1'-4"

4"

2"

CONCRETE BASE W/
STUCCO FINISH (LIGHT
GRAY; SW-6505-13013)

8'-0"
8'-8"
FRONT

ELEVATION A
3/8" = 1'-0"

2'-0"

MONUMENT SIGN PLAN

CHURCH

3'-0"

10" 12" 10"

10" HT. LETTER
(BLUE & BLACK)

2"
5'-8"

MAX. BASE HEIGHT
OF LETTERS
ALLOWABLE IS 16"

1'-4"

CONCRETE MONUMENT
SIGN W/ STUCCO FINISH
(GRAY; SW-6505-11959)

7'-8"

6800

8" 8"

ACCENT BAND (LIGHT
GRAY; SW-6505-13013)

10"

2'-8"

5'-8"

10"

110 SE 4th Avenue , Suite 106
DELRAY BEACH, FL 33483
ph. 561.880.7894
steve@stevesiebert.com

8" 8"

9'-4"

CONCRETE CAP W/
STUCCO FINISH
(BLUE; SW-6505-08005)

COASTAL LOGO (FLAT
PLASTIC BACKGROUND W/
VINYL APPLIED LETTERS &
LOGO ATTACHED TO SIGN
BODY AS REQ'D.)

AREA OF SIGN
= 24 SQ.FT.

3'-0"

6" HT. LETTER
(WHITE)

PROJECT NO.:
DATE:
DRAWN BY:

6800 N. University Drive
Parkland, FL 33444

4"

CONCRETE MONUMENT
SIGN W/ STUCCO FINISH
(GRAY; SW-6505-11959)

COASTAL COMMUNITY
CHURCH

CONCRETE CAP W/ STUCCO
FINISH
(BLUE; SW-6505-08005)
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MONUMENT SIGN
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SN.1
SHEET NO.
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SEAL
Steven W Siebert
AR0017834

NOTE:
ALL POWER, JUNCTION
BOXES & CONDUIT TO BE
LOCATED BEHIND WALL

ARCHITECTURE

STEVE SIEBERT

METAL CHANNEL LETTERS
(L.E.D. BACK LIT) TO BE
PAINTED BLUE
(SW-6505-08005)
16" HT. CHANNEL LETTER
12" HT. CHANNEL LETTER

Coastal Community Church

1'-0"

1'-4"

22'-6"

STEVE SIEBERT
ARCHITECTURE
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PROJECT NO.:
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2.13.17

DRAWN BY:
CHECKED BY:
REVISIONS:

BUILDING SIGNAGE ELEVATION
1/4" = 1'-0"

BUILDING SIGN
ELEVATION

SN.2

6800 N. University Drive
Parkland, FL 33444

COASTAL COMMUNITY
CHURCH

MONUMENT SIGN PLAN

17'-0"

110 SE 4th Avenue , Suite 106
DELRAY BEACH, FL 33483
ph. 561.880.7894
steve@stevesiebert.com

B.R.T.

SHEET NO.
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Landscape Department DRC Comments

DATE:

January 11, 2017

SUBJECT:

SP16-006 and CAB16-014-Coastal Community Church Site Plan and
Community Appearance Board Applications

Your December 22, 2016 submittal of the Site Plan and Community Appearance Board
applications for the Coastal Community Church was reviewed by the Landscape Department.
Please address the following comments before resubmittal.

Landscape Conditions:
1. The installation of all the perimeter landscaping and berms shall be installed during
Phase 1 of the project.
Landscape Comments
2. The berm cross-section on Sheet L-2 shows a wall or fence screening, however, none
of the other sections or plans indicate this; please clarify/label and adjust as needed.
3. Remove the note on Sheet L-1 indicating similarity of the berm buffer plantings with
the adjacent temple.
~ The hedging along the buffer was revised back to Cocoplum.
A prior comment
discussed this species: Cocop/um will eventually die out with the shade of the maturing
trees; provide another species which will endure sun and shade. Consider revising again.
Additional Notes to LS Comments (SN-021617)
5. 89 Live Oaks (QV) are proposed. Consider reducing the number of QV and providing
an alternative complementary species such as Wild Tamarind (LL) and/or Rusty Fig (FR);
6. Verify use of Tamarindus indica (edible fruit). This tree is the largest of the three (3) in the
Tamarind aka Lysiloma species and develops an edible fruit with a sticky substance (Tamarind).
If Lysiloma latilisquum (Wild Tamarind) was intended, then it needs to be revised on plan.
7. 875 Myrsine (RPM) are proposed for the east buffer. This species is highly susceptible to scale
and has not done well in the city. Please consider revising;
8. Mexican Petunia (RBM) is listed on the Invasive species and has been upgraded to a Category I
status by the Florida Exotic Pest Plant Council (FLEPPC) from Category II (potential problem).
Please provide an alternative flowering species (i.e. Gaillardia aka. Indian Blanket flower or like).
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CITY OF PARKLAND

AGENDA SUMMARY

Meeting: Wednesday, April 5, 2017

Agenda Item: 9.C

Regular Agenda
RESOLUTION 2017-23
SHORT TITLE:
Library Expansion Design Contract Award
SUBMITTED BY:
Sowande Johnson
SPONSOR:
DEPARTMENT:
City Commission
ORIGIN OF REQUEST: Staff
STAFF RECOMMENDATION

Staff is recommending approval.
GOALS & OBJECTIVES
Goal(s):
Goal 2 - Public Schools of Excellence, Goal 3 - First Class Leisure and Cultural Amenities, Goal 5 - High
Performance City Organization
Objective(s): 2.4 Provide City programs that support educational programs of excellence., 3.4 Provide a first class
educational resource center., 3.5 Targeted/successful events in partnership with the schools/community that
engage residents, 3.6 Increase the quality of cultural arts venues and programs., 5.1 Deliver quality City
services in the most cost-effective and ethical manner.
BACKGROUND & PURPOSE

It is the City of Parkland’s (“City”) intention to expand the existing library located at the Municipal Complex.
This is based upon the final stage of the LIBRARY MASTER PLAN which proposed the design and construction
of an expanded and re-designed Parkland Library building. The plan, as conceptualized by the Florida
International University School of Architecture and approved by the City Commission, will result in taking the
building from its current 13,200 square feet to approximately 19,800 square feet.
In accordance with the proper purchasing guidelines, the City advertised a Request for Qualification (“RFQ”)
entitled, “Library Expansion Project RFQ 2017-09” on December 16, 2016 for the purposes of securing a
qualified architectural firm to provide design and construction administration of the Library Expansion Project.
On March 15, 2017 the City Commission awarded the design project to William Dacar Associates,
(“Consultant”), the top ranked firm of the RFQ process, and instructed the interim City Manager to negotiate an
Agreement for the requested services (Attached as Exhibit A).
The Consultant has submitted the appropriate cost proposal (See Exhibit G of the Agreement) in the amount not
to exceed $286,700 which has been budgeted in the FY 2016/2017 fiscal Capital Budget. Upon review of the
submitted design proposal and RFQ scope requirements, Staff is recommending approval of the contract with
William Dacar Associates for Design and Construction Administration Consulting Services for the Library
Expansion Project.
The Agreement has been reviewed and approved by the City Attorney.
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FISCAL IMPACT
Amount not exceed $286,700 which has been budgeted in the FY 2016/2017 Capital Budget.
EXPIRATION OF CONTRACT

n/a
ITEM APPROVAL
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RESOLUTION NO. 2017-23
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A RESOLUTION OF THE CITY COMMISSION OF THE CITY
OF PARKLAND, FLORIDA APPROVING THE CONTRACT
FOR DESIGN AND CONSTRUCTION ADMINISTRATIVE
SERVICES FOR THE LIBRARY EXPANSION PROJECT;
PROVIDING FOR SEVERABILITY; AND PROVIDING FOR AN
EFFECTIVE DATE.
WHEREAS, in accordance with the City of Parkland (“City”) purchasing guidelines,
Staff advertised a Request for Qualification (“RFQ”) entitled, "Library Expansion Project RFQ
2017-09 on December 16, 2016; and
WHEREAS, the purpose of the solicitation was to secure a qualified architectural firm to
provide design and construction administration services for the Library Expansion Project; and
WHEREAS, at the March 15,2017 City Commission meeting, the City Commission
awarded the project to William Dacar and Associates (“Consultant”) the top ranked firm of the
RFQ process; and
WHEREAS, at that meeting the Commission also instructed the interim City Manager to
negotiate an Agreement (Exhibit A) with the Consultant for the project; and
WHEREAS, the Consultant has submitted a cost proposal (herein attached to as Exhibit
G of the Agreement) for the requested services in the amount not to exceed $286,700; and
WHEREAS, said cost has been budgeted for through the fiscal year 2016/2017 Capital
fund; and
WHEREAS, upon review of the submitted design proposal and RFQ scope
requirements, Staff recommends approval of the Agreement; and
WHEREAS, the City Commission believes it is in the best interest of the residents of
Parkland to approve the Agreement with William Dacar and Associates for design and
construction administration of the Library Expansion Project.
NOW THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF THE CITY
OF PARKLAND, FLORIDA AS FOLLOWS:
Section 1. The foregoing “WHEREAS” clauses are confirmed and ratified as being true
and correct and are hereby incorporated herein.
Section 2. The City Commission hereby approves the Agreement with William Dacar
and Associates for design and construction administration of the Library Expansion Project for
the amount not to exceed $286,700.
Section 3. The Agreement has been reviewed and approved by the City Attorney.
Section 4. This resolution effective immediately upon adoption.
Section 5. All exhibits attached hereto and hereby incorporated herein.

PASSED AND ADOPTED THIS 5th DAY OF April, 2017.
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9.C

CITY OF PARKLAND, FLORIDA

______________________________
CHRISTINE HUNSCHOFSKY
MAYOR
ATTEST:
___________________________________
JENNIFER JOHNSON
CITY CLERK
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AGREEMENT
Between
THE CITY OF PARKLAND
And
WILLIAMSON DACAR ASSOCIATES
For
DESIGN AND CONSTRUCTION ADMINISTRATION CONSULTING SERVICES
Of
THE LIBRARY EXPANSION PROJECT, CITY OF PARKLAND
This Agreement is entered into by and between the City of Parkland ("City") and
Williamson Dacar Associates, Inc. ("Consultant") as follows:
WHEREAS, the City undertook a selection process Request for Qualification (RFQ 2017-09)
under the Competitive Consultants Negotiations Act (CCNA) Florida Statute 287.055 for the
provision of services related to design, and development of bid specifications, review of bid
specifications, assistance in the award of a Agreement for development of, and construction phase
services related to the development of the City’s LIBRARY EXPANSION PROJECT; and
WHEREAS, Consultant has been selected as a successful proposer in accordance with the
terms of the CCNA; and
WHEREAS, Consultant is aware of the desire of the City to provide for a Agreement with
Consultant with no additional architectural costs; and
WHEREAS, the Consultant has conducted a thorough review of the site, the project
description, and all other available materials related the Project as described below;
WHEREAS, Project shall consist of an approximate 6,900 square foot expansion to the
existing Municipal Library cited at the City’s Municipal Complex, as described below (the Project):
1. The new facility will be approximately 6,900 square feet in area once completed. The
expansion will extend from the north end of the existing building and must fit within the
existing foot print owned by the City.
2. The site located to the north and west of the existing library facility has been preapproved for the intended use and will not require any rezoning, studies or variances.
Any enhanced studies or documents will require additional costs and service fees
3. Utilize Florida International University (FIU) School of Architecture, conceptualized
“wing concept’ as the template for establishing final design. The City understands that
there will be changes required, necessary to produce a functional and effective facility
however, it is the City Commissions desire to preserve the overall “wing concept” as the
underlying design concept of the expansion.
4. Utilize Florida International University’s wing concept to prepare one (1) exterior
elevation study with up to two (2) revisions from the approved floor plan for final
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selection. The selected elevation study will be used as the basis for final design, and site
planning purposes. This may be presented to Commission/ Library Board for purpose of
providing feedback.
5. In order to provide for the restoration of quiet in the existing Library, the wing must have the
ability to be “self-sufficient” from the existing Library. A separate entrance must be built
into the plan.
6. The entrance must enable meetings to take place outside of regular operating hours of the
Library. Entrance must be distinct, easily identified and accessed. Preferences will be given
to design elements that foster an orientation point to library services.
7. The extension must include restrooms facility for the individuals who use the extension.
8. The entrance needs to be clearly distinguishable as an entrance and should give an indication
that it leads to an area designed primarily for young people and parents and/or guardians.
9. In all respects the design must include significant opportunity for line of supervisory vision.
10. The meeting room should have a storage area large enough to store 80 folding chairs and 6
folding tables.
11. Because the wing is dedicated to children’s services, an emphasis must be placed on creating
a safe environment. Windows should be high enough to prevent easy access. Barriers should
be kept to a minimum.
12. Provide an area to socialize without disturbing others
13. Energy concerns include keeping air-conditioning/ventilation and electrical/lighting costs as
low as possible. Incorporation of “green aspects” into the “wing”. Automatic controls
throughout the facility.
14. Staff work area separate from public service areas. This space for 2 full-time employees must
allow for visual supervision and storage for projects and work supplies.
15. Consultant to analyze the existing stand by power generator for adequate capacity and
incorporate the design for the additional capacity as required to service the new addition.
16. Extent of offsite work is as follows: there are no identified offsite work proposed with
this project.
17. New parking and other specific amenities are to be included within the site as necessary.
All off-site design and street/public roadway design is excluded from the scope other
than as named herein.
18. Prepare a Storm Water Pollution Prevention Plan – the SWPPP – and a project notebook.
Provide necessary consulting services related to other permitting as set forth in 1.7 of
Exhibit A.
19. This is not a LEED certified project. Whenever possible, and as deemed appropriate by
CONSULTANT with City’s approval, LEED elements may be selected for inclusion as
part of the design at the direction of the City. A list of the proposed elements will be
furnished by Consultant to the City for review and comments. All LEED processes,
calculations, certifications, and documentation are hereby excluded.
20. Prepare bid documents and submit to the necessary regulatory agencies having
jurisdiction for permitting and make available to selected bidders for pricing purposes.
Including but not limited to City of Parkland, South Florida Water Management District,
Broward County and North Springs Improvement District.
Page 2 of 24
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WHEREAS, the above services shall be rendered in the manner set forth in this Agreement;
NOW, THEREFORE, BE IT AGREED BY AND BETWEEN THE PARTIES AS
FOLLOWS:
SECTION 1. The above recitations are true and correct and made a part hereof.
SECTION 2. The Consultant shall provide the services to design and construct the project as set
forth on Exhibit A. The Consultant shall be responsible for the actions of its
employees, contractors and sub-contractors. Any reference to the responsibility or
liability of the Consultant shall include such persons or entities.
SECTION 3. City's Responsibility:
1. The City shall provide all relevant information at its disposal to the Consultant to assist the
Consultant in the development of its required work under the Agreement. The Consultant may
request other information in the City’s possession which it deems relevant to its task as set forth
herein. The City shall also furnish, all boundary, right-of-way, and utility surveys; easement and
right-of-way descriptions; soil borings; probing and subsurface exploration; hydrographic surveys;
laboratory tests and inspections of samples of materials in its possession.
2. The City shall provide input to Consultant with respect to all submissions and proposed
specifications and shall direct the consultant as to the proposed program of improvements, criteria
for their use and construction budget information.
3. The City shall guarantee access to and make all necessary provisions for Consultant to enter upon
public lands as required for Consultant to perform his work under this Agreement.
4. The City shall examine all studies, reports, sketches, estimates, specifications, drawings,
proposals and other documents presented by Consultant and shall render in writing decisions
pertaining thereto in order to provide general direction to Consultant within a reasonable time so as
not to unreasonably delay the work of the Consultant. Approval of a sketch, estimate, report, study,
drawing, proposal or other document shall not constitute a professional opinion by the City or
relieve the Consultant from any responsibility for defects in the work performed by Consultant under
this Agreement or serve as a defense by Consultant in any action for defects in any sketch, report,
study, drawing, proposal, or other document or other work product.
5. The City shall advertise for proposals from bidders to construct the herein defined building or
part thereof, open the proposals at the appointed time and place and pay for all costs incidental
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21. Include one set of building finishes and color scheme for City’s approval to be submitted
immediately upon approval of the exterior elevation study.
22. A room signage package will be prepared from specifications furnished by the
Consultant.

Page 3 of 24

Packet Pg. 262

9.C.a

6. The City shall provide such legal, financial, accounting and insurance counseling services as may
be required for the Project.
7. The City shall designate in writing a person to act as City's representative or to act for the City
Manager where approvals and authorizations are required by the City Manager with respect to the
work to be performed under this Agreement; such person shall have the complete authority to
transmit instructions, receive information, interpret and define City's policies and decisions with
respect to the work covered by this Agreement.
8. The City shall give written notice to Consultant whenever City observes or otherwise becomes
aware of any defect in the Project. However, City shall be under no obligation to inspect, analyze,
or otherwise confirm the accuracy of any sketch, drawing, specification, plan, proposal, or other
document or other defect or their nonconformity with the Agreement documents in the project or to
inspect the Work for defects or nonconformities; the failure of the City to discover any defect shall
not serve as a defense for the Consultant, its sub consultants, and those whom it employs in the work
in any action against Consultant for breach of Consultant's contractual duty or negligence.
9. The City shall be the applicant for all approvals from all governmental authorities having
jurisdiction over the Project and such approvals and consents from such other individuals or bodies
as may be necessary for completion of the Project.
10. The City shall furnish or direct Consultant to provide, at City's expense, necessary additional
services as stipulated in Exhibit "C"; attached and made a part hereto.
SECTION 4. Default and Termination
1. Termination for Cause
In the event the Consultant shall default in any of the terms, obligations, restrictions or conditions in
the contract documents, the City shall give the Consultant written notice by registered, certified mail
of the default and that such default shall be corrected or actions taken to correct such default shall be
commenced within three (3) calendar days thereof. In the event the Consultant has failed to correct
the conditions(s) of the default or the default is not remedied to the satisfaction and approval of the
City, the City shall have all legal remedies available to it, including, but not limited to termination of
the Contract in which case the Consultant shall be liable for any and all damages permitted by law
arising from the default and breach of the contract.
2. Termination for Convenience
Upon thirty (30) calendar days’ written notice to the Consultant, the City may without cause and
without prejudice to any other right or remedy, terminate the contract for the City's convenience
whenever the City determines that such termination is in the best interest of the City. Where the
contract is terminated for the convenience of the City the notice of termination to the Consultant
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thereto. Provided, however, nothing herein shall obligate City to execute a final construction
Agreement or to construct the project; provided further the City reserves the right not to move
forward with the bidding procedure.
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3. Cancellation for Unappropriated Funds
The obligation of the City for payment to a Consultant is limited to the availability of funds
appropriated in a current fiscal period, and continuation of the contract into a subsequent fiscal
period is subject to appropriation of funds, unless otherwise authorized by law.
4. Remedy
If this Agreement is terminated for any reason, then Consultant's sole remedy shall be payment for
all undisputed work performed in accordance with this agreement to the termination date, provided it
delivers to the City a copy of all studies, reports, sketches, estimates, specifications, drawings,
proposals, and other documents to provide the City with the work product for which Consultant was
paid. All said studies, reports, sketches, estimates, specifications, drawings, proposals and other
documents shall be the property of the City for use as the City sees fit, provided that Consultant shall
not be responsible or liable for any causes of action related to changes in or alterations to its work
product.
SECTION 5. Consultant's Compensation
Consultant shall be compensated as defined in "Exhibit B"
SECTION 6. General Terms
The project’s scope of services includes providing design and post design services to include
Architectural, Structural, Landscaping, Civil, Mechanical, Plumbing, Fire Protection and Electrical
Engineering disciplines as normally required for the permitting and delivery of a facility of this
magnitude. All site civil engineering and landscape architecture and any expected testing and other
direct costs have been identified as included when listed. The services to be provided herein shall be
interpreted in such a manner as to include all services which would normally be expected to be
included to achieve the intent of this Agreement, which is the design of plans necessary to construct
the project and necessary construction administration related to the construction and completion of
the project.
By execution of this Agreement, Consultant accepts full responsibility for performance of all
conditions thereunder. Consultant assumes complete responsibility for the work of all entities or
persons whom it retains, employs, or associates in the performance of the work set forth herein. If
Consultant uses the services of any sub consultants, or other parties, or associates with any other
entities or parties on the performance of the work required hereunder the use of such parties or
entities or persons, or any negligent errors or omissions of those sub consultants, entities or persons
retained by Consultant shall not be a defense for lack of performance or any other cause of action
related to the work. The failure to perform of any sub consultants, or other parties or entities or
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clause and the extent of termination. The Consultant shall discontinue all work on the appointed last
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performed to the date of the notice of termination.
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persons having a Agreement or other relationship with the Consultant (or its sub consultants) shall
not be a defense by the Consultant in any action by the City against Consultant or in any action
where City claims that there is a defect in the work set forth herein; Consultant shall be fully
responsible for the actions of all persons with whom it contracts in the participation of the work
performed herein. The City's right to damages shall not be limited to the cost of the services, but
shall include the right to actual damages which are the proximate result of any negligence or breach
of Agreement by Consultant. However, nothing contained herein shall prohibit City from seeking
damages from any other responsible parties.
SECTION 7. Quality of Work
Consultant shall provide a quality of work which shall provide competent and professional design,
specifications, contract documents, and construction phase services to the standard of the
architectural profession and such other professions involved in the project, as fully intended for the
purposes as set forth by the City and as set forth herein, and as would be expected of a quality set(s)
of permitable plans. It shall be Consultant’s responsibility to review documents available relating to
the Project, to review the site and site conditions, and to take any action which would be reasonably
expected to provide the Consultant with knowledge necessary to develop a design and
specifications, and follow through in the nature of construction phase services which will yield the
result intended by the City, that result being, a fully functional, properly designed facility (project)
and as set forth in the latest edition of the Florida Building Code, and the City Minimum
Construction Standards, any other relevant design and construction standards applicable to the
Project (and projects of this type), and any modifications as may be approved in writing by the City
Manager. Any design costs associated with the correction of errors or omissions purportedly caused
by the Consultant shall be the responsibility of the Consultant. This shall be the extent of the
Consultant's responsibility.
SECTION 8. Work Products Required
Following the time schedule established by the City below, the Consultant shall provide at no
additional cost to the City the following interim and final products:
1.

Plans shall be sufficiently detailed at an appropriate scale to provide a clear and
accurate means of bidding and presentation. Included on the plans must be all
pertinent details, tables, schedules, sections, elevations, and plans as appropriate to
convey the design intent; "As Built" plans for the entire project shall be provided
prior to final payment.

2.

Design services will be delivered in a Building Information utilizing Autodesk Revit
(*.rvt) files as an authoring tool, and electronic files in a PDF format and Auto CAD
format where necessary.

3.

Estimate of probable construction in order to achieve the projected budget.
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4.

Technical specifications for the project typed on 8 ½” x 11” single-sided, white bond
paper to co-ordinate with "front end" specification to provide a complete bid packet.
Typical "front end" specifications will be provided by the City. The City will
prepare the necessary documentation for the "front end" bid documents and the
Consultant shall review for the purpose of coordination with the technical
specifications.

5.

Proposed Schedule of Work including preliminary meeting dates and anticipated
completion schedule to meet City needs.

6.

Report, tabulate the bid and assist the City in its analysis of the bid proposals.

SECTION 9. Time for Completion
Consultant shall expeditiously perform services as set forth herein.
SECTION 10. Ownership of Work Product
All work product as described above and as otherwise developed by Consultant shall be the property
of the City. The City may use or distribute such work product in any way it deems appropriate. If
such work products are modified or altered by the City or anyone else for any use other than their
intended purpose the City shall indemnify and hold the Consultant harmless and shall defend the
Consultant against any and all claims, causes of action or liability resulting from any such
modification or alteration to Consultant's work product to the extent permitted by law.
SECTION 11. Indemnity
Consultant indemnifies and holds the City harmless and shall defend the City against any claims,
causes of action, judgments or liability of whatsoever nature related to patent or copyright
infringement related to the work designs and work product submitted pursuant to this Agreement, or
any claims, liability, judgments, or causes of action related to the negligent acts, errors or omissions
in the designs, or work product submitted or work performed by the Consultant, its sub consultants
(and their employees), its employees, pursuant to this Agreement. This section shall survive the
completion of the project. This indemnity and hold harmless shall be liberally construed in favor of
the City and shall in no ways affect or alter the City’s sovereign immunity or any limitation on
municipal liability as provided for by laws
SECTION 12. Performance
All work performed by the Consultant, sub consultants or those employed by Consultant shall be of
a professional quality which is the standard of the Architectural Profession and any other
professional standards for other disciplines of any other sub consultant or other parties employed by
Consultant, and shall comply with the specific provisions contained herein.
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SECTION 13. Insurance

SECTION 14. Construction Budget and Projected Construction Time
The City's Budget for the construction of the herein defined project is $1,800,000.00
for the completion of the Project. Consultant shall design the program of proposed improvements
to conform to the budget as determined by the City, including use of Bid Alternates (and shall make
appropriate design modifications to achieve this budget). Consultant is acknowledged not to be
responsible for failure to receive responsive bids. Based upon recommendations of the Consultant
City may direct the Consultant to delete items from the program of proposed improvements if cost
estimates provided by Consultants indicate that construction costs will likely exceed the construction
budget. Any material change in the design after formal approval of the final design, which change is
caused by a decision of the City, may warrant an increase in compensation as may be mutually
agreed if said change materially alters and substantially increases Consultant's work. It shall be the
burden of the Consultant to immediately notify (in writing) City of any claim that compensation
should be increased and to demonstrate that any change materially alters its responsibilities; any
disagreement in this regard shall be resolved by arbitration pursuant to Chapter 682, Florida Statutes,
through an arbitrator supplied by the American Arbitration Association according to its procedures.
No such dispute over compensation for additional responsibilities (including arbitration proceedings)
shall serve as a basis for suspension of work or refusal to undertake the modified work by
Consultant. The projected construction time shall be 12 months from Notice of Commencement
(Projected Construction Time).
SECTION 15. COMPENSATION FOR ADDITIONAL SERVICES
Any change in a design formally approved by the City Commission subsequent to the design
development phase may warrant an increase in compensation as may be mutually agreed if said
change alters work approved by the City and completed by Consultant (provided same are not the
result of errors or omissions of Consultant). See Schedules C & D relative to Additional Services
which sets forth the guidelines for said services and compensation for said services. It shall be the
burden of the Consultant to immediately notify (in writing) City of any claim that compensation
should be increased and to demonstrate that the above conditions occurred; any disagreement in this
regard shall be resolved by arbitration pursuant to Chapter 682, Florida Statutes, through an
arbitrator supplied by the American Arbitration Association according to its procedures. No such
dispute over compensation for additional responsibilities shall serve as a basis for suspension of
work or refusal to undertake the modified work by Consultant.
SECTION 16. NO WORK STOPPAGE AS A RESULT OF DISPUTES; NO PAYMENT OF
INTEREST BY CITY
No dispute by Consultant shall provide a basis for Consultant to stop performing its work except as
provided under Section 4, Termination and paragraph 1. However, disputes as to the proportion of
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SECTION 17. NOTICES
All notices required herein shall be in writing and either hand delivered or mailed certified, return
receipt requested, to the following person at the address listed unless changed by written notice:
CITY:

CITY MANAGER
COPY:
CITY ATTORNEY
CITY OF PARKLAND
ESQ ANDREW MAURODIS,
6600 UNIVERSITY DRIVE
6600 UNIVERSITY DRIVE
PARKLAND, FLORIDA 33067
PARKLAND, FLORIDA 33067
CONSULTANT:

WILLIAMSON DACAR ASSOCIATES
TED WILLIAMSON, P.E.
15500 LIGHTWAVE DRIVE, #106
CLEARWATER FL, 33760

SECTION 18. DAMAGES
Nothing shall prohibit City from bringing an action and obtaining recovery against Consultant for all
damages resulting from Consultant's negligence or breach of Agreement whether economic, noneconomic, tort, or Agreement in nature. It is acknowledged that these damages are not limited to the
Consultant's fee. Without invalidating the Agreement, the City may at any time, by a written order,
and without preliminary notice to the Surety, order extra work within the general scope, or alter the
work by addition or deduction, and the Agreement price shall be adjusted by appropriate change
order (pursuant to the provisions of Exhibit D). Notwithstanding anything contained herein to the
contrary, the Consultant shall not be entitled to any increased compensation for work on the Project
unless the City acknowledges the right to said increased compensation prior to the conduct of any
work.
SECTION 19. TRUTH IN NEGOTIATION CERTIFICATE
Consultant shall execute a truth-in-negotiation certificate stating that wage rates and other factual
unit costs supporting the compensation are accurate, complete, and current at the time of contracting.
The original Agreement price and any additions thereto will be adjusted to exclude any significant
sums by which the City determines the Agreement price was increased due to inaccurate,
incomplete, or noncurrent wage rates and other factual unit costs. All such Agreement adjustments
must be made within 1 year following the end of the Agreement.
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SECTION 20. COMPLETE AGREEMENT

SECTION 21. CCNA REQUIREMENTS
The Consultant warrants that he or she has not employed or retained any company or person, other
than a bona fide employee working solely for the Consultant to solicit or secure this agreement and
that he or she has not paid or agreed to pay any person, company, corporation, individual, or firm,
other than a bona fide employee working solely for the Consultant any fee, commission, percentage,
gift, or other consideration contingent upon or resulting from the award or making of this
agreement.” For the breach or violation of this provision, the City shall have the right to terminate
the agreement without liability and, at its discretion, to deduct from the contract price, or otherwise
recover, the full amount of such fee, commission, percentage, gift, or consideration.
SECTION 21. EFFECTIVE DATE
This agreement shall be effective on the date the last party affixes its signature hereto.
EXHIBIT A - BASIC SCOPE OF WORK
1.0 BASIC SERVICES
The CONSULTANT'S Basic Services shall consist of the phases described below and shall include
normal civil, ( including surveying and geotechnical services as required) architectural, landscape
architecture, structural, mechanical, plumbing, fire protection and electrical , telephone, data
communication and gas service for the improvements to achieve a "turn key" job excluding
furnishings. The project which CONSULTANT shall design shall consist of a fully functional
facility with all ingress, egress, parking, and landscaping required by applicable codes to serve the
needs of the Project. The CONSULTANT shall undertake its design efforts with an understanding
of the City’s budget for the Project and in a manner calculated, to the extent reasonable feasible, to
meet said budget.
1.1 GENERAL DESIGN SERVICES
After written authorization from the City Manager or his designee to proceed, the Consultant shall
review all material and documents previously assembled or prepared by the City, or others retained
by the City for the Project with the purpose of becoming familiar with the objectives and intent of
the City and the scope of the Project as well as the City’s budget for the project. Consultant will
meet with the City's representatives as often as is necessary to develop a schedule for the Project.
The schedule will include milestones consisting of dates for workshop meetings, progress meetings,
and schedules for the phases of the work and City reviews. The work schedule will be updated
monthly throughout the Project.
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Consultant will design the Project with the input of City staff assigned by the City Manager and will
meet with said staff as necessary to fulfill the spirit and intent of its obligations utilizing the Florida
International University (FIU) School of Architecture’s conceptualized “wing” schematic to design a
fully functional project to meet the meet the necessary applicable codes and desires of the City
(referred to as the FIU floor plan or FIU plan).






1.3

Develop a site plan including the building, sanitary, water and electrical service connections,
related site information and topography necessary to carry out the design for the new
building and site components.
Utilize the FIU floor plan to include elevations.
Provide delineation of materials, proposed type of construction and interior finishes.
Provide initial Building Code analysis and outline specifications.
Deliverables: Up to three meetings with the City’s designated point of contact (POC).
Provide one set of drawings to include plans, elevations, details and schedules, combination
site and floor plan submittal with up to two revisions addressing Owner comments.
DESIGN DEVELOPMENT PHASE

 Provide design services to include Civil, Landscape, Architectural, Structural, Mechanical,
Plumbing, fire protection, electrical, telephone, data communication and gas service of the
building and site to a 50% level of review by the City.
Deliverables: Furnish 6 sets of 50% progress documents for the City's review. Include two
copies of bound technical specifications
 Develop one Site Plan Submittal Package for the approved site plan to meet the City of
Parkland Planning and Zoning checklist requirements. Work to include floor plans,
exterior elevations and site design and engineering. Prepare one set of colored
elevations.
Deliverables: Print 6 full size sets and 2 half-size sets of drawings and attend up to two
meetings with the POC.
1.4 CONSTRUCTION DOCUMENTS PHASE
Consultant, upon the approval of the Design Development documents by the City, will develop the
detailed Construction Drawings and Specifications to construct the Project, including detailed
architectural, civil, landscape, structural, mechanical, plumbing, data communication and electrical
plans and specifications. Any scheduled meetings as needed with City staff to review progress.
Consultant will develop and provide to the City a detailed probable construction cost estimate with
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this phase of the work. The final Construction Documents will be prepared for approval by the City
staff for bidding approval.
BIDDING OR NEGOTIATION PHASE
1.5.1 The CONSULTANT, following the CITY'S approval of the Construction Documents
("Construction documents shall mean the entire Agreement for construction, including all
addendums or alterations thereto, (drawings and technical specifications) and of the latest
Statement of Probable Construction Cost”), shall assist CITY in obtaining, evaluating, bids,
awarding, response to request for information, attending pre-bid meetings, providing
responses as necessary and preparing contract for construction. CONSULTANT, shall also
work with the City in any negotiations aimed at reducing the price of the Agreement to meet
the expected construction cost set forth in Section 1.4; this may include design which shall
be a Basic Service. Should the construction cost set forth not be attainable through selection
of bid alternates and the City decides not to award the bid to the lowest responsible bidder,
Consultant shall work with the City on any necessary agreed upon redesign and provide the
services set forth herein in any rebid of the Agreement. This shall be part of the Basic
Services.
1.5.2 The CONSULTANT will prepare bid packages and release them to Contractors and
assist in the selection of a Contractor. Services include but are not limited to, a review of
Contractor proposals, review of contractor's submitted credentials, subcontractor's submitted
credentials and analysis and recommendations, to assist the City in their selection of a
Contractor.
1.6 CONSTRUCTION PHASE
ADMINISTRATION OF THE CONSTRUCTION CONTRACT
1.6.1 The Construction Phase will commence with the Notice of Commencement and will
terminate when the final application for payment is due to the Contractor (defined as the
party awarded the Agreement to construct the Project) and is approved by the City.
1.6.2 The CONSULTANT, as the representative of the CITY and as administrator of the
Contract during the Construction Phase, shall advise and consult with the CITY and all of
the CITY'S instructions to the Contractor shall be issued through the CONSULTANT. The
Consultant shall hold necessary pre-construction meetings and other job progress meetings
as defined here in.
1.6.3 The CONSULTANT shall at all times have access to the Work wherever it is in
preparation or progress.
1.6.4 Consultant shall visit the construction site before key building and site components are
completed to ensure quality compliance with the documents. Be available for key inspections
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Deliverables: Attend and conduct one (1) pre-construction conference and bi-weekly
constriction meetings through project completion. Prepare and distribute meeting minutes.
conducted bi-weekly site visits with City’s POC between aforementioned construction
meetings to ensure that key building and site components are completed in quality
compliance with the documents. Coordinate, review Contractor's Request for Information
and provide review of contract submittals. The Consultant shall review and approve or take
other appropriate action on shop drawings, samples, as-built drawings, and other
submissions of the Contractor for conformance with the Design Concept of the Project and
for compliance with the information given in the Contract Documents. Review Contractor’s
payment requests for accuracy and correctness and authorize payment. Review and evaluate
all change order or substitution requests for need, time and reasonableness and make
recommendations as necessary. Prepare a punch list and attend a back-check walk through
on
site. Additionally, the CONSULTANT shall be in attendance at the site frequently enough to
familiarize himself with the progress and quality of the Work to determine if the Work is
proceeding in accordance with the Contract Documents. On the basis of his on-site
observations, the CONSULTANT shall use its best efforts to guard the CITY against defects,
deficiencies, and poor workmanship in the Work of the Contractor and take necessary
administrative actions to facilitate timely completion of the Work in accordance with the
Contract Documents (which shall include, but not be limited to, approved Change Orders).
The CONSULTANT shall not be responsible for construction means, methods, techniques,
sequences, or procedures, or for safety precautions and programs in connection with the
Work. However, nothing herein contained shall be construed to relieve the CONSULTANT
of his obligation to ascertain to the extent possible, to the best of his knowledge, information
and belief through the exercise of due diligence, whether work performed by the Contractor
is in accordance with the Contract Documents; the CONSULTANT shall immediately advise
Contractor and CITY when, in his/her opinion, such problems occur. Consultant shall
regularly keep City informed as to the progress and quality of the work.
1.6.5 Based on such observations at the site and on the Contractor's Application for Payment,
the CONSULTANT shall determine the amount owing to the Contractor less 10%, and shall
issue Certificates for Payment in such amounts.
The issuance of a Certificate for Payment shall constitute a representation by the
CONSULTANT to the CITY based on the CONSULTANT'S observations at the site and
the data comprising the Application for Payment, that the Work has progressed to the point
indicated; that to the best of the CONSULTANT'S knowledge, information and belief, the
quality of the Work is in accordance with the Contract Documents (which shall include, but
not be limited to all approved Change Orders) subject to an evaluation of the Work for
conformance with the Contract Documents upon Substantial Completion, to the results of
any subsequent tests required by the Contract Documents, to minor deviations from the
Contract Documents correctable prior to completion, and to any specific qualifications stated
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1.6.6 The CONSULTANT shall have the responsibility and authority to reject all Work
which does not conform to the Contract Documents. They will have authority to request
special inspection or testing of any Work in accordance with the provisions of the Contract
Documents whether or not such Work is then fabricated, installed or completed. CITY will
then have the option of choosing the vendor to perform such testing or inspection services.
However, neither this authority of the Consultant nor a decision made in good faith either to
exercise or not to exercise such authority shall give rise to a duty or responsibility of the
Consultant to the Contractor, Subcontractors, material and equipment suppliers, their agents
or employees or other persons performing portions of the Work.
1.6.7 The CONSULTANT shall review and approve or take other appropriate action on shop
drawings, samples, as-built drawings, and other submissions of the Contractor for
conformance with the Design Concept of the Project and for compliance with the
information given in the Contract Documents.
1.6.8 The CONSULTANT shall evaluate all requests for Change Order and prepare
necessary Change Orders (for either increased compensation or time) in a form acceptable to
the City and review and make recommendations on all requests for Change Orders made by
Contractor. Consultant shall assist City in any negotiations with Contractor relative to
compensation required as a part of any Change Order and shall also advise City regarding
any changes necessary in the construction time schedule.
1.6.9 The CONSULTANT shall conduct inspections to determine the Dates of "Substantial
Completion" and "Final Completion," shall receive and review written guarantees and
warranties and related documents assembled by the Contractor, and shall issue a final
Certificate for Payment.
1.6.10 At completion of construction, the CONSULTANT shall furnish and deliver to the
CITY, neatly arranged in a file, shop drawings, warranties, and instruction literature
furnished by the Contractor, etc., and also deliver to the CITY, a reproducible set of
construction drawings, revised by contractor to "as-built" conditions, based on marked-up
prints, drawings or other data furnished by Contractor. Consultant shall not be required to
furnish this information itself, but shall use its best efforts to obtain these documents from
Contractor and shall not approve final payment until they are received.
The CONSULTANT will review the Contractor's documentation of field revisions on a
monthly basis prior to issuance of certificates for payment. Upon construction completion,
the CONSULTANT shall write a letter to the CITY indicating that, to the best of his
professional knowledge, the entire project was constructed in compliance with the
Construction Documents in accordance with the Contract Documents; this letter must be
signed, dated and bear the Architect's seal and all another appropriate professional seals.
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1.6.11 Construction administration services (as described in Section 1.6.4) shall include but
not be limited to providing an onsite consultant's representative to monitor and observe the
work and review construction for compliance with the Construction documents and Contract
Documents for the entire construction period. The Consultant's representative shall be at the
site to monitor, observe, and review construction at all as described in Section 1.6.4 and to
properly administer the Contract. Consultant shall cause such other visits to be made to the
site by the necessary professionals to properly administer this Agreement and fulfill its
obligations as set forth in Section 1.6.4 and as otherwise necessary to comply with this
Agreement.
1.6.12 All Consultant’s actions shall be undertaken with such reasonable promptness
allowing Consultant sufficient time to conduct adequate review and minimizing delay to the
fullest extent possible.
1.6.13 As to the Contractor constructing the project, Consultant shall interpret and decide
matters concerning performance of the Contractor under the requirements of the
Construction documents. Such interpretations shall be made with reasonable promptness.
The Consultant shall, within a reasonable time, issue written decisions on all claims, disputes
or other matters in question between the City and the Contractor relating to the execution or
progress of the Work as provided in the Construction Documents.

1.7

PERMITTING
Consultant shall, in the design phase of the Project, identify and secure all applicable permits
and approvals from governmental authorities which will be needed to construct the Project.
Said permits to be paid by the City directly through the project’s budget. The Contractor
retained by the City to construct the Project shall apply for all applicable permits. Said
permit fees to be paid by the contractor and reimbursed through pay application by dollars
assigned to the “permitting contingency”. Consultant shall render such professional services
and advice to assist in obtaining said permits or approvals. Such services shall be considered
Basic Services under this Agreement provided that services, analysis, or tests which are not
normally part of the application process for a particular permit.

1.8

POST CONSTRUCTION EVALUATION – OPTIONAL SERVICE
Review work one month prior to expiration of one year warranty period; submit warranty
report and necessary warranty follow up.
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Compensation to Consultant for Services (as described below) $286,700.00. Said lump sum amount
shall include all incidental expenses and sub consultants (and all others retained by Consultant)
except those indicated on Exhibit "C". Said fee shall remain the same even if the cost of the
construction budget (Section 14) is exceeded, except as set forth in Exhibit C. Compensation shall
be payable in the following increments by phase:
PROGRAMMING /CONCEPT PLANNING
Programming Review and concept Planning for
The Existing Facility Renovation.

$13,500.00

ARCHITECTURAL / ENGINEERING DESIGN SERVICES
Schematic Design Phase
Design Development Phase
(Including survey, geotechnical)
Construction Document Phase
Bidding
Construction Administration

$26,000.00

GEOTECHNICAL SERVICE- TIERRA

$3,600.00

$34,600.00
$69,100.00
$8,700.00
$63,800.00

SITE CIVIL ENGINEERING – CRAVEN THOMPSON
Boundary & Topographic Surveying
Demolition Plan
Civil Engineering Plans
NPDES/SWPPP Plan
On-Site Permit Application
Meetings
Civil Engineering Construction Observation
Printing Agency Expenses

$8,500.00
$1,000.00
$16,000.00
$1,000.00
$4,000.00
$5,000.00
$6,000.00
$1,000.00

LANDSCAPE ARCHITECTURE- CRAVEN THOMPSON
Landscape Plans
Tree Removal/Relocation Plan
Irrigation Plan
Meeting
Construction Observation

$4,900.00
$2,300.00
$5,300.00
$3,000.00
$1,900.00
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$5,000.00
$2,500.00
TOTAL FEE

$286, 700.00

EXTRA, OPTIONAL, AND OTHER DIRECT COSTS SHOULD THIS BE ON THE
NEXT EXHIBIT OR AT LEAST PART OF IT?
Architectural services for any additional work to be done outside the project’s scope of basic
services will require separate written authorizations and will be performed on an hourly time and
material basis with a not to exceed fee.
The following budget allowances for other direct costs (ODC) required by the project beyond its
Basic Services are estimated to be as follows:
Consultant shall submit invoices monthly for the percentage of each phase completed in the
preceding month.
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Additional Services: Professional services beyond those indicated as the basic scope of services;
these services as listed below, shall be undertaken only upon written authorization from the City to
the Consultant confirming mutually agreed scope and fees. – Refer to Exhibit G, Consultant's
proposal dated March 28th 2017.
Furniture / Interior Design Services
Acoustical Design

$17,500.00
$7,500.00

Making material revisions in Drawings, Specifications or other documents when such revisions alter
Consultant's responsibilities and are:
A.

inconsistent with written approvals previously given by the City where such
revisions occur after formal approval of the design and are not the result of errors or
omissions of Consultant.

B.

required by the enactment or revision of codes, laws or regulations subsequent to
formal approval of the design.

C.

due to changes required in writing as a result of the City's failure to render decisions
in a timely manner.

For the purpose of this section, a material revision shall be one that significantly alters the
responsibilities of the Consultant.
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City shall compensate Consultant for authorized additional services only for changes made by City
(which are not the result of errors or omissions of Consultant) after formal approval of the design
(see Exhibit C for the only basis for a claim to Additional Services) and shall be based upon the
Contractor's cost to perform such work. The parties shall agree on Consultant's fee for additional
services consistent with this analysis.
HOURLY CHARGES
Hourly work will be billed at our current prevailing rates; however, these will change due to
increasing labor and material costs and are subject to a minimum 5% annual increase. No notice of
change in prevailing rates shall be required.
A partial list of expected rates is included in this submittal as part of the HOURLY FEE
SCHEDULE. These rates will be considered to be average hourly rates of listed staff positions.
Hourly work performed outside of normal business hours will be billed at one and one half times the
current rate as overtime, when authorized in writing. The firm’s normal business hours are from 8:00
a.m. to 5:00 p.m., Monday through Friday.
HOURLY FEE SCHEDULE
The following is a list of average rates corresponding to each staff position:
ADMINISTRATIVE II
TECHNICIAN
CLERK OF THE WORKS
INTERMEDIATE TECHNICIAN
STAFF PROFESSIONAL
SR. TECHNICIAN/ DESIGNER
LEED AP
ARCHITECT
PROJECT MANAGER
SR. PROJECT MANAGER
SR. ARCHITECT
PROJECT PRINCIPAL

$55.00
$60.00
$60.00
$65.00
$75.00
$75.00
$110.00
$95.00
$110.00
$120.00
$125.00
$170.00

Hour
Hour
Hour
Hour
Hour
Hour
Hour
Hour
Hour
Hour
Hour
Hour

PERMIT FEES; APPLICATION FEES; OUTSIDE CONSULTING FEES – NOT PART
OF THIS PROPOSAL
The service fees set forth herein do not include the payment of governmental agency submittal
fees, review fees or permit fees, or any other charges assessed by said agencies. Further, the
service fees do not include the cost of services provided by others. These fees shall be paid
directly by the Client or Owner.
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EXHIBIT E - SCHEDULE
The following time of performance for each phase of the consultant service excludes time for City or
agency review of the Consultant's submissions.
MASTER PLANNING PROGRAMMING
Schematic Design -

28 calendar days

Design Development -

42 calendar days

Construction Documents -

56 calendar days

Bidding-

30 calendar days

Construction - Construction administration services shall be provided for the entire period of
construction, including completion and acceptance of the final checklist by architect and post
construction evaluation. Services will be provided through issuance of a certificate of occupancy.
Compensation for the construction phase is based on a ten (10) month length of Construction Time.
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EXHIBIT F - INSURANCE

WORKER'S COMPENSATION
The Consultant shall procure and maintain, for the life of this Agreement/Agreement, Worker's
Compensation Insurance covering all employees with a limit at Five Hundred Thousand Dollars
($500,000.00) each accident. This coverage shall include Employers' Liability with limits meeting
all applicable state and federal laws. Thirty (30) days notice of cancellation is required and must be
provided to the City of Parkland via Certified Mail.
COMPREHENSIVE GENERAL LIABILITY
The Consultant shall procure and maintain, for the life of this Contract/Agreement, Comprehensive
General Liability Insurance. This coverage shall be on an "Occurrence" basis. Coverage shall
include Premises and Operations. This policy shall provide coverage for death, personal injury or
property damage that could arise directly or indirectly from the performance of this Agreement.
The Minimum Limits of Coverage shall be One Million Dollars ($1,000,000.00) per occurrence,
Combined Single Limit for Bodily Injury Liability and Property Damage Liability, and contain
minimum limits of Two Million Dollars ($2,000,000.00) per aggregate.
The City of Parkland must be named as an additional insured unless Owners and Contractor's
Protective Coverage is also provided, or required. Thirty (30) days written notice must be provided
to the City of Parkland via Certified Mail in the event of cancellation.
BUSINESS AUTOMOBILE LIABILITY
The Consultant shall procure and maintain, for the life of the Contract/Agreement, Business
Automobile Liability Insurance.
The minimum limits of coverage shall be Five Hundred Thousand Dollars ($500,000.00) per
occurrence, Combined Single Limit for Bodily Injury Liability and Property Damage Liability. This
coverage shall be an "Any Auto" or "Comprehensive Form" type policy.
In the event the Consultant does not own any vehicles, we will accept the hired and non-owned
coverage in the amounts listed above. In addition, City will require an affidavit signed by the
consultant indicating the following:
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Consultants Signature
The City of Parkland must be listed as an Additional Insured under the Policy. Thirty (30) days
written notice must be provided to the City of Parkland via Certified mail in the event of
cancellation.
PROFESSIONAL LIABILITY INSURANCE
Consultant shall procure and maintain Professional Liability Insurance for the term of this
Contract/Agreement. Consultant shall make every effort to maintain said insurance for a period of
two (2) years after the terms of this Agreement. The minimum limits of coverage shall be One
Million Dollars ($1,000,000.00) per occurrence and Two Million ($2,000,000.00) per aggregate.
Any deductible will be the responsibility of the Consultant. Thirty (30) days written notice must be
provided to the City of Parkland via Certified Mail in the event of cancellation. Consultant shall
include provisions in Agreements with sub consultants that they shall provide the same insurance
coverages adequate to cover their potential liability.
SUPPLEMENTAL PROVISIONS
1.

The insurance coverage afforded by this policy(s) shall not be canceled or no renewed,
except after thirty (30) days prior written notice by Certified Mail, Return Receipt
Requested, has been given to the City of Parkland City Manager; in such case, every effort
shall be made to secure substitute insurance providing the required coverage for the entire
period as required. Failure to maintain insurance shall be grounds for termination by City.

2.

Certificates of Insurance meeting the specific required provision specified within this
Contract/Agreement shall be forwarded to the City of Parkland City Manager, and approved
prior to the start of any work or the possession of any city property.
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CITY OF PARKLAND, FLORIDA
Witnesses:
____________________________________
Print Name:
____________________________________
Print Name:

By: __________________________________
CHRISTINE HUNSCHOFSKY, MAYOR
Date: _________________________________

ATTESTED:
_______________________________________
JENNIFER JOHNSON, CITY CLERK
APPROVED AS TO FORM:
________________________________________
ANDREW S. MAURODIS, CITY ATTORNEY
STATE OF FLORIDA
COUNTY OF BROWARD
The foregoing instrument was acknowledged before me this _____ day of __________,
2017, by Christine Hunschofsky as Mayor of the City of Parkland, who is personally known to me or
has produced ______________________________ as identification.
_______________________________________
Signature of Notary Public
_______________________________________
Print, Type, or Stamp Commissioned Name
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WILLIAMSON DACAR ASSOCIATES, INC.
Witnesses:
____________________________________
Print Name:
____________________________________
Print Name:

By: __________________________________
Date: _________________________________

STATE OF FLORIDA
COUNTY OF BROWARD
The foregoing instrument was acknowledged before me this _____ day of __________,
2017, by _________President of Williamson Dacar Associates, Inc., who is personally known to me
or has produced ______________________________ as identification.
_______________________________________
Signature of Notary Public
__________________________________
Print, Type, or Stamp Commissioned Name
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March 28, 2017

Sowande Johnson
Development Services Director and City Engineer
City of Parkland
6600 University Drive
Parkland, FL 33067
Re:

Architectural Design Services
Library Addition

Dear Sowande:
Williamson Dacar & Associates is pleased to submit our proposal for architectural and
engineering design services for the Library Addition and the corresponding site improvements for
the City of Parkland.
Per RFQ#2017-09, the City of Parkland desires to expand the existing library by approximately
6,900 S.F. The library expansion shall include assigned space for Children Services, a
Multipurpose Room, a small Café and Gallery space. The addition needs to be utilized when the
library is not open and shall have a separate entry, restroom and be secured from the existing
facility.
Following is the scope of services that are included in our proposal:











Williamson Dacar Associates will meet with City staff and Library staff to review the
programmatic summary of spaces for the library addition and future renovations to the
existing library.
Architectural & Engineering design for the library addition
Civil engineering design and site permitting.
Landscape design
Site surveying
Geotechnical borings
Drawings prepared with both Revit for building modeling and AutoCAD for detailing of
the building components and systems
Design project to Florida Statues for Energy standards
Williamson Dacar Associates will provide two presentations to the City of Parkland
Commission at the concept design phase and one at the construction document phase.
Williamson Dacar Associates will provide the City 6 sets of drawings, specifications and
PDF’s at each delivery phase for their review and comment. We will provide signed and
sealed sets of drawings and specification for permitting.
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City of Parkland
Re: Library Addition
March 28, 2017
Page 2 of 5

Our work for the design of the project will include:

2. Concept planning for the future library remodeling in conjunction with the new addition
design.
3. Development of documents for the new construction indicating all required basic civil,
architectural, life safety, structural, mechanical, plumbing, fire protection, electrical
power distribution, lighting, communications and fire alarm design.
4. Williamson Dacar Associates will provide the design of all data outlets and cabling back
to the patch panel. Any new IT equipment selection will be provided by the City.
6. Specifications for all outlined disciplines and their related scope of work will be
provided.
7. Data and power systems will be based on the City’s current standards
8. Provide required forms and applications for the Life Cycle Analysis, and an Energy
Efficiency Analysis, for building permit.
9. Organize, schedule, and attend meetings that are necessary through the design phase and
the development of the documents. Our design fee is based on project meetings on a biweekly basis during the design and construction phase.
10. Assist and coordinate information during the bidding process to respond to questions and
submit addendum notices as required to obtain bids.
11. During construction phase, attend scheduled Owner/Contractor/Architect meetings to
review the progress of the construction, review and approve pay applications, prepare and
submit ASI's (Architectural Supplemental Instructions), PR’S (Proposal requests), CO’S
(Change Order’s), provide field observation reports, review all submitted meeting
minutes, shop drawing data ( two reviews of each shop drawing are included. Additional
reviews would be additional services) and product, data and RFI’s (Request for
Information). Our fee is based on weekly site meetings during construction for a 10month construction schedule duration. Site visits beyond this will be additional services.
12. Attend one walkthrough for determination of “Substantial Completion”. Provide one
Final completion walkthrough to review “punch list” items. Review of close-out
document requirements submitted by the contractor. Attend a walkthrough with the City
and Contractor at 11 months after substantial completion.
13. WDA will provide the City 6 sets or Drawings and specifications for review at each
submittal phase; Schematic Design, Design development, 50% Construction Documents
and 100% Construction Documents.
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Following is a breakdown of our proposal fees:

New building design, including all site infrastructure.
Fee includes architectural, structural, mechanical, electrical, plumbing, fire protection,
civil and landscape design.
Estimated construction cost: $1,950,000.
Programming/Concept Planning
Programming Review and Concept Planning
For the Existing Facility Renovation

$ 13,500.00

Architectural/Engineering Design Service
Base Fee:
Schematic Design
Design Development
Construction Documents
Bidding
Construction Administration
Base Fee
Geotechnical Service – Tierra

$
$
$
$
$

26,000.00
34,600.00
69,100.00
8,700.00
63,800.00

$202,200.00
$ 3,600.00

Site Civil Engineering – Craven Thompson
Boundary & Topographic Surveying
Demolition Plan
Civil Engineering Plans
NPDES/SWPPP Plan
On-Site Permit Application
Meetings
Civil Engineering Construction Observation
Printing Agency Expenses
Civil Fee:

$
$
$
$
$
$
$
$

8,500.00
1,000.00
16,000.00
1,000.00
4,000.00
5,000.00
6,000.00
1,000.00

$ 42,500.00

Landscape Architecture – Craven Thompson
Landscape Plans
Tree Removal/Relocation Plan
Irrigation Plan
Meetings
Construction Observation
Landscape Fee:

$
$
$
$
$

4,900.00
2,300.00
5,300.00
3,000.00
1,900.00

Attachment: Library_Expansion_Agreement_WDA_03292017 (1539 : Library Expansion Design Contract Award)

Basic Services:

$ 17,400.00

Packet Pg. 287

9.C.a

Subsurface Locates

$ 5,000.00

Printing / Plotting

$ 2,500.00
TOTAL FEE

$286,700.00

Furniture/Interior Design Services
Acoustical Design

$ 17,500.00
$ 7,500.00

Additional Services



Items excluded from our basic services scope of work include:







Permit fees
Environmental impact studies
LEED certification
Development of multiple bid packages or advanced purchase equipment submittals
Threshold inspection services
As built drawings

Hourly Fee Schedule:
The following is a list of average rates corresponding to each staff position:
Administrative II
Technician
Clerk of the Works
Intermediate Technician
Staff Professional
Sr. Technician / Designer
LEED AP
Architect
Project Manager
Sr. Project Manager
Sr. Architect
Project Principal

$55/hr.
$60/hr.
$60/hr.
$65/hr.
$75/hr.
$75/hr.
$110/hr.
$95/hr.
$110/hr.
$120/hr.
$125/hr.
$170/hr.

Our schedule to complete design services is as follows:
The following time of performance for each phase of the consultant service excludes time for
City or agency review of the Consultant’s submission.
Master Planning Programming
Schematic Design
Design Development
Construction Documents
Bidding

28 calendar days
42 calendar days
56 calendar days
30 calendar days
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Construction – Construction administration services shall be provided for the entire period of
construction, including completion and acceptance of the final checklist by architect and post
construction evaluation. Services will be provided through issuance of a certificate of occupancy.
Compensation for the construction phase is based on a ten (10) month length of Construction
Time.
Williamson Dacar Associates looks forward to working with the City on this highly anticipated
project. Should you have any questions, please give me a call.
Cordially,

Tom Donaudy, AIA, NCARB, CBO, LEED®AP
Williamson Dacar & Associates, Inc.

Attachment:

Craven Thompson proposal dated 2/22/17
Tierra South Florida proposal dated 3/22/17

CC: Ted Williamson
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City of Parkland
Re: Library Addition
March 28, 2017
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CRAVEN THOMPSON & ASSOCIATES, INC.
Engineers - Planners - Surveyors - GIS
3563 NW 53rd Street, Fort Lauderdale, FL 33309
(Tel) 954-739-6400 (Fax) 954-739-6409
www.craventhompson.com
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Williamson Dacar Associates
851 Broken Sound Parkway, Suite 133
Boca Raton, Florida 33487
Attention:
Re:

Mr. Tom Donaudy, AIA, Director of South Florida Operations
Proposal for Geotechnical Services
Proposed Addition-Library
City of Parkland, Florida
TSF Proposal No. 1703-164

Dear Tom:
TIERRA SOUTH FLORIDA, INC. (TSF) is pleased to submit this proposal for providing
geotechnical engineering services for the proposed addition at the above referenced project in
City of Parkland, Florida. This proposal was requested by Williamson Dacar Associates and
includes a summary of our understanding of the project, an outline of our proposed scope of
work, an estimate of the total job cost, and our anticipated schedule for completion of the work.
PROJECT INFORMATION
We understand that the addition will be a one-story structure with shallow foundations, slab-ongrade, and reinforced masonry walls. The proposed addition will wrap around the south and east
sides of the existing library. For this type of building we have assumed column loads in the order
of 100 kips and 2.0 kips per linear foot, column and wall loads respectively.
PROPOSED SCOPE OF WORK
Based on the available information, we propose to drill three (3) Standard Penetration Test (SPT)
borings to a depth of about 20 feet existing grade. Additionally, we propose to perform one
Borehole Permeability test per SFWMD Standards. Within the borings, penetration resistance
testing will be performed in general accordance with the requirements of ASTM designation D
1586.
Borings will be approximately located in the field by our drilling personnel by measuring
distances with a tape from known reference points. Elevations at boring locations can be
interpreted from a topographic plan if furnished by others. Prior to drilling at the project site,
TSF will notify the local utility companies and request that underground utilities be marked. Our
experience, however, is that the utility companies will not mark privately owned utilities. Our
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City of Parkland Library Addition
TSF Proposal No.1703-164

Upon completion of the field exploration, some laboratory testing and visual classifications will
be performed on selected samples. Boreholes will be grouted upon completion of drilling.
The results of all drilling and laboratory testing will be evaluated by a geotechnical engineer. A
report will be issued that contains the exploration data, a discussion of the site and subsurface
conditions, recommendations for foundation and slab design and some construction
considerations.
ESTIMATED COST
It is proposed that the fee for the performance of the services outlined above is determined on a
unit price basis. On the basis of the estimated quantities, it is estimated that the total fees will be
$3,600.00.
Our estimate covers the work needed to present our findings and recommendations in a report
form. Not included are preparation of construction specifications, special conferences, meetings,
and any other work that may be required prior to or after submission of the report.
Boring, sampling, and testing requirements are a function of the subsurface conditions
encountered. Therefore, the estimated cost previously indicated is approximate, and
compensation for the exploration will be based on the actual work and tests performed. We will
endeavor to keep the exploration cost at a minimum consistent with good engineering practice.
SCHEDULE AND AUTHORIZATION
TSF will proceed with the work after receipt of a signed copy of this proposal. The fieldwork is
expected to take about one day to complete. The written report can be submitted in about five
(5) days after completion of the field exploration, depending on the extent of the laboratorytesting program. Verbal preliminary recommendations can be made to appropriate parties prior
to submittal of the written report.
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proposal assumes that private utility lines will be located in the field by others prior to
mobilization of the drill rig. TSF will recommend a utility line locating service upon request.
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City of Parkland Library Addition
TSF Proposal No.1703-164

Respectfully submitted,
TIERRA SOUTH FLORIDA, INC.

Raj Krishnasamy, P.E.
Principal Engineer/President
RK:
Attachments: 1.

Fee Breakdown
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We at TSF appreciate the opportunity to submit this proposal and look forward to working with
you on this project. If you should have any questions concerning our proposal, please contact
our office.
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1.

SCOPE OF WORK: Work means the specific geotechnical, analytical, testing or other service to be performed by Tierra South Florida, Inc. (TSF) as set forth in TSF’s proposal, Client’s acceptance of the scope of
work and these General Conditions. Additional work ordered by Client shall also be subject to these General Conditions. “Client” refers to the person or business entity ordering the work to be done by TSF. Client
shall communicate these General Conditions to each and every third party to whom Client transmits any part of TSF’s work. TSF shall have no duty or obligation to any third party greater than that set forth in TSF’s
proposal, Client’s acceptance of TSF’s proposal and these General Conditions. The ordering of work from TSF, or the reliance on any of TSF’s work, shall represent acceptance of the terms of TSF’s proposal and
these General Conditions, regardless of the terms of any subsequently issued document.

2.

RIGHT-OF-ENTRY -The client will provide right-of-entry for TSF and all necessary equipment in order to complete the work. While TSF will take all reasonable precautions to minimize any damage to the
property, it is understood by Client that in the normal course of work some damage may occur; the correction of which is not part of this agreement.

3.

DAMAGE TO EXISTING MAN-MADE OBJECTS -The Client, will provide the location of all underground utilities or obstructions to TSF who, in the prosecution of their work, will take all reasonable
precautions to avoid damage or injury to any such subterranean structure or utility. The Owner agrees to hold TSF harmless for any damages to subterranean structures which are not called to TSF' attention and
correctly shown on the plans furnished and will reimburse TSF for any expenses in connection with any claims or suits including reasonable attorney fees at the trial and appellate levels.

4.

IN-PLACE MATERIALS TESTING -TSF will not be responsible for repair or damage to portions of structures designated for in-place materials testing. Repairs can be made for aesthetic reasons if requested in
advance of the work to be performed. The cost for labor and materials would be charged.

5.

SAMPLE RETENTION -TSF will retain all soil and rock samples obtained for geotechnical explorations for 30 days. Samples subjected to Construction Materials and Laboratory testing are disposed of subsequent
to testing. Further storage or transfer of samples can be made at Client's expense upon written authorization.

6.

DEFINITION OF RESPONSIBILITY (OBSERVATION SERVICES) - The presence of our field representative will be for the purpose of providing observation and field testing. Our work does not include
supervision or direction of the actual work of the contractor, his employees or agents. The contractor for this project should be so advised.
6.1.

7.

The Contractor should also be informed that neither the presence of our field representative or the observation and testing by our firm shall excuse him in any way for defects discovered in his work. It is
understood that TSF will not be responsible for the Contractor’s job or site safety on his project. That will be the sole responsibility of the contractor.

STANDARD OF CARE -Service performed by TSF under this Agreement will be conducted in a manner consistent with that level of care and skill ordinarily exercised by members of the profession currently
practicing under similar conditions. No other warranty, expressed or implied, is made.
7.1.

Client recognizes that subsurface conditions may vary from those encountered at the location where borings, surveys or explorations are made by TSF and that the data, interpretations and recommendations
of TSF are based solely on the information available to it. TSF shall not be responsible for the interpretation by others of information developed.

8.

ORAL AGREEMENTS -No oral agreement, guarantee, promise, representation or warranty shall be binding.

9.

OWNERSHIP OF DOCUMENTS -All reports, boring logs, field data and notes, laboratory test data, calculations, estimates and other documents prepared by TSF, as instruments of service, shall remain the
property of TSF until final payment is received and a letter of copyright transfer been executed.

10.

BASIS OF PAYMENT -Payment is due within 30 days of date of invoice. Payments not made when due shall bear interest at eighteen (18) percent annum or at the maximum rate allowed by law from the date of the
invoice until same is paid.
10.1.

If the Client fails to make any payment due to TSF for service and/or expenses within 60 days of date of invoice, TSF may, after giving seven days' written notice to Client, suspend services until all
outstanding amounts have been paid to TSF in full. Further, TSF may, in addition to withholding services, or singularly, withhold reports, plans and other documents not paid in full by the Client. In the event
that final payment for completed work is not made, TSF shall request that all copyrighted documents which were submitted to client be returned and all information used in project plans be removed from
project documents.

10.2.

In the event it is necessary to take legal action to effect collection, whether or not litigation is commenced, the Client agrees to reimburse TSF for expenses in connection with any claims or suits, including
reasonable attorney's fees, including but not limited to the trial and appellate levels.

10.3.

This contract shall be governed by the laws of the State of Florida.

11.

CONSTRUCTION REVIEW - TSF cannot accept responsibility for any design work unless the work includes services for construction review to determine whether or not the work performed is in substantial
compliance with TSF's conclusions and recommendations.

12.

INDEMNIFICATION -TSF agrees to hold harmless and indemnify Client from and against liability arising out of TSF's negligent performance of the work. Client agrees to indemnify and hold TSF harmless from
all liability including all costs, attorney's fees and expenses of defense for any claims by any other person or corporation which may arise out of the performance or breach of this contract for which TSF was not solely
negligent.

13.

LIMITATION OF LIABILITY -The Client/Owner agrees to limit TSF' liability for negligent professional acts, errors or omissions, such that the total aggregate liability of TSF shall not exceed $50,000 or the total
fee for the services rendered on this project; whichever is greater. The Owner further agrees to require the contractor and his subcontractors a similar limitation of liability suffered by the contractor or the
subcontractors arising from TSF' negligent professional acts, errors or omissions.
13.1.

14.

15.

If Client prefers to have higher limits on professional liability, TSF agrees to increase the limits up to a maximum of $1,000,000 upon Client's written request at the time of accepting our proposal provided
that Client agrees to pay an additional consideration of 5 percent of our total fee. The additional charge for the higher liability limits is because of the greater risk assumed and is not strictly a charge for
additional professional liability insurance.

INSURANCE -TSF represents and warrants that it and its agents, staff and consultants employed by it are protected by Worker's Compensation insurance and Employer's Liability Insurance in conformance with
applicable state laws. TSF has such coverage under public liability and property damage insurance policies that TSF deems to be adequate. A Certificate of Insurance can be supplied evidencing such coverage upon
request.
14.1.

Within the limits and conditions of such insurance, TSF agrees to indemnify and save client harmless from and against any loss, damage or liability arising from any negligent acts by TSF, its agents, staff and
consultants employed by it. TSF shall not be responsible for any loss, damage or liability beyond the amounts, limits and considerations of such insurance. TSF shall not be responsible for any loss, damage or
liability arising from any acts by clients, its agents, staff and other consultants employed by it.

14.2.

Cost of the above coverage is included in our quoted fees. If additional coverage or increased limits of liability are required, TSF will endeavor to obtain the requested insurance and charge separately for
costs associated with additional coverage or increased limits.

TERMINATION -This agreement may be terminated by either party upon seven days written notice in the event of substantial failure by the other party to perform in accordance with the terms thereof. Such
termination shall not be effective if the substantial failure has been remedied before expiration of the period specified in the written notice. In the event of termination, TSF shall be paid for services performed to the
termination notice date plus reasonable termination expenses.
15.1.

In the event of termination or suspension for more than three months, prior to completion of all reports contemplated by this Agreement, TSF may complete a report on the services performed to the date of
notice of termination or suspension. The expenses of termination or suspension shall include all direct costs for TSF in completing such analyses, records and reports.

16.

CLIENT’S OBLIGATION TO NOTIFY TSF - Client represents and warrants that it has advised TSF of any known or suspected hazardous materials or conditions, utility lines and pollutants at any site at which
TSF is to do work hereunder, and unless TSF has assumed in writing the responsibility of locating subsurface objects, structures, lines or conduits, Client agrees to defend, indemnify and save TSF harmless from all
claims, suits, losses, costs and expenses, including reasonable attorney’s fees as a result of personal injury, death or property damage occurring with respect to TSF’s performance of its work and resulting to or caused
by contact with subsurface or latent objects, structures, lines or conduits where the actual or potential presence and location thereof were not revealed to TSF by Client.

17.

HAZARDOUS MATERIALS -This agreement shall not be interpreted as requiring TSF to assume the status of an owner, operator, generator, storer, transporter, treater or disposal facility as those terms appear
within RCRA or within any Federal or State statute or regulation governing the generation, transportation, treatment, storage and disposal of pollutants.
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TIERRA SOUTH FLORIDA, INC.

II.

III.

IIIA.

Unit

# of Units

FIELD INVESTIGATION
Mobilization of Men and Equipment
Truck-Mounted Equipment

Unit Price

Total

Trip

1

$

350.00

$

350.00

SPT Borings 0 - 50 ft depth
50 - 100 ft depth

L.F.
L.F.

60
0

$
$

13.00
15.00

$
$

780.00
0.00

Grout Boreholes 0 - 50 ft depth
50 - 100 ft depth

L.F.
L.F.

60
0

$
$

5.50
6.50

$
$

330.00
0.00

Casing Allowance 0 - 50 ft depth
50 - 100 ft depth

L.F.
L.F.

0
0

$
$

7.00
9.00

$
$

0.00
0.00

Borehole Permeability Test

Each

1

$

275.00

$

275.00

Roadway Auger Borings

L.F.

0

$

9.00

$

0.00

LABORATORY TESTING
Visual Examination by Staff Engineer

Hour

1

$

85.00

$

85.00

Natural Moisture Content Tests

Test

2

$

10.00

$

20.00

Grain-Size Analysis - Full Gradation

Test

2

$

60.00

$

120.00

Corrosion Test

Test

0

$

185.00

$

0.00

Organic Content Tests

Test

2

$

45.00

$

90.00

FIELD ENGINEERING AND TECHNICAL SERVICES
Site Recon./Utility Coordination/MOT
Sr. Engineering Technician
Hour

4

$

65.00

$

260.00

ENGINEERING AND TECHNICAL SERVICES
Principal Engineer

Hour

0

$

145.00

$

0.00

Senior Geotechnical Engineer

Hour

2

$

125.00

$

250.00

Project Engineer

Hour

8

$

115.00

$

920.00

Draftperson

Hour

2

$

60.00

$

120.00

$

3,600.00

TOTAL FEE FOR GEOTECHNICAL SERVICES
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CITY OF PARKLAND

AGENDA SUMMARY

Meeting: Wednesday, April 5, 2017

Agenda Item: 9.D

Regular Agenda, First Reading
ORDINANCE 2017-01
SHORT TITLE:
Zoning Text Amendment for Special Exception Evaluation Criteria (2nd Reading)
SUBMITTED BY:
Michele Mellgren
SPONSOR:
DEPARTMENT:
Planning and Zoning
ORIGIN OF REQUEST: Staff
STAFF RECOMMENDATION

Staff recommends approval
GOALS & OBJECTIVES
Goal(s):
Goal 4 - Preservation of Parkland's Character
Objective(s): 4.1 Maintain high quality development and design standards.
BACKGROUND & PURPOSE

A Special Exception use is a use that, because of its unique nature or characteristics, requires special
consideration to determine if such use is compatible and appropriate in the location where it has been proposed.
Evaluation of a Special Exception request requires review by the Planning & Zoning Board and approval by the
City Commission.
Article 60, entitled Special Exception Uses, details the requirements of Special Exceptions. Section 60-40 of this
Article provides the standards, guidelines and criteria that the Planning & Zoning Board and City Commission
must consider when evaluating a request for a special exception use. The purpose of the subject zoning code text
amendment is to clarify the review criteria contained in Sec. 60-40 to ensure that such language provides for
evaluation of all potential impacts of a special exception use.
Public Hearings: At the City Commission meeting March 15, 2017, Deputy Vice Mayor Cutler motioned to
approve. Vice Mayor Kagan seconded and it passed unanimously. This item was duly noticed in the Sun Sentinel,
Wednesday, March 22, 2017.

FISCAL IMPACT
n/a
ITEM APPROVAL

1
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ORDINANCE NO. 2017-01
AN ORDINANCE OF THE CITY COMMISSION OF THE CITY
OF PARKLAND, FLORIDA, AMENDING SECTION 60-40 OF
THE LAND DEVELOPMENT CODE OF THE CODE OF
ORDINANCES OF THE CITY OF PARKLAND, FLORIDA BY
AMENDING SEC. 60-40 ENTITLED SPECIAL STANDARDS,
GUIDELINES AND REVIEW CRITERIA AS RELATES TO
SPECIAL
EXCEPTION
USES;
PROVIDING
FOR
CODIFICATION; PROVIDING FOR CONFLICT; PROVIDING
FOR SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE
DATE.
WHEREAS, the City Commission recognizes that special exception uses are declared as
such with the intent that applications for such uses undergo a more rigorous review process to
protect against negative impacts to the community; and
WHEREAS, Sec. 60-40 of the Land Development Code of the City of Parkland, Florida
contains standards, guidelines and review criteria to be evaluated when considering a request for
a special exception use; and
WHEREAS, the City Commission desires to clarify the review criteria contained in Sec.
60-40 to ensure that such language provides for evaluation of all potential impacts of a special
exception use.
NOW, THEREFORE, BE IT ORDAINED BY THE CITY COMMISSION OF THE
CITY OF PARKLAND, FLORIDA, AS FOLLOWS:
Section 1. The foregoing “WHEREAS” clauses are hereby ratified and confirmed as
being true and correct, and are hereby incorporated herein and made a part hereof.
Section 2. Section 60-40 of the City of Parkland Code of Ordinances is hereby amended

34

as follows:

35
36
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Sec. 60-40. Standards, guidelines and review criteria.
Any use classified as a special exception use must undergo additional review for the
satisfaction of standards over and above the standards set forth for permitted uses. Therefore,
any proposed special exception use shall demonstrate compliance with the provisions of the
land development code and the comprehensive plan. In addition to those criteria, The the
standards to be applied by the planning and zoning board and the city commission in
considering the applications for a special exception use are as follows:
A. The compatibility of such use with the existing and permitted use of surrounding
properties. An otherwise lawful activity may, because of its location, interfere
with the property rights of adjacent landowners by creating an unreasonable
disruption to the area by way of increased noise, storage and use of dangerous
materials, undesired increase or intensity of development or traffic or other
impacts. It is the intent of this article that each application for approval of a
special exception use be evaluated in light of the unique characteristics of the
neighborhood or area in which it is to be located and the positive and negative
effects that it may have on the neighborhood or area, and the community in
general.
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B. Access, traffic generation, road and intersection capacities. Consideration will be
given to the design capacity of the roadways and intersections, the particular
traffic generation characteristics of the proposed special exception use, including
the type of vehicular traffic associated with such use, and traffic generation
characteristics of other uses permitted in adjacent zoning districts.
C. Availability of and impacts upon the capacity of utilities, community facilities,
infrastructure and public services such as police and fire protection, and water
and sewer service., etc.
D. Compliance with the land development code and conformity to, and compliance
with, the stated goals, objectives, policies and land uses established by the city
comprehensive plan.
E. Any additional factors or considerations which may be reasonably calculated to
materially affect public health, safety and welfare.
E. Whether the proposed use would adversely influence living conditions of the
residential neighborhoods affected by the use or impacts directly associated with
the use.
F. Whether the proposed use would adversely affect property values in the adjacent
area.
G. Whether the proposed use would be a deterrent to the improvement or development
of adjacent property in accordance with existing regulations.
H. Any additional factors or considerations which may be reasonably calculated to
materially affect public health, safety and welfare. The above factors are to be
considered supplemental to and separate from any other development review factors
provided for in the Land Development Code and the satisfaction of those
requirements shall not be dispositive of whether these supplemental requirements
have been met.
I. Where the special exception is for a school facility, special consideration shall be
given to the following:
1) Whether there are sufficient student drop off areas for motorists that are
physically separate from the parking area (supported by a traffic analysis to
demonstrate that the size and location of the drop off area are adequate for the
facility; and
2) Whether the site plan provides adequate fencing or other security measures to
assure the safety of students from drive aisle and parking areas; and
3) Whether the site plan provides adequate additional dedicated parking spaces for
buses and provides adequate space and drive isles for use by buses.
The applicant shall have the burden of proof as to the standards set forth above.
Section 3. If any word, phrase, clause or sentence of this Ordinance is for any reason held
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unconstitutional or invalid, the invalidity thereof shall not affect the validity of any remaining
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portions of this Ordinance.
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Section 4. The City Clerk is hereby directed to submit this Ordinance for codification
at
Packet Pg. 307

104
105
106
107
108
109
110
111
112
113
114
115
116
117
118
119
120
121
122
123
124
125
126
127
128
129
130

9.D

the next scheduled codification interval.
Section 5. All other Ordinances in conflict herewith are repealed to the extent of such
conflict.
Section 6. This Ordinance shall be effective immediately upon the adoption by the City
Commission of the City of Parkland.
PASSED 1ST READING THIS 5th DAY OF April, 2017.
ADOPTED ON 2ND READING THIS DAY OF
CITY OF PARKLAND, FLORIDA

____________________________________
CHRISTINE HUNSCHOFSKY
MAYOR
ATTEST:
____________________________________
JENNIFER JOHNSON, CITY CLERK

Approved as to form and legality

____________________________________
ANDREW MAURODIS, CITY ATTORNEY
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CITY OF PARKLAND

AGENDA SUMMARY

Meeting:Wednesday, April 5, 2017

Agenda Item: 9.E

CONSIDERATION
SHORT TITLE:
SUBMITTED BY:
DEPARTMENT:

City Clerk - Annual Review
Jennifer Johnson
City Commission

SPONSOR:
ORIGIN OF REQUEST: City Commission

STAFF RECOMMENDATION
GOALS & OBJECTIVES
Goal(s):
Goal 5 - High Performance City Organization
Objective(s): 5.6 Maintain a workforce dedicated to serving Parkland at the appropriate staffing level
BACKGROUND & PURPOSE
As an appointed employee of the City Commission, for the City of Parkland ("City"), the City Clerk is subject to an annual
review during an open meeting. The City Clerk's annual review is scheduled within the same timeline as general employees.

FISCAL IMPACT
N/A
ITEM APPROVAL
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